AIIITAPAT
COBETA JEIIYTATOB
MYHHUIIUITAJIBHOT'O OKPYT' A
MOCKBOPEYBE-CABYPOBO

PACITIOPS’)KEHUE

24.08.2021 Ne 01-07-35

O Pernamente ammapara Cosera
JAeNyTATOB MYHMUMIAJIBLHOIO OKpyra
MockBopeube-CadypoBo

B cootBercTBUU ¢ 3akoHOM TOpoaa MockBbl ot 6 HOOps 2002 roga Ne 56
«O0 opraHuzalMi MECTHOTO camoyIpaBjeHus B ropoae Mockse», ctaTeed 15
¥YcraBa MmyHuIMnaabHOro okpyra MockBopeune-CabypoBo B ropoae Mockae:

1. YtBepaute Pernament anmapara CoBera OemyTaTOB MYHHULMIAIBHOTO
okpyra MockBopeube-CadypoBo (MpuiioxxeHue).

2. IIpu3HaTh yTpaTUBIIMM CHJTy pacnopsbkeHue anmapara CoBeTra JenyTaToB
MyHHUITUTIATBHOTO OKpyra MockBopeube-CadypoBo oT 26.12.2014 Ne 01-18-25
«O Pernamenre anmapata CoBera JeNyTaTOB MYHMIMIIAJIBHOIO OKpyra
MockBopeune-CadypoBo B ropoge Mocksey.

3. Hacrosee pacnopspbkeHue ornyOiukoBaTh B OrosuieTeHe «MOCKOBCKHIMA
MYHUIIUNIATBHBIA ~ BECTHUK» W pPa3MeCTUTh Ha  OQUIMAIBHOM  CalTe
MyHHUITUNIATBHOTO OKpyra MockBopeube-CabypoBo http://mos-saburovo.ru B
MH(OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTn « THTepHeT.

4. KoHTpoJib 3a BBINOJIHEHUEM HACTOALIETO PACHOPSIKEHUSI BO3JIOKHUTH Ha
IJIaBy MYHHITUTIAILHOTO OKpyra MockBopeube-CadypoBo 3aycaeBy H.B.

I'1aBa MyHMIMIIAJBLHOTO OKpPYTra
MockBopeube-CaldypoBo H.B. 3aycaeBa



[Ipunoxenue

K pacnopspkeHuto amnmapata CoBera
JISTTyTaTOB MYHHITUIIAJILHOTO OKpyTa
MockBopeube-CadypoBo

ot 24 aBrycta 2021 roga Ne 01-07-35

Periaament
annapara CoBeTa 1emyTaTOB MYHUIIUNIAJIBLHOT0 OKPyra
MockBopeube-CadypoBo

1. O01mme moJI0KeHus

1.1. Hacrosammuii PermameHT omnpenensiT MNOPSAOK OpraHU3alMOHHOIO,
JIOKyMEHTAIIMOHHOT0, MH(GOPMAIIMOHHOTO OOECIeYeHUsl NEeSITeNbHOCTH armrmapara
CoBera jemyTaToB MYHUIIMIIAIBHOTO okpyra MockBopeube-CaOypoBo (nmanee —
anmnapat CoBeTa AENyTaToB).

OTBETCTBEHHOCTh ~ 3a  OPTraHU3alMOHHOE,  JOKYMEHTAallMOHHOE U
uH(popMaImoHHoe obecrieueHne JnesTenbHocTH anmapata CoBera JemyTaToB
BO3JIAraeTCcsi Ha MYHMIUIIAJIBHOIO clyXamiero ammapara CoBeTa AenyTaToB K
JOJDKHOCTHBIM ~ OOSI3aHHOCTSIM ~ KOTOPOTO ~ OTHECEHO  OPTraHU3allMOHHOE,
JIOKYMEHTAIMOHHOE M WH(OpPMAIIMOHHOE OO0EeCleUeHHE ACSITEIBbHOCTH ammnapara
CoBeTa JernyTaToB, BeJECHHUE IeJIONpou3BOACTBa B ammapate CoBera JemyTaToOB
(masiee — MyHULIIUTATBHBIN CITyKal[Ui 10 OpraHru3allMOHHON padoTe).

1.2. TpeGoBanusi Hacrosimero Pernmamenta oO0si3aTelbHBI JJI1  BCEX
MYHULIMNAIBHBIX — chyxamux  anmapata CoBera  jemytatoB — (nainee  —
MYHUITUTIATBHBIC CITy’KaIlue).

1.3. HecobOmoaenne  MyHUIMNAIBHBIMH  CIYXKallUMH  TpeOOBaHMI
HacTosllero PerimamenTa Biae4YeT UX JUCHUIUIMHAPHYIO U UHYIO OTBETCTBEHHOCTD,
YCTaHOBJIEHHYIO 3aKOHOIATENbCTBOM Poccuiickoit denepann.

2. Opranmu3anus padorsl annapara CoBera JenmyTaToB

2.1. IInanupoBanue padbotel anmnapara CoBeTa I€MyTaTOB.

2.1.1. Pabory ammapara CoBera JAenyTaTOB OpraHuU3yeT TIJlaBa
MyHULIMNIAIBHOTO  OKpyra  MockBopeube-CaOypoBo  (mamee  —  rjaBa
MYHULIMTIATBHOTO OKPYTa).

B ciyyae BpeMeHHOT0o OTCYTCTBUS (KOMaHIUPOBKA, OTIYCK, OOJIE3Hb U T.I1.)
WIA JOCPOYHOTO MPEKPAIICHUsI TTOJTHOMOYHH TJIaBbl MyHHUITUIIAIEHOTO OKPYTa €ro
NOJTHOMOYMST  ucnojHseT 3amectutend llpencemarenss CoBera JemyTaToB
MYHUIIMIIAJIBHOTO OKpyra MockBopeube-CadypoBo (z1ajnee — JUI0, UCTIOIHSIIOIee
MTOJTHOMOYHS).

2.1.2. Annapat CoBera J€MyTaToB CTPOUT CBOIO pabOTy Ha OCHOBE ILJIAHOB
paboThI Ha KBapTal, MOJYTrOAue, ToA (anee — miaH pabOThl), OPUSHTUPOBAHHBIX
Ha peaju3aluio moJHoMounil anmnapara CoBeTa IEMyTaToOB MO PEIICHUIO BOIIPOCOB



MECTHOTO 3HAYEHHUs, YCTAHOBJIECHHBIX YCTaBOM MYHHIMIAIBHOIO OKpyra
MockBopeube-CabypoBo (nanee — nmojgHomouus amnmnapata CoBeTa JemyTaToB), a
TaKK€ Ha peIIeHHWEe JAPYTHX BOMPOCOB, HEOOXOIUMBIX JJIS OCYIIECTBICHUS
UCIIOJTHUTEIIbHO-PACIOPSIANTENBHON AesiTepHOCTH annapata CoBera JIEIyTaToB.
[Inan pabGoThl BKIIOYAET TaKKe IMepeYeHb OPraHU3allMOHHBIX U JAPYTHX
MEpONPUATUNA, TPOBOAUMBIX anmapaToMm CoBeTa IemyTaToB.

2.1.3. IlogroroBka miaHa pabOTBHl OCYIIECTBISETCS B COOTBETCTBUM C
NOPYYEHUEM  TJIABBl ~ MYHUIMOAIBHOIO  OKpyra.  OTBETCTBEHHOCTh  3a
dbopMupOBaHHE W pealM3alMI0 IUIaHAa BO3JIAraeTcs Ha MYHHUIUIAIBHOTO
CILy>Kalllero Mo OpraHu3aliOHHON paldoTe.

2.1.4. [Inan paGOTHI COAEPKUT CICAYIONINE PA3ICIbI:

- pa3paboTKa MPOEKTOB HOPMATHBHBIX M HMHBIX NMPaBOBbIX akTOoB CoBera
JIETyTaTOB MYHUIIUNAIBHOTO OKpyra MockBopeube-CadbypoBo (manee — CoBeT
JIEIyTaTOB) /Ul BHECEHUS HA paccMoTpeHre CoBeTa JenyTaToB;

- IOJITOTOBKA MPOEKTOB MPABOBBIX aKTOB armapara CoBeTa JenyTaToB;

- aHalMTU4ecKas pabora;

- OPraHU3aIMOHHBIE MEPOTIPUSITUSL;

- paboTra 1Mo peanu3aluyd MPaBOBBIX aKkTOB ammapatra CoBeTra JemyTaTos,
CoBeTa nenyTaros.

B nyHKTBI mi1aHa paboThl BKIIOYAIOTCA CPOKU peaan3aiuu U haMuius, uMs,
OTYECTBO OTBETCTBEHHBIX 3a MOJArOTOBKY BOIPOCA.

2.1.5. TlpennoxeHus B IUIaH paOOThl HAMPABIAIOTCS MYHUIUMNATbHBIMH
CIyKalllUMU MYHUIIMOAIBHOMY CIY>KalleMy MO OpraHU3alMOHHOW paboTe He
MO3JHEE, YEM 3a MATh KaJEHAAPHBIX JHEW J0 Hauyaja MJIaHUPYEMOIo Mepuoia, C
yKa3aHUEM OTBETCTBEHHBIX 3a MOATOTOBKY, U CPOKOB peaIn3aluu.

2.1.6. MyHUIIMDANBHBIA ~ CAYXalIMid MO0 OpraHU3allMOHHON paboTe
0000IIaeT NOCTYNMBIIWE MNPEAJIOKEHUS, TOTOBUT TMPOEKTHl IJIaHa pPaloTHl,
pacniopspkenus amnmnapaTta CoBeTa JemyTaToB 00 WX YTBEPKICHUH U MPEJICTABIISCT
MX Ha NOJAMNKCH TJIABE€ MyHUILIUITAIIBHOTO OKPYTA.

2.1.7. Ecnu 3ariaHMpOBaHHBIN BOMPOC MPEJIaraeTcsi UCKIOYUTh U3 TJIaHa
paboThl, OTBETCTBEHHBIHN 3a MOJATOTOBKY BOIpOCa HE MO3/HEE, YeM 3a CEMb JHEU
70 J1aThl pacCMOTPEHMs (OKOHYAHHS €ro BBINOJIHEHHUs) BOMIpoca, oOpamaercs K
rJlaBeé MyHMIIMIIAJBHOTO OKpyra B MUCBMEHHOW (popme ¢ 0OOCHOBaHHEM TaKOIrO
VCKIIFOUEHHS.

2.1.8. KoHTponp 3a BBINIOJIHEHHEM IUIaHa pabOThl BO3JIAraeTcsi Ha
MYHHUIIMTIATBHOTO CITY>KAIllEero M0 OpraHu3allMOHHOMN padoTe.

2.2. lloarotoBka u MpoOBEICHUE COBELIaHMM B amnmapare CoBeTa 1enyTaToB
(mayee — orepaTUBHBIC COBEIIAHUS Y TJIABBI MYHHIIMIIATBHOTO OKPYTa).

2.2.1. OnepaTuBHbIC COBELIAHUS Y TJaBbl MYHHUIMNAJIBHOTO OKpyra ¢
MYHULIUNAIBHBIMU CITY>KaIIUMHU.

Co3bIB  OIEpaTUBHBIX COBEUIAHWWA Yy TJIaBbl MYHHUIIMIAIBHOTO OKpyra
OCYILECTBIISIETCS TJ1aBOM MYHULMIAIBHOTO OKpYra WM JIMLOM, HCIOJHSIONIUM
€ro MOJIHOMOYHS.

OnepaTUBHBIE COBEIIAHMS Yy IJaBbl MyHULMIAIBHOTO OKpyra HpOBOISATCS
0 Mepe HeOOXOAMMOCTH.



Ha omnepaTuBHBIX COBEHIaHMSX Yy TJABbl MYHMIIMIIAJBHOTO OKpyra
paccMaTpuBalOTCs BOIPOCHI, TPEOYIOIIME ONEpPaTUBHOTO pEIICHUs, a TaKke
3acinymuBaeTcsi HH(OpMalMs O BBIIOJIHEHUM TOPYYECHHUM, [JaHHBIX Ha
NPEAbIAYIIUX OINEPATUBHBIX COBEIIAHUAX, O MPOJEIaHHONH paboTe B TeYEHUE
HEJICJIM U TIJIaHE Ha MPECTOSIIYI0 HEJIETIO.

Benenne mnpoTokona OMNEpaTMBHOIO COBEIHIAHUS H KOHTPOJIb 3a €ro
WCIIOJIHEHUEM OCYIIECTBIIIET MyHUIIMTIATIBHBIA CIy>Kallui MO OpraHU3allMOHHON
pabore.

2.2.2. CoBemanuss TIJaBbl MYHUIUOAIBHOIO OKpyra C OpraHamu
TEPPUTOPUANBHBIX OOIIECTBEHHBIX CaMOYIPABJICHMIA, a TaKKe MPEICTaBUTEIIAMU
OOIIIECTBEHHBIX OOBEIUHEHHUM, CO3JaHHBIX B COOTBETCTBUU C (PelrepalbHbIMU
3aKOHAMH (oOmecTBeHHAS OopraHu3alus; OOIIIECTBEHHOE JIBIDKCHHE,
OOILIECTBEHHBI (POH; OOIIECTBEHHOE YUYPEXKIECHHE, OpraH OOLIECTBEHHON
CaMOJIEATENIbHOCTH; MOJIMTUYECKass MapTHUs, a Takke CO3bl (accOoLMalnN)
OOIIECTBEHHBIX OOBEAMHEHUI) U JEHCTBYIONIUX HA TEPPUTOPUN MYHUITUTIATHLHOTO
okpyra MockBopeube-CaOypoBo (J1asiee — COBeIIaHus ¢ 001IECTBEHHOCTHIO).

CoBentanus ¢ 0OIIECTBEHHOCTBIO MTPOBOISATCS IO MEpe HEOOXOUMOCTHU ISl
pelieHus: BOMPOCOB, MPEACTABISIIONINX B3aUMHBIA MHTEpec s amnmapata CoBera
JIENyTaToOB, OPraHOB TEPPUTOPUATBHBIX OOIIECTBEHHBIX CaMOYMPABICHUMH,
OOIIECTBEHHBIX 00BEINHEHU.

Co3bIB  coBelIaHUWW €  OOIIECTBEHHOCTBIO  OCYHIIECTBISIETCS  IJIABOM
MYHHIIUIIAJIBHOTO OKPYTa.

[TonroroBka coBemaHuii C OOIIECTBEHHOCTHIO M OpraHu3alus Hux
MIPOBEJICHUS OCYIIECTBISIETCS MyHHUIUIIAIBLHBIM CIYXKAIIUM M0 OpTraHU3allMOHHON
pabore.

Ha coBemanusx ¢ OOIIECTBEHHOCThIO TIO TMPUTJAIICHUIO  TJIaBBI
MYHUITUTIATBHOTO OKpyra MOTYT TIPHCYTCTBOBAaTh MPEACTABUTEIN OPTraHOB
VCIIOJIHUTEIBHOW BJIACTU TOpona MOoCKBBI, aenyTtaTbl MOCKOBCKOM TOpPOACKOU
Hywmbl, nenyratel CoBera [emyTaTroB, MPEACTaBUTENN CPEACTB MacCOBOMU
uHdopMaIuu.

[Ipy mpoBeneHUM COBEIIAHHS C OOLIECTBEHHOCTHIO COCTABISETCS CIHUCOK
npuriameHHbix. CHOUCOK COCTaBIA€TCS B al(paBUTHOM TMOPSAKE, TMPU ITOM
dbaMuus, UM, OTYECTBO M 3aHUMaeMas JOKHOCTh MPUTJIANICHHOTO MUITYTCS
MOJTHOCTPIO B HMMEHHUTEIHHOM TMaJeKe C YyKa3aHHEM OpraHu3alid U HOMepa
pabouero tenedona. CocTaBiieHHE CITMCKA U OMOBEILICHHE JIUI], TPUTJIAIICHHBIX Ha
OlepaTHBHOE COBEIIAHUE, OCYIIECTBISCTCS MYHHUIIMIAIBHBIM CIYXKAIIUM IO
OpraHu3alMOHHON padore.

Benenne npoTokosia coBeniaHusi ¢ OOLIECTBEHHOCThIO M KOHTPOJb 32 €ro
UCTIOTHEHHEM OCYIIECTBIISIET MYHHUIIUTIATIBHBINA CITY>KaIUil 10 OpraHUu3allMOHHON
pabore.

2.3. Komuccuu u pabouwne rpymnmsl anmapara CoBeTa JIemyTaToB.

2.3.1. B nensix peuieHust BOMPOCOB, OTHECEHHBIX K MOJIHOMOYHMSIM amnmnapara
Cogera zemmyTaToB MOTYT (POPMHUPOBATHCS KOMUCCHH (ITOCTOSIHHBIE, BPEMEHHbIE) U
paboumne rpymmbl (manee — Komwuccus, pabouas rpymnma). Komuccus m pabouas
rpynna siBisioTcs: pabounmu opranamu amnmnapaTta CoBeta JemyTaToB.



2.3.2. Komwuccusa oOpasyercs pacnopsbkeHueM anmnapata Coseta u
JEUCTBYET B COOTBETCTBHHM C TIOJIOXKEHUEM O KOMHCCHH, YTBEPKICHHBIM
pacnopsbkenueM anmapara CoBera JenyTaToB.

CocraB KoMHCCHM, €€ TpeAceaarelib U CEKpeTapb OINpeAestoTCs
pacnopspbkenreM amnmapara CoBera JenyTaToB.

2.3.3. PabGouas rpymnma co3maercsi pacrnopsbkeHueM ammapata Coeta
JIENyTaToOB JUIsl MOATOTOBKUA MPOEKTOB MYHUIMIIAIBHBIX HOPMATHUBHBIX U WHBIX
MPABOBBIX aKTOB, a TAaKXK€ MJi1 TMOJATOTOBKM HHBIX BOIPOCOB, OTHOCSIIUXCSA K
noJIHOMO4YHsIM anmnapara CoBeTa JIeImyTaToB.

CoctaB paboueil rpymmbl, €¢ pyKOBOAUTEIb U CEKpETapb OMPEICIISIOTCS
pacnopsbkeHueM armnapaTta CoBera AemyTaToB.

2.3.4. Komuccun u paboure TpyHIbl YOPa3gHSAIOTCS PaclopsKEHUEM
arnmapara CoBeTta JIenyTaToB.

3. IIpaBoBbie akThl annapata CoBeTa J1enyTaToB

3.1. IlpaBoBeiMu axkTamu ammapata CoBeTra JeMyTaTOB SIBIISIOTCS
U3Jl1aBaeMbi€ TJIABOM MYHMIIMIAIBHOTO OKpYra WM JIMIIOM, UCIHOJIHSIOIIMM €ro
NOJIHOMOYMsSI, TOCTaHOBJIeHUs1 ammapara CoBeTa JAENyTaToB 10 BOIpOcaM
MECTHOIO 3HAY€HHUS U BONPOCAM, CBSI3aHHBIM C OCYILECTBICHHEM IEpEAaHHbIX
MOJTHOMOYH, a TakXke pacropspkeHus ammapata CoBeTa JIemyTaToB MO BOMpPOCaM
opraHu3anuud paboTsl ammapata CoBeTa JAemMyTaToB (Jajnee — IOCTAHOBIIECHUE
annapara CoBera JenyTaroB, pacnopsbkeHue anmapara CoBeTa JEMyTaToB,
MYHHITUTIATHHBIC TPABOBBIC aKThI).

3.2. Tlopsimok TOATOTOBKH, OQOPMIICHHS M XPAaHEHHUS MYHUIMIATbHBIX
IIPABOBBIX aKTOB.

3.2.1. O6mue moJ0KEeHHUS.

3.2.1.1. TloctanoBnenus ammapata CoBera naemyTaToB OMOPMIISIOTCS Ha
omankax «llocranoBnenue amnmapara CoBeTa JeNMyTaToOB», PaCIOPSHKEHUS
anmapara CoBerta naemytaToB — Ha OnaHkax «Pacmnopspbkenue ammapata CoBera
nenyTtaroBy (nmamee — OmaHku akToB). Ha OnaHkax akToB pasmeniaercsi repd
MyHHUITUNIATBHOTO  OKpyra  MockBopeube-CaOypoBo  (mamee  —  rep0b
MYHULIUNAIBHOTO OKPYTA).

branku axkTOB W3TrOTaBIMBAIOTCS THUIOTPpAadCKUM CcrocoboM Ha Oymare
dbopmarom A4 (210 x 297 mm).

MyHUIMNaNbHBIA CIYKalMi 10 OpraHU3allMOHHON paboTe MO MOPYUYEHUIO
IJIaBbl MYHHIMIIAIILHOTO OKpyra pa3palaThiBaeT MaKeThl OJIAHKOB AaKTOB U
NPEJICTaBISIET X HAa YTBEPKACHHUE TJIaBe MyHHUIIMIIAILHOTO OKPYTa.

[Tpu mOATOTOBKE MPOEKTOB MYHHUITUTIAIBHBIX TIPABOBBIX aKTOB OJIAHKH aKTOB
HE TPUMEHSIOTCA. [IpOeKT MYyHMIIMITAIILHOTO MPaBOBOTO akTa OQOpMIsSeTCs Ha
MPOCTHIX JTUcTax Oymaru gopmara A4 ¢ ykazaHueM Ha HEM BHJIa TAKOTO aKTa.

3.2.1.2. BHeceHue TNPOEKTOB MYHHUIIMNAIbHBIX TMPABOBBIX AaKTOB Ha
paccMOTpEeHHE TIaBbl MYHMIIMIIAJBHOTO OKPyra WJM JHIA, UCHOJHSIOUIETO €ro
MIOJTHOMOYHSI, OCYIIECTBISIETCS MYHUITUTIATBHBIME CITYKAIIUMH, TTOTYNHEHHBIMHU
HEMOCPEACTBEHHO I1aBe MyHUIIUIIAIBHOTO OKpYTa.



3.2.1.3. TloaroroBka MpOEKTOB MYHHMIMNAIbHBIX IPABOBBIX AaKTOB
OCYUIIECTBIISICTCS MYHMIIMIAIbHBIMU CIIYXAIIMMH, BBICTYNAIOUUMU B KayeCTBE
UCIIOJIHUTENEH (J1aiee — UCTIOTHUTEIIN):

- 10 TOPYYEHHUIO TJaBbl MYHHULMIAIBHOTO OKpyra WM JUIA,
UCITOJIHSIOIIETO €r0 MOJHOMOYHS;

- B COOTBETCTBUU C TJIAHOM PaOOTHI.

3.2.1.4. Cpoku NOATOTOBKH MPOEKTOB MYHUIMIIAJIBHBIX IPAaBOBBIX AKTOB
YCTaHAaBJIMBAIOTCSI COOTBETCTBEHHO INIABOM MYHHUIMIAIBHOIO OKPYra Wi JIMIIOM,
UCITOJIHSIFOLUM €0 TOJITHOMOYHS.

3.2.1.5. Hcnonnutens (Ha JIMCTE€ COIJACOBAaHUS MYHUUMUIIAIBHOIO
npaBoBoro akta pekBu3uT « MCITOJIHUTEJIby):

- TOTOBHUT MPOEKT MYHUIIMIIAJIIBHOTO IIPABOBOr'0 aKTa C YYETOM TPEOOBAHMIA
HACTOSIIIEr0 pa3zena;

- 00ecreynBaeT COOTBETCTBHUE IMPOEKTa MYHMIIMIIAJBLHOTO MPABOBOTO aKTa
(denepanbHBIM 3aKOHAM U MHBIM HOPMAaTUBHBIM IPaBOBBIM akTaMm Poccuiickoil
denepanny, 3aKOHAM U WHBIM HOPMAaTUBHBIM IIPABOBBIM akTaM ropoga MOCKBHI,
MYHUIIUTIATBHBIM HOPMATHUBHBIM M HWHBIM TIPaBOBBIM aKTaM, B TOM YHCIIE
PEryJIUpPYIOIIHAM BOIIPOCHI TPOTHBOIECHCTBHS KOPPYIILIH;

- HanpaBJSIET NPOEKT MYHHUIMIAIBHOIO HOPMAaTUMBHOI'O IPABOBOIO AaKTa,
IIOJIJIEXKAIIETO HE3aBUCHUMON aHTUKOPPYILMOHHON IKCIIEPTU3€E, MYHULIIMIIAIBHOMY
CIIyKallleMy anmnapara Cosera JENyTaToB, OCYULIECTBJISIOLIETO
AHTUKOPPYIIMOHHYIO 3KCHEPTH3y MPOEKTOB MYHHUIMIAIBHBIX HOPMAaTHHBIX
MPaBOBBIX AKTOB, JJI €ro MOCIEIYIOUIEro pa3MelleHusl Ha O(QUIMAIIbHOM calTe
anmapara CoBera AenyTaToB B WH(POPMAIIMOHHO-TEICKOMMYHUKAIIUOHHON CETH
«utepHer» (manee — oQUIMANbHBIA CalT) C COOJIIOJIEHUEM YCTaHOBJIEHHBIX
3aKOHOJIaTeNBCTBOM Poccuiickoit deaepannivi CpoKOB;

- HaIpaBJIsI€T MPOEKT MYHULIMIIAJIBHOTO ITPAaBOBOI'0 aKTa HA COTJIaCOBAHUE;

- o0ecnieyMBaeT HampaBl€HUE MPOEKTa MYHUIMIAIBHOIO HOPMATUBHOIO
IIPaBOBOTr0 akTa B HaraTuHCKyr MeXpallOHHYIO IPOKYpaTypy;

- OCYILIECTBJISIET COIVIACOBAHME NTPOEKTAa MyHULIMITIAJIBHOTO IPABOBOI'O aKTa 1
nopabaThIBAET MPOEKT IO pe3yIbTaTaM COTJIaCOBAHUS;

- OCYIIECTBJISIET CIPABOYHYIO M KOHCYJIbTaTUBHYIO pabOTy IO HU3AaHHOMY
MYHULMIIATbHOMY ITPaBOBOMY aKTYy.

3.2.1.6. IIpo€KT MyHUIIMTIAIIBHOTO MPABOBOr0 aKTa O BHECEHUH U3MEHECHUH
B paHee U3JAaHHbI MYHUIIMIAIBHBIN IPABOBOM aKT WM O €r0 OTMEHE (MpU3HAHUU
YTPATUBIIUM CHITY) MOATOTaBIMBAETCS MYHULMIAIBHBIMU CIYKAIIMMU, KOTOPbIE
NOATOTOBWIIA (IIPEACTaBWIIM) MYHUUMINAIBHBIM TMPABOBOM aKT, MOJIEKAIUN
U3MEHEHUIO WM OTMEHE (IPU3HAHUIO YTPATUBIIMM cuily). B ciydae oTcyrcTBus
YKa3aHHBIX MYHUIUMNAIBHBIX CIYXKal[UX MYHUIMIAIBHBIA MPaBOBOM  akT
NOATOTABIMBAETCA IO TOPYYEHHIO TJIABBI MYHULMIIAIBHOTO OKpyra WM JIMLA,
VCITOJIHSIFOLETO €r0 MOJIHOMOYHSI, HTHBIMUA MYHUIIUIAIBHBIMU CITY’KaIUMH.

3.2.1.7. TloAroToBKYy TpPOEKTa MYHULMNAIBHOTO MPABOBOTO  aKTa,
IPUHUMAEMOTO BO HMCIIOJIHEHUE PELIEHUs] CyJeOHOro opraHa, Ha OCHOBaHUHU aKTa
IIPOKYPOPCKOr0 pPEarupoOBaHMs, OCYILECTBIIIIOT HMCHOJHUTENN IPU HNOATOTOBKE
OTMEHSEMOTr0 (OMPOTECTOBAHHOI0) MYHUIIMIAIBLHOTO MPaBOBOro akTa. B ciydae



OTCYTCTBUS YKa3aHHbBIX JIMI] MyHULUIAJIbHBIA IPABOBOM aKT MOATOTABIMBAETCS
WHBIMA MYHULHNAIBHBIMHU CIIYKAIIUMU IO MOPYYEHUIO TJIaBbl MYHULIMIAIBHOTO
WJIU JIUIA, UICTIOJIHSIOLIETO €T0 MOJTHOMOYHS.

3.2.1.8. He pomyckaeTrca WM3IaHUE HNOBTOPHBIX MYHHUIUIIAIBHBIX IPAaBOBBIX
aKTOB, €CJIM HE BBINOJHEHBl paHEE MPUHATBIC, KpPOME CiIy4daeB, Korja
HEOOXOJAMMOCTh  MPUHATHS  HOBOTO  MYHMIIMIAJIBHOTO  MPABOBOrO  akTa
MPOJMKTOBaHA U3MEHEHUEM 00CTOSATEIHCTB.

3.2.1.9. OTBETCTBEHHOCTh 3a KA4e€CTBO COCTAaBJICHUA M OQPOPMIICHUS
IPOEKTOB MYHUULHUIIAJIBHBIX NPABOBBIX AKTOB, 3a TOYHOCTb UX COAEpPKAHUA M
PaBUIBHOCTH COIVIACOBAHMSI BO3JIAraeTCs Ha UCIIOHUTEIEH.

3.2.1.10. Ilpu BHeceHNH B MYyHULMIIAJbHBII MPaBOBOM aKT 3HAYUTEIBHOIO
KOJIMYECTBA M3MEHEHMI, a TaKKe NpU HEOAHOKPATHOM WX BHECEHHUH, CIEAYET
0QOpMIISITH MyHULIMTIABHBIN MPABOBOM aKT B HOBOM PEJAKIMK C OJJHOBPEMEHHBIM
IPU3HAHUEM YTPAaTUBIIMMHU CHIIy JEHCTBYIOIIETO MYHULMIIAIBHOIO IPABOBOTO
aKTa, a TaKXe TE€X MYHHULUIIAJIBHBIX MPAaBOBBIX AKTOB, KOTOPHIMH BHOCHJIMCH B
HEro N3MEHEHUS.

3.2.2. OdopmiieHre npoeKkTa MyHUITUNIATHLHOTO MPABOBOIO aKTa.

3.2.2.1. 3arojioBOK K TEKCTY.

3aroloBOK K TEKCTY JOJDKEH ObIThb KpPaTKUM M COOTBETCTBOBATh
COJIEP’KAaHUIO JIOKYMEHTA. 3arojoBOK HauumHaeTcs ¢ mpeiora «O» umu «O6» (o
YeM MYHUIMIAIbHBINA TPABOBOM aKT).

3.2.2.2. TeKCT MyHULMIIAJIIBHOTO IPABOBOTO AKTA.

Tekct noikeH ObITh KpPAaTKUM, CYTh MYHHUIMIAIBHOTO MPaBOBOrO aKTa
JOJKHA OBITh M3JI0KEHA YETKO U UCKIII0YaTh BO3MOXKHOCTD JIBOSIKOTO TOJIKOBaHUS
CMBICIIA.

B TekcTtax MYyHHMIMIAIbHBIX MPAaBOBBIX AKTOB BO3MOXKHO MPUMEHEHUE
TOJIbKO ~ OOLIEHNPUHATHIX WM O(UIMAIBHO YCTAHOBJIEHHBIX COKpALICHHH.
Hanucanne HaMMEHOBAaHWN OpPraHU3ALMU, YUYPEKICHUU, NPENIPUATHH HOJIKHO
OBITH OUITUATTEHBIM.

[Tpu McHoaB30BaHUM COKpPALEHUN HEOOXOJUMO COOI0IaTh eIuHO0Opasue
B IIpe/ieJIax OJJHOTO MYHMIIMIIAIBHOTO IPABOBOIO aKTa.

Tekcr medaraercs C MOJYTOPHBIM MEKCTPOUYHBIM MHTEPBAJIOM C OTCTYIIOM
OT 3arojioBKa B 2 WHTEpBaja: CTPOKAa COCTOUT M3 60 MEYaTHBIX 3HAKOB MPHU
BEPTUKAJILHOM pacnojiokeHud Tekcra ¥ 104 3HakoB MpU TOPU3OHTAIBHOM
pacrnoyioKeHUH TeKcTa, ab3al HaunHaeTcs ¢ 6 3Haka.

JlomyckaeTcsi medaraTh TEKCT C OAMHAPHBIM MEKCTPOYHBIM HHTEPBAJIOM,
eciM Ha JucTe (Ipu OOBIYHOM MCIOJIHEHWH) HE YMEIIaeTcsl MOCIeIHUN MyHKT (0
KOHTPOJIE 32 BBIITOJIHEHMEM MYHUILIMITAIbHOTO TPABOBOT'O aKTa).

3.2.2.3. CtpyKTypa TEKCTa MyHUIIMIIAIILHOTO MPABOBOTO aKTa.

Texkcr mnocraHoBieHus anmnapara CoBera JenyTaToB COAEPKUT, Kak
IPaBUJIO, KOHCTAaTUPYIOLIYI0O M TOCTAHOBIIIOILYIO YacTH, TEKCT PaCIOPSKEHUS
annapara CoBeTa JEMyTaTOB— MOTHMBHPOBOYHYIO U pacnopsauTenbHyro. Eciam
collepKaHue pacrnopsbkeHust anmapata (CoBeTa JEMyTaTOB HE HYXKIAETCs B
NOSICHEHUSIX, TO MOTUBUPOBOYHAS YaCTh OTCYTCTBYET.

[IpoekThl MYHMIMOAIBHBIX MPAaBOBBIX AaKTOB B  KOHCTATHPYHOLIEH



(MOTHBUPOBOYHOW) YaCTH, KAK MPABHIO, COJAEPKAT OLIEHKY COCTOSHHS €N I10
paccmaTtpuBaeMoMy Bompocy. Ilpu 3TOM KOHCTatupymomas (MOTHBHUPOBOYHAs)
4acTh JOJDKHA OBbITh M3JI0KEHA KpaTKO M He npeBblmaTh 1/3 nokymenta. Ccblika
Ha 3aKOHOJATEJIbHBIE M HOPMATUBHBIC IIPABOBBIE aKThI, B CBSI3U C KOTOPBIMHU
W3/1a€TCd MYHULMIIAIbHBIM IPABOBOM aKT, PACIIOJIAracTcsi B 3aBUCHUMOCTH OT HX
3HAYUMOCTH.

KoHcratupyromas yacte mnocraHoBiaeHus anmapara Coera JaemyTaToB
3aKaH4YMBaeTCs ciioBaMu «anmapar CoBera JIemyTaTOB MyHUIMIAIBHOIO OKpyra
MockBopeune-CabypoBo MOCTAHOBISETY» U ABOCTOUYHUEM.

MoTuBupOBOYHasE 4YacTh pacnopsbkeHus amnmapara CoBeTa JEmyTaTOB HeE
MMEET CIEUaIbHBIX 3aBEPIIAOIINX CIIOB.

KoHncratupyromas (MOTUBUPOBOYHAsI) 4acTh, KaK IPABUIIO, HAUMHAETCS
cnoBamu «B nemsx...», «B cBs3u...», «lnsg peanmnzanuu ... », «B coorBeTrcTBUN
) U T

3areM B MOBEIMTENbHOW (opMe yKa3bIBaeTCs, KOMY Kakue AeMCTBUS
IIPEANKCHIBAECTCS BBIITOJIHUTD U B KAKHE CPOKHU.

[ToctranoBstomas (pacnopsAUTENbHAs) YaCTh MOXKET COCTOSITh U3 ITyHKTOB.
JInst neranu3andyd  MPEANKMCHIBAEMBIX JEUCTBUM ITYHKTBI MOTYT JEIUTHCA Ha
HOJITYHKTBI M a03a1ibl, ad3all MOXKET BKJIOYaTh B ce0s aeducsl. Homepa myHKTOB
0003Ha4aTCA apaOCKUMU LudpamMu 1O MOPSAKY, HOMEP MOAIMYHKTAa COCTOUT U3
HOMEpAa IyHKTa M TOPSAJKOBOIO HOMEpa NOJANYHKTa uYepe3 TOouky. Ao3aly
neyaTaeTcsi ¢ KpacHOM CTPOKM C MPONMUCHOM OYKBBI, IPYyrux OOO3HAYEHUN HE
umeer. Jlepuc neyataeTcs ¢ KpaCHOM CTPOKHU U HAUMHAETCS ¢ rpad)uyecKoro 3HakKa
«aeduc» (-) u cTpoUHOI OYKBBHI.

[IyHKTBI MYyHUIUOAIbHBIX MPABOBBIX AaKTOB TPYIIUPYIOTCA MO HUX
3HAYUMOCTU (OT HamOoJiee 3HAYMMBIX BOIIPOCOB K BTOPOCTENEHHBIM) WA B
IIOCJIEIOBATEIBHOCTH PA3BUTHS TEMbI MyHULIMIIAJIBHOTO MIPABOBOIO aKTa.

[Topyuenuss (3agaHus) JalOTCAd € yKa3aHUEM JOJDKHOCTH M (pamuiuw,
HalpuMep: KOHCYJIbTAaHT IO OpraHu3anumoHHor pabore ®amumusa UW.O.,
yUpexJIeHUsM (yKa3bIBaeTcs MOJHOE HAaUMEHOBaHUE, (aMUINU UX PYKOBOJIUTENEH
HE YKa3bIBAIOTCH).

B Tekcre skupHBIM MIPU(TOM BBIIEISIOTCS:

- TIOJIHOE HAMMEHOBAHME JOJDKHOCTH, (aMUIMM W WHHIIHAAJIBI
MYHUIIUTATBHBIX CIIYXKaIIUX, YUYPEKICHUM, KOTOPBIM JAI0TCS MOPYUYEHUS;

- CPOKH UCIOJIHEHHS;

- IUQPBI IO TEKCTY (CYyMMBI BBIJIEISAEMBIX CPEICTB U T.11.);

- WHUUMANBl W GaMuaus JIMIA, Ha KOTOPOTO BO3JIOKEH KOHTPOJb 3a
BBINIOJIHEHUEM MYHUIMIIAJILHOTO MPABOBOrO aKTa;

- TIOJJHOE HAWMEHOBAaHUE JIOJDKHOCTH, WHUIMAIBl U (QamMuius Jula,
MOAIKUCHIBAIOIIET0 MyHULIMIIAJIbHBIA IPABOBOM aKT.

3.2.2.4. [IpunoxeHue.

3.2.2.4.1. IlpunoxeHus: K MyHHIIMIAIBHOMY ITPAaBOBOMY aKTy SBJISIFOTCS €T0
HEOTBHEMIIEMOM YaCThIO.

[Ipy HanU4MKM HECKOJBKUX NMPUIIOKEHUNA MX HyMepyroT. 3HaKk Homepa (Ne)
nepes NopsiAKOBBIMU HOMEpaMU TPUIIOKEHUN HE CTABUTCSL.



Hymepanus cTpaHull NPUIOKEHUH TPOU3BOJUTCS OTAEIBHO OT HyMEpaluu
CTPaHMI] TEKCTa MYHULIMIIAJIIBHOTO ITPaBOBOTO aKTa.

Kaxoe mnpuinokeHne uMeeT CaMOCTOSATEIbHYK) HYMEPAlHIO CTPaHUL,
HAYMHAIOLIYIOCA CO BTOpPOM cTpaHuupl. Homepa cCTpaHMI] HpOCTaBISAIOTCS B
CepeMHEe BEpPXHEro Mojis JucTa (Kak TMpud BEPTUKAIBHOM, TaK U IpH
TOPU30HTAJILHOM PaCIOJI0XKEHUH TEKCTA).

B BepxHeM mpaBOM YINy IEpBOM CTPAHULBI NPWIOKEHHUS YKa3bIBACTCS:
«IIpunoxxeHue (MOPSAKOBBIN HOMEpP MPU HATWYUM HECKOJBKUX MPUIIOKEHHM) K
pacnopsbkeHuro  ammapata CoBera  JeMyTaTOB  MYHHMIIMIAIBHOIO — OKpyra
MockBopeune-CabypoBo OT 20 roaa Ne ».

Ha3Banue  mpuiokeHuss  JOJDKHO  COOTBETCTBOBATh  HA3BAHMIO,
IPUBEACHHOMY B TEKCTE MYHHUIIMIIAIIBHOTO ITPABOBOT'O aKTa.

3.2.2.4.2. IlpunoxxeHne K MyHUIUIAILHOMY PABOBOMY aKTy MOKET UMEThb
IPWIOKEHUE U SIBISIETCS €r0 HEOTHEMIIEMOM YaCTBIO.

[Tpu HaMMYMKM HECKOJBKHUX MPHIOKEHUH MX HyMepyroT. 3Hak Homepa (Ne)
nepes1 NOpsIAKOBBIMU HOMEpPaMU IIPUIOKEHUN HE CTABUTCSL.

Hymepanus cTpaHul NPUIOKEHUN MPOAODKAETCS HyMEpaluedl CTpaHUI
TEeKCTa MPWJIOKEHUS K MYHUIUNAIBHOMY IPaBOBOMY AakTy (HOMEpa CTpaHMIL
IIPOCTABIIAIOTCS B CEPEIUHE BEPXHEIO NOJIA JIMCTA (KaK IPU BEPTUKAIBHOM, TaK U
IPU TOPU30HTAIILHOM PAcIOJIOKEHUH TEKCTA).

B BepxHeMm mnpaBoM Yriy MEpBOM CTPAaHULBI MPHIOKEHUS YKa3bIBACTCH:
«IIpunoxxeHue (MOPSAKOBBIA HOMEpP MPU HATMYUM HECKOJBKHX IMPHUIOKEHUN) K
AJIMUHHUCTPATUBHOMY PETJIAMEHTY MPEJOCTABICHUS MYHUIMNAIbHOW CIYyTU IO
perucTpauuMyd  TPYIOBBIX  JIOTOBOPOB, 3aKJIOYAeMbIX paboTomaTrensiMu  —
bu3nuecKuMu JUIAMU, HE ABJISIFOITUMUCS WHUBUTyIbHBIMU
NpEeANpPUHUMATENSAIMHA, C paOOTHUKAMH, perucrpauuu ¢Gakra MNpeKpanieHus
TPYZAOBOTO JOIOBOPay.

Ha3BaHue npuitokeHus: JOJKHO COOTBETCTBOBATh HA3BAHUIO MPUIIOKEHUS K
MYHHULUIIATbHOMY IIPaBOBOMY aKTYy.

3.2.2.5. O6s3aTenpHbIe MYHKTHl MyHUITUTAIBHOTO MPABOBOTO aKTa.

MyHuIMnaNbHBIE TPABOBBIE aKThI JIOJKHBI COJIEPKATh:

- TOJHbIE HAUMEHOBAaHUS JOJDKHOCTEH U (aMWiIMi MyHUIUMIAIbHBIX
CIIy’KalllMX, KOTOPBIM JAA€TCS IOPYUYEHHUE;

- CPOKHU UCTIOJIHEHHUSI IOPYUYCHUM;

- yKa3aHue O MPHU3HAHWUU YTPATUBIIUMU CUIIY MYHMIIMIAIbHBIX MPABOBBIX
aKTOB, JTMOO MX OTIEIbHBIX IMYHKTOB, €CJIIM BHOBb M3/1aBAEMbId MYHUIIMITAIbHBIN
MPaBOBOM AKT UCKIIOYAET ACHCTBUE paHEE MPUHATHIX;

- yKa3aHWe O CHATUM C KOHTPOJISI MYHHUIMIAIBHOTO MPaBOBOTO aKTa B
clly4ae ero BBIMOJHEHUs JM00 U3/IaHKs HOBOTO B3aMEH paHEe MPUHATOTO;

- yKa3aHue Ha 0053aTeIbHOCTh O(PHUIINATIBLHOTO OMYOIMKOBAHMS;

- NOpPYYEHHS O KOHTPOJIE 3a BBINOJHEHHWEM JAaHHOTO MYHULMIAIBHOIO
IPaBOBOIO aKTa.

3.2.2.6. IlopyyeHuss O KOHTpOJIE 3@ BBIIOJIHEHUEM MYHULUIIAIBHOIO
IPaBOBOIrO aKTa.

KOHTpOJIb 32 BBINOJHEHUEM MYHULIMIIAJILHOTO IPABOBOrO aKTa BO3JIaraeTcs,




KaK IPaBWIO, HAa PYKOBOJAWTENIEW CTPYKTYPHBIX TIOAPA3ACIICHUN, KOTOpPbIE
MPEACTABWIA MPOECKT MyHULIHUIIAIBHOTO MPABOBOTO aKTa HA PACCMOTPEHHUE TIJIaBbI
MYHULIUNAIBHOTO OKPYTa WX JIMLA, UCTIOJHSIIONIETO €r0 MOJTHOMOYUSL.

['1aBa MyHULIUIAIBHOTO OKPYTa WX JIMLO, UCIIOIHSIOIIEE €r0 MTOTHOMOYHS,
MO>KET BO3JIOKHUTh KOHTPOJIb 32 BBHITIOJIHEHUEM Ha CeO04l.

[Ipy BHECEHNH B MYHULUINAIbHBIM MPABOBOM aKT U3MEHEHUW, KOHTPOJb 3a
€ro  BBIIOJHEHWEM  BO3JAraeTcsi Ha  MYHHUIUNAIBHOTO  CIY’KAIlEro,
OCYILECTBJISIIOIIETO  KOHTPOJIb 33  BBINOJHEHHEM  paHee  M3JaHHOTO
MYHHUIMIIATBHOTO IPAaBOBOI'0 aKTa, WM Ha IJIaBy MYHHUIIMIAIBHOTO OKpyra (JIUIO,
HCIIOJTHSIIONIEE €ro MOTHOMOYHS).

3.2.2.7. IlyHKTBI O XOJ€ BBIIIOJIHEHUS PAHEE NPHUHATHIX MYHULMNAIBHBIX
IIPaBOBBIX AKTOB.

B mpoekTax MyHHUIIMTAIBHBIX TPABOBBIX AKTOB O XOJI€ BBHIMIOJIHEHUSI paHEe
NPUHATBIX MYHUIUIAJIBHBIX TIPAaBOBBIX AaKTOB, B CIly4a€ HEBBIIOJIHEHUS
COJIEpIKAILMXCA B HUX MOPYUYEHUM, YKA3bIBAIOTCS MPUYHUHBI CPbIBA 3aJJaHUM, JTUIA,
BUHOBHBIE B 3TOM, MPHUMEHSEMbIE K HHUM B YCTAaHOBJIECHHOM TOPAJIKE MEPBI
JUCHUIUIMHAPHOW M MaTE€pUAIbHOW OTBETCTBEHHOCTH, a TAaK)KE HOBBIE CPOKHU
BBITIOJTHEHUS IOPYYECHUIA.

K nmpoekTaMm TakuX MyHHIIMIIAJIbHBIX ITPABOBBIX aKTOB MPUJIATAETCS CIPABKA
32 MOJIHUCHIO JUIA, BHOCHUBIIETO MPOEKT MYHHUIMMNAIBHOTO MPAaBOBOIO aKTa, C
yKa3aHUEM NPHUYMH HEBBINIOJHEHHUS] U 0OOCHOBAaHWEM HEOOXOAUMOCTH MPOJJIECHUS
CPOKOB MCITOJIHEHUS MYHHUIIMIIAJIBEHOTO ITPABOBOr'0 aKTa.

3.2.2.8. CtpykTypa u ohopMIIeHHE JIUCTA COTIaCOBAHUSI.

K kaxIoMy mpOEKTy MYHHIMNAIBHOTO IIPABOBOTO AaKTa HWCIOJHUTEID
3aMoJHSAET JIUCT COTJIACOBaHUSA, KOTOPBIM IMedaraercss Ha OOOpPOTHOW CTOpPOHE
MTOCJIEAHETO JIMCTA ITPOEKTA MYHHUIIUIIAJIBHOTO MPABOBOI'0 aKTa.

PexBHU3UTHI TUCTA COTTIACOBAHUSL:

- UCTIOJIHUTEIIb;

- IPOEKT COTJIaCOBaH,;

- pa3ociars.

Bce pexBusuthl (kpoMe «Pazociathy) neyaTarorcs MpONUCHBIMU OyKBaMH B
VMEHHUTEIBHOM MaJIeKE.

PexBuzutr «CIIOJIHUTEJIb» — yka3piBaeTcs OHKHOCTh, WHUIIHAAIIBI,
bamunus MYHULHATIAIBHOTO CITy’KaIlEero, NOATOTOBUBILIETO IIPOEKT
MYHULANAIBHOTO ITPABOBOIO aKTa.

PexBuzur «I[IPOEKT COIJIACOBAH» — yka3bIBatoTCsl IOJKHOCTH,
WHULMATBI U (GaMWIUK MYHUIUMAIBHBIX CIyXaluX (YKa3aHHBIMH B TEKCTE B
KaueCTBE UCIIOIHUTEINEH, KOTOPBIM JAOTCS TOPYUCHHUS).

Buza u para coriacoBaHus, MPOCTABISIOTCS CHHUMHU YEPHWIAMHU IS
OTJINYUS MOJITTMHHUKA OT KOIHUH.

Cnucok Jul, COTJIaCOBBIBAIOIIMX MPOEKT MyHUILIMIIATBLHOTO MMPABOBOT0 aKTa,
ONPENEIIAECTCS B KaXKI0OM KOHKPETHOM CIIy4ae UCIIOJIHUTEIIEM.

PexBusut «Pa3ocnare) nedaraercst B JaT€JIbHOM IaJIEKE.

B cniucok pacchUIKK BKIIIOYAKOTCA:

- MYHUIUIAJIbHBIC CIYyXKAlllUe, KOTOpPbIE€ Ha3BaHbl B MYHULUNAIBHOM



IPaBOBOM aKT€ B KayeCTBE MCIOJIHHUTENCH WM OO0S3aHBI PYKOBOJICTBOBATHCS
JaHHBIM MYHUIMNAJIbHBIM IIPAaBOBBIM aKTOM B CBOE€M paboTe, a Takxke
KOHTPOJIMPOBATh €T0 BBIIIOJIHEHUE.

B Tom cimyuae, xorjga ajgpecary JOJKHO OBbIThb OTHpPaBiIEHO 0o0Jiee OJHOTO
IK3EMIUIAPA, JEIAECTCS IOMETKA C YKa3aHUEM KOJIMYECTBA K3EMILUISIPOB.

B cnyyae Hamuuus NPUIOKEHHH K MYHHIMIAIBHOMY IIPAaBOBOMY akTy,
HaIpaBJIIEMbIX HE BO BCE aJipeca, CIEAYET clielaTh MOMETKY «0e3 NMPUII0KEHUD,
1100 yKa3aTh KaKoe U3 MPUIIOKEHHUN HaIIPaBIIAETCS.

OTBETCTBEHHOCTh 3a MPAaBWIBHOCTh MU IOJHOTY CIUCKA PACCBUIKM HECET
MYHUIUNATBHBIA CIy>KallMi IO OpraHu3allMOHHON padoTe.

3.2.3. IlopsAnok cornacoBaHus NPOEKTAa MyHULIMIIAIBHOTO IIPABOBOIO AKTA.

3.2.3.1. IlpencraBineHue NpoeKTa MYyHULHNAIBHOTO IPABOBOTO aKTa Ha
COTJIaCOBaHHUE.

[IpOEKT MYHHIMIAIBHOIO IIPABOBOTO aKTa BHU3UPYETCS HCIIOJHHUTEIIEM,
3aTe€M pacChlUIaeTCs UCIIOJIHUTENIEM Ha COTJIaCOBAaHUE.

CoracoBaHre MPOEKTa MyHHIIMIIAIBHOIO ITPABOBOTO aKTa MyHULIMITIAJIbHBIM
ciyxauumM annapata CoBeTa JemyTaToB, Ha KOTOPOTO BO3JIOKEHA OOS3aHHOCTD
IIPOBEPKH  COOTBETCTBUS  IPOEKTOB  MYHHMIMIAIBHBIX  IPABOBBIX  AKTOB
TpeOOBaHUSIM  JECHCTBYIOLIErO0  3aKOHOJATENbCTBA,  (Jajee -  IOPUCT),
OCYLIECTBIISIETCS TIOCIIE ITOJIYYEHHS BCEX COIVIACOBAHMM.

3.2.3.2. OTBETCTBEHHOCTh 32 CBOEBPEMEHHOCTH NPEACTABICHUSA IPOEKTA
MYHHUIMIIATBHOTO MPABOBOIO aKTa HAa COIIACOBAHUE BO3JIAraeTCsl HA UCIIOJIHUTETIS.

[TpoeKT MyHHMIIMIIAIBHOTO MPABOBOIO AKTa HANPABIISIETCS HA COrJacOBaHUE
BMECTE C JIOKYMEHTOM, Ha OCHOBAaHHHM KOTOPOTO MOJATrOTOBJIEH JAHHBIA MPOEKT
(mopy4eHue Ha MOATOTOBKY JIOKYMEHTA).

@®opMbI OTHPABKKA HA COTJIACOBAHUE MPOEKTa MYHHMIIMIAIBHOIO MPABOBOrO
aKTa MOTyT OBbITb pa3JUYHbIC: JIMYHBbIE [IOCELIEHUs, KypbepcKas CBS3b.
[IprumeHeHne MEKTPOHHOM MOYTHI, KAHAJIOB CBSI3M B paMKax JIOKAJIbHOW CETH IS
COrJIaCOBaHUSl BO3MOXHO IIOCJE€ TPUHATHS PELIEHUS M COOTBETCTBYIOIIUX
JOKYMEHTOB TI0 OpraHM3allil CHUCTEMBbl 3JEKTPOHHOTO JOKYMEHTOOOOpOTa.
Hcnonp3oBaHne (QakCUMUIBHOM CBSI3W JJIsl  TMOJYYEHHUs] COTJIAaCOBAHUS HeE
JOITYCKaeTCsl.

B memsax yckopeHus Imporecca COrjacOBaHHs, HCIOJHHUTEIb MOXKET
pacchuiaTh MPOEKT MYHUIUIAIBHOTO TIPABOBOTO akTa MapaiebHO, T.€.
HaIpaBJIsATh IPOEKT OAHOBPEMEHHO HECKOJIBKUM COTIACYIOIIHUM.

3.2.3.3. Cpoku coriacoBaHMs MPOEKTa MyHHUIIUIIAJLHOTO IPABOBOTO aKTa.

Cpox paccMOTpeHMs] TpPOEKTa MYHHUIUIIAJBHOTO MPAaBOBOIO  aKTa,
MPEICTABICHHOIO Ha COrJIacOBaHUE, HE JOJDKEH MPEBbIIATh TpeX padouuXx IHEu
CO JIHS TOCTYIIJIEHUS ITPOEKTA K COTJIaCyIoIIeMy.

B ciydae HempencTaBieHHs] MCIOJHUTENIO COTJIACYIOIIUM HMH(GOPMAaLUU O
pe3ynbTarax pacCMOTPEHHMsS] NPOEKTa MYHHIMIAIBHOIO IPAaBOBOIO aKTa B
yKa3aHHBIN CPOK, HCIIOJIHUTEIh OOPMIISIET B MPOU3BOJIbHON (hopMe 3amucKy Ha
YMs IJ1aBbl MyHUIIMIIATBHOTO OKPYTa WM JIMLA, UCIIOJHSOIIETO €ro MOJIHOMOYHS,
O HECOOJIIOJICHUU CPOKa COTJIACOBAHMsSI. 3aMUCKa MOAMHUCHIBACTCS UCIOTHUTENIEM.
Ha nucre odopmienus aenaercst Haanuck: «CoriacoBaHUE HE MOTYUYECHOM.



CornacoBaHue JEWCTBUTEIBLHO B TEUEHHUE OJTHOTO MECSIIA.

B ciyyae HeoOX0IMMOCTH MPOMJIEHUS CPOKa COIJIACOBAHMSI MCIOJIHUTEIh
oOpaimiaercsi K corjacymolieMy c MpochbOOH MOATBEPAUTH COTJACOBaHUE, T.C.
MIPOBOJUT OBTOPHOE COTJIACOBAHHUE.

[Ipy  TOBTOPHOM  MpEACTaBICHWUM  HAa  COIJIaCOBaHHME  MPOEKTa
MYHUIIMNIATBHOTO  MPAaBOBOIO  aKTa,  JIOpabOTaHHOTO MO  3aMEYaHUSIM
COTJIaCyIOIIMX, COTJIACOBAaHUE HE JIOJKHO MPEBBINIATH OJHOTO paboyero JH.

3.2.3.4. OdopmiieHre coriacoBaHMs MPOCKTAa MYHHUIIUIIATLHOTO MPABOBOTO
aKTa.

CornacoBaHue  OCYHIECTBIISIETCSI MyTEM  BU3UPOBAHUA: HA  JIUCTE
oopMIICHUST YKa3bIBAIOTCS TOJDKHOCTh, WHHIMAIBI, (Damiuiis, MOANMKCH JIUIIA,
COTJIACYIOILIETO MPOEKT, AaTa COTJIaCOBAHMUS.

[Ipy HEOOXOIMMOCTH COrJacoBaHUS MPOEKTa C OONBIIMM KOJIUYECTBOM
COTJIACYIOIINX, JIUCT COTJIACOBAHUS MOXKET UMETh NIpooskeHue. Ha yucrtom nucre
CBepxy Jemaercsi Haanuchk: «lIpogoimkeHne nHcCTa COIVIACOBaHUS MPOEKTa
nocTtaHoByieHus (pacnopsbkenus) amnmaparta Cosera aemytaToB «O... (3aroyioBOK
MYHUITUTIATFHOTO MPABOBOTO aKTa)».

3.2.3.5. Odopmienne pazHoraacuil K MPOeKTy MYHHUITUIAIBHOTO TIPABOBOTO
aKra.

B cinydae Hanuuusi OJHO3HAYHBIX, HEOONBIIUX MO OOBEMY 3aMEUaHUU 10
MPOEKTY MYHHUIIMIAIHHOTO MPABOBOTO aKTa, OHU YKa3bIBAIOTCS B TEKCTE MPOEKTa
(Ha ;mOOOM CBOOOJTHOM MeECTE€), a Ha JIMCTE COTJIACOBAHHUS PSJIOM C IOAMHCHIO
yKa3biBaeT: «C 3aMEUaHUSIMU 110 TTYHKTY...».

Ecnu 3amedanusi 3HaUUTENIbHBI IO O0BEMY WIM TPeOYIOT MOSCHEHUH, OHU
W3JIaraloTCcs Ha OTACJIBHOM JIMCTE, a Ha JIMCTE COIJIACOBAHUS PSIIOM C MOIINHUCHIO
yka3biBaeTcs: «C 3aMeyaHusIMU. 3aMe4YaHus TPUIIAraloTCsD).

Ecnn 3ameyaHuss HOCAT NPUHUMIIMAIBHBIA XAPAKTEpP, U COIVIACYIOLIMMN C
UCIIOJIHUTENIEM HMEIOT pa3liiyHble TOYKHA 3pEeHHs, OQOpMIISEeTCS JIUCT
pasHOIVIaCMK, a Ha JIUCTE COTJIAaCOBAHUs YKasbIBaercs: «JIMCT pasHoriacuii
npwiaraercs».  JIuct  pa3HoriacuMii  TOANMMCHIBAETCS  MCTHOJHUTEIEM U
MPEACTABIISACTCS HA PACCMOTPEHUE TJIaBe MYHHUIIMIIAIILHOTO OKpyra WM JIUILY,
UCIIOJHSIOMIEMY €0 MTOJTHOMOYHS.

3.2.3.6. IloBTOpHOE COrJIacoOBaHHE MPOEKTa MYHHUIUIAIBHOIO IPaBOBOIO
aKTa.

BHeceHue B MpoeKT MyHUIIUITAIBHOTO MTPAaBOBOI'0 aKTa HE3HAYUTEIbHBIX, HE
MEHSIIOIIMX CYTH aKTa U3MEHEHUM, HE BJIEUET 3a CO00M MOBTOPHOTO BU3UPOBAHUSI.
B nmanHOM ciyyae MCHOJHUTENb JIOHKEH COTJIACOBAaTh MPOEKT MYHUIIUIAILHOTO
MIPaABOBOI'0 aKTa C JIUIIOM, BHECIIIMM 3aMeYaHusl, FOPUCTOM.

[Ipy mosiBACHUM 3aMEUaHHi, HUMEIOIIMX MPUHIUIHAIBHOEC 3HAYCHUE,
WCIIOJTHUTENb JOJKEH 3aHOBO COTJIACOBATH MPOEKT CO BCEMH COIIACYIOITUMH.

OTBETCTBEHHOCTD 3a pelieHue 0 11EeJIECO00Pa3HOCTH W
HEIEJIeCO00Pa3HOCTH MOBTOPHOTO COTJIACOBAHUS HECET UCTIOTHUTEIID.

3.2.3.7 HopaboTka mpoeKTa MYHHUIIMIAIBHOTO TPABOBOTO aKTa IIOCHE
COTJIACOBAHMSI.

HopaboTka mpoeKkTa MYHUIMIAIBHOTO MPABOBOTO aKTa OCYIIECTBIISECTCS



UCIIOJTHUTENIEM B TEYEHHE JBYX pabouyux AHEM MOCle COrJlacoBaHHUs BCEMHU
COTJIACYIOIIMMU.

OTBETCTBEHHOCTh 32 COOTBETCTBHE BHECEHHBIX HW3MEHEHUW B €IMHBIN
DK3EMIUIIP NPOEKTAa MYHHIMIIAJBHOIO MPAaBOBOIO aKTa IO JOIMNOJHEHUSM U
3aMEYaHUsAM COTJIACyIOIIMX BO3JIAraeTcsl Ha UCIIOJIHUTES.

3.2.4. FOpucr:

3.2.4.1. IIpoBepsier:

- COOTBETCTBUE IMPEACTABICHHOIO IMPOEKTAa MYHHMIMIAIBHOIO IPABOBOrO
akta (¢eaepa’lbHbIM 3aKOHaM W UWHBIM HOPMATUBHBIM TPAaBOBBIM aKTam
Poccuiickoii ®denepanuu, 3aKkoHaM M MHBIM HOPMATHBHBIM IPAaBOBBIM aKTaM
ropoga MOCKBbI, MyHUIIUTTAJIbHBIM HOPMATUBHBIM M WHBIM IPABOBBIM aKTaM, B
TOM YHCJIE€ PETYIUPYIOUIUM BOIPOCH IPOTUBOACHCTBUS KOPPYIILUU;

- YETKOCTbh U OJIHO3HAYHOCTH TOJKOBAHMS (POPMYJIHPOBOK;

- HAJIMYME B TEKCTE CCbUIOK Ha (pe/iepabHbIE 3aKOHBI U UHbIE HOPMATUBHBIE
npaBoBele akThl Poccuiickoil denepanuu, 3aKOHbI W HHBIE HOPMAaTUBHBIE
mpaBoBble akThl ropoga Mocksbel Poccuiickonn ®enepanyu, MyHULUIIAIBHBIE
HOPMAaTUBHBIE W UHBIC MPABOBBIE aKThl C TOUYHBIM YKAa3aHHEM UX JaTbl, HOMEpa U
Ha3BaHMUS.

3.24.2. IlpoBoguT  aHTUKOPPYNUMOHHYIO  SKCHEPTU3Y  IPOEKTOB
MYHULIMNAIBHBIX HOPMAaTUBHBIX IPABOBBIX AaKTOB B COOTBETCTBUU C MOPSAKOM,
YCTaHOBJICHHBIM anmapatoMm CoBeTa JemyTaToB.

[Ipy MONOKUTENHHOM PELICHUH MPOEKT MYHHUIIMIAIBHOTO MPaBOBOrO aKTa
BU3UPYETCS U HAITPABIISIETCS UCTIOJIHUTEITIO.

3.25. MyHUIMOATbHBIA  CIy)XallMd 1O OpTaHM3allMOHHOW padoTe
MIPOBEPSIET:

- TpPaBWIBHOCTh MCHOJB30BaHMS OJIaHKa, HAJIMYME 3arojloBKa, €ro
COOTBETCTBHE COJEPKAHUIO TEKCTA, COOTHOLIEHHWE Pa3MEPOB KOHCTATHPYHOUIEH
(MOTUBHPOBOYHOW) U MOCTAHOBJISIONIEH (PaCTOPSIUTENBHON) YacTel, CTPYKTYPY
TEKCTa, HaJluuue OOs3aTeNIbHbIX IyHKTOB O KOHTpOJIE, HAJIMYHWE CChUIOK U
IIPUJIOKEHHU M, TPABWIBHOCTh YKa3aHWSI HAMMEHOBAHUM YUPEKICHUN, TOJDKHOCTEMN,
HAJIMYME TPWIOKEHUH W TMPaBWIBHOCTh HMX OQOpPMIICHUS, HAIWYUE JIUCTa
COIJIaCOBaHUs, CIIMCOK PACCHUIKY;

- KOMIUIEKTHOCTb MPEACTABICHHBIX JOKYMEHTOB;

- HaJu4ue Mpu HEOOXOJUMOCTH MyHKTOB 00 OTMEHE WM U3MEHEHUU paHee
IPUHATOTO MYHHUIMIAIBHOTO MPABOBOTIO akTa, 0(OpMIICHHE MOJIINUCH, HAINYUE
BCEX HEOOXOJIUMBIX COTJIACOBAHUM (CPOK IEUCTBUS COTIACOBAHMS).

3.2.6. IIpoeKT MyHHIMNAIBHOTO NIPAaBOBOIO aKTa, NPEACTABIEHHBIA C
OTCTYIUICHHMEM OT YCTAHOBJIEHHBIX HACTOSIIIUM pPa3/esioM TpeOOBaHUM, B TEUEHHE
TpeX JHEH MOAJIEKUT BO3BPATY UCTIOIHUTEIIO C YKa3aHUEM 3aMEUYaHUi.

3.2.7. [loaroToBKa MPOEKTa MyHHUIIUTIAIBHOTO MPABOBOTO aKTa.

[TpoekT MyHHUIIMTIATBHOTO MPABOBOTO aKTa O(POPMIISIETCS UCIOTHHUTENEM B
COOTBETCTBHUH ¢ TpeOOBaHUSAMU HacTosiero Pernamenra.

3aroyoBOK, TEKCT M MPWJIOKEHUS MNPOEKTa MYHHUIIMIAIBHOIO IPABOBOIrO
aKTa JIOJDKHBI OBITh MOATOTOBIEHBI B popmare Microsoft Word Bepcun He Hmxe
6.0 unu nocnenyromue. [Ipu atom Gopmupyercs aiin, KOTOPHI BKIIOYAECT:



- TEKCT NPOEKTa MyHULUIIAJbHOTO IPABOBOTO AKTA;

- JIUCT COTJIaCOBaHUS;

- HETIOCPE/ICTBEHHBIEC MPUJIOKEHUS K MPOEKTY MYHUIUIIAIHLHOTO MIPABOBOTO
akTa (Mpy UX HAJTUYIUH).

[lepBbIil JTUCT MpOEKTa MYHHUIMIIAIBLHOTO IMPABOBOIO akTa odopmisieTcs
CIeayIoIMM 00pa3om: BepxHee noje - 4,0 cM; HikHee noste - 2,0 cM; J1eBoe moie -
3,0 cM; mparoe noie - 1,5 cMm.

3arosoBOK MPOEKTa MYHHUIIMIAIBHOTO IMPaBOBOIO aKkTa Medaraercs Ha 12
CTpPOKE MEPBOTo JIUCTA MPOEKTa, Ha paccTossHuu 3,0 cM OT JeBoro Kpas jucrta (6e3
KpPaCHOM CTPOKH) C MEXCTPOYHBIM UHTEpBAJIOM 1, ero mpaBasi rpaHUIa HAXOIUTCSA
Ha paccrostHauu 10-11 cM oT nieBoro kpas jaucrta. JljinHa 3arojloBKa B OJIHOM CTPOKe
cocraBisieT He Oosiee 30 meyaTHBIX 3HAKOB. 3ar0JOBOK BHIPABHUBAETCS TaK, YTOOBI
COCTOSITh M3 CTPOK OJIMHAKOBOW IIMPUHBI 32 MCKJIIOYEHUEM MOCIEIHEH CTPOKH,
IPU 3TOM JOIYCKAEeTCS HMCIOJIb30BAaHUE INEPEHOCOB. 3arojOBOK HMMEET >KUPHOE
HayepTaHue. B KOHIIe 3aroj0BKa TOYKa HE CTABUTCS.

Jlanee Ha pacctosHuuM 1,5 cM OT HWKHEro Kpas 3arojioBKa CienyeT
OCHOBHOE COJIep KaHHE JOKYMeHTa. Bce a03aibl 1oKyMeHTa BBIPABHUBAIOTCS Tak,
4TOOBl CTPOKM MMEIU OJUHAKOBYIO UIMPUHY, 3a HUCKIIOYEHHUEM IMEpBOH U
nocieAHed cTpok ab3ama. AO3al] HauMHAETCS C KpPacHOM CTPOKHM, BEIMYMHA
orcTyna kotopoit - 1,2 cM. TekcT, kak npaBuio, neyataercs ¢ 1,5 MexXcTpouyHbIM
UHTEPBAJIOM.

B ciiydae, eciii TOKyMEHT HE yMEIIAETCS Ha OJTHOM JIMCTE, OCTaJIbHON TEKCT
JIOKyMEeHTa opopMJIIsieTCs Ha CTaHJIapTHBIX JucTax gopmara A4 (297 x 210 mm).
Pasmepsr moneit cBepxy u cHu3y - 2,0 cMm, ciieBa W crmpaBa B 3aBHUCHUMOCTH OT
pacnoJiokeHus Tekcta Ha aucte. Co CTOpOHBI MPOIIMBKYA CTPAHULBI YACTOE TOJIE -
3,0 cM, MPOTUBOIOIOXKHBINA Kpail cTpaHuiel — 1,5 cm. Bee ab3aibl JoOKyMeHTa Ha
BTOPOIl M MOCHEAYIOLMX CTpaHUIAX (POPMATHUPYIOTCS TaKK€ KaKk U Ha IEPBOM
JMCTE MPOEKTa MyHUIIMIIAJILHOTO [TPaBOBOIO AKTA.

Ha nocnegHem nucre TEKCTa MPOEKTa MYHHMIMIAIBHOIO IPABOBOIO aKTa
nepes MyHKTOM O BO3JIOXKEHMM KOHTPOJISL JOJDKHO OBITh HE MEHEE JBYX CTPOK
IPEABIAYIIErO MyHKTA.

3.2.8. Tlopsanok npencTaBieHus: NPOEKTa MYHHUIIMIIAIBHOTO MMPABOBOr0 aKTa
JUISL PACCMOTPEHUS M YTBEPKACHUS.

PemieHne 0 TOTOBHOCTH MPOEKTAa MYHUIIMIIAIBHOTO MPABOBOTO aKTa K
MPEICTABICHUIO HAa MOJNUCH TPUHUMAET UCTIOJIHUTE.

[TonnvcanHbli WM OTKJIOHEHHBIA TJIABOW MYHUUMIIAJIBHOIO OKPYyra WIIH
JUIOM, HWCIOJHSIOUMM €ro IMOJIHOMOYHMS, MYHHUIMUIAJIbHBIM MPaBOBOM akT
MOCTYIAeT K MyHULIUIIAJIbHOMY CITY’KallleMy 10 OpTaHU3allMOHHON padoTe.

3.2.9. JlopaGoTka mpoeKTa MYHUIMOAIBHOTO MPaBOBOTO akKTa Mocie
pPaccMOTPEHHUs €ro TJIaBOM MYHULMNAIBHOIO OKpYra WIH JIUIOM, UCIIOJIHSIOINUM
€ro MOJIHOMOYHS.

MyHHUIMITAIBHBIN MPABOBOM AKT C 3aMEUYaHUSIMHU TJIaBbl MYHULHUIIAIBHOIO
OKpyra WM JHIa, HCHOJHSIONIET0 €ro MOJHOMOYMS, JopadaThiBaeTcs
UCITOJIHUTENIEM C YYETOM BBICKa3aHHBIX 3aME€YaHUl M JONOJHEHUM B CPOK, HE
OpEeBBIIIAIONIMKM  ABYX paboyux JHEW, KpoMe CcllydyaeB, KOTJa TIJIaBOd



MYHUIMOAIBHOTO OKpyra WM JIMLIOM, HCIOJHSIOUMM €ro IOJHOMOYHS,
YCTaHOBJIEH HHOM CPOK.

[Tocne nopabOTKM MPOEKT MyHUIIMIAIIBHOTO MPABOBOTO aKTa JOJIKEH OBITH
3aBU3HPOBAH UCIIOJHUTEIIEM.

[IpO€KT MYHHLHMIIAJBHOTO IPAaBOBOIO  aKTA, IOANMCAHHBIA TJIABOM
MYHHUIUIIATBHOTO OKpPYyra WIM JIMIOM, HCIOJHSIOIUM €r0o IOJHOMOYMS, MOCIe
0pabOTKH, MOCTYNAeT MYHMIMIIAJBHOMY CIy)XKalleMy II0 OpraHHU3allMOHHOU
pabore.

3.2.10. Ilonnucanne MyHUIMIIAIBHOTO PAaBOBOTO AKTA.

MyHuIMDaNbHbIE MPABOBBIE AKTHl IMOAMNKMCHIBAET IJaBa MYHULHUIAJIBLHOTO
OKpyTra WIH JUIO, UCIIOJHSIIOUIEE €r0 MOJHOMOYHS.

B ciywae, kxorga MyHUIWNAIBHBIA IPAaBOBOM AakKT TMOJIKACAH JIMIIOM,
UCIIOJIHSIOIIMM  TIOJIHOMOYHMS  IJ1aBbl MYHHUIMIAIBHOIO OKpyra pEeKBU3UT
«rmoAnuch» odopmisieTcs cieAaymuM obdpaszoM: «CHOTHAOMMI MOJIHOMOYUS
IJIaBbl MyHULIMIIAIIBHOTO OKpyra MockBopeube-CaOypoBo» U Jlajee yKa3bIBaloTCA
€ro MHULHAJBI U (aMUIIHSL.

3.3. Peructpanusi, paccelika U (OPMHUPOBAaHUE €I MYHULUINAIbHBIX
IIPaBOBBIX AKTOB.

3.3.1. MyHununanapHble MPaBOBbIE aKTHI IIOCJE UX MOIINNUCAHNS NIEPENAFOTCS
MYHUIIUIIAJIBHOMY CIIy)KallleMy 10 OpraHU3allMOHHON paboTe Ha WX PETUCTPALUIO,
o OpMJIEHHE U PACCBUIKY COTJIACHO CIIUCKY PACCHUIKU B JIBYX/IHEBHBIN CPOK.

MyHuIMnanbHble MPaBOBbIE AKThI IO KAaJPOBBIM BOMpPOCaM TOCIE HUX
NOANMHUCAHMS  TMEpPENaloTCd  MYHUUHMIAJBHOMY  CIyXKalleMy, Ha  KOTOpPOIo
BO3JIO’KEHBI 005I3aHHOCTH IO BEACHUIO KaJPOBOMl pabOThI, KOTOPBIA 0(hOPMIIIET UX
B JIByX/IHEBHBIN CPOK.

Bhecenne kakux-nu00 UCHpPaBICHUN B MOJNMCAHHBIE MYHHIIMIAIbHbBIE
IIPaBOBBIE AKTHI HE JOITYCKAETCS.

3.3.2. Perucrtpanus MyHHUIMOAIbHBIX MPABOBBIX AKTOB MPOU3BOJMTCS B
COOTBETCTBUM C HOMEHKJIATYpOH J€Jl B TEUYEHHE IroJla B IOPSAJIKE BO3PACTAHMS
HOMEPOB.

JlaToii MyHUIIMIIAIBHOTO MPABOBOIO aKTa SIBJISETCS JaTra UX PErMCTpPaliH,
KOTOpast, Kak IpaBuJo, JOJDKHA COBNANATh C JATOW IMOAMCAHUS.

3.3.3. Pacchuika MyHUIIMIIAIBHOTO PABOBOI'O aKTA.

[ToanucaHHbli  MYyHULMOAJIBHBIM  IPAaBOBOM  aKT  PacChbUIaeTCsl B
COOTBETCTBHUM CO CIUCKOM pAaCChUIKM B TPEXIAHEBHBI CPOK €O [JHS €ro
NOANKUCAHMUS.

Paccbuiky MYHUIIUTIATBHOTO IPaBOBOTO aKTa OCYIIECTBIISIET
MYHUIIUTIATBHBIA CITY>KalllMi IO OPraHU3al[MOHHON padoTe.

Ha kxaxaoM 3K3eMIusipe pacchliaeMoro MyHUIMIIAJILHOTO MPABOBOTO aKTa
npocrasisieTcss Haanuch «BepHo» mim «Komws BepHay», KOTOpas 3aBepsieTcs
nevaTbio «/[ns mokymeHnToB». IIpu paccelike MyHUIIMIIAIBHOTO IPABOBOIO aKTa B
CTOPOHHME OpraHU3allMi 3aBEpPUTENIbHAsg HAAMUCh KpoMe cioBa «BepHo»
COJEPKUT JIOJDKHOCTh, WHULMAJIBL, (PAMHINI0O MYHHMIMIAIBHOTO CIIY)KaIlero,
3aBEPUBIIETO JTOKYMEHT.

3.3.4. ®opMupOBaHUE €] MyHULUIIATbHBIX IPABOBBIX aKTOB.



[lonmucanHple MyHULMIATIbHBIE TPABOBbIE aKThl  (OPMUPYIOTCS B
OTJEJIbHBIC JIeIa B TEUYEHHE I0/1a B OPSIKE BO3PACTAHUS HOMEPOB B COOTBETCTBUU
C YCTaHOBJIEHHBIM MOPSJKOM PErUCTPALlMM U HOMEHKIATYPOH €.

Jlesno MyHUIIMNIAIBHOTO TIPaBOBOT'O aKTa BKJIKOYAET B ceOs:

- IOJIMHHUK MYHULIMIIAIBHOTO IPABOBOI0O aKTa;

- IPWJIOXKEHUS K MyHUIIUTIAIbBHOMY IIPABOBOMY aKTY;

- JJUCTBI COTJIACOBAHUI U JIUCTHI Pa3HOIIACUH (€CIIU UMEIOTCS).

Amnmapar CoBeTa JIemyTaToB 00s13aH COXPAHITHh MOCTYNHBIINE 3aBEPEHHBIC
KONIUM MYHHIIMIIAJBHBIX TMPABOBBIX AKTOB, KACAIOIIMECS WX JEATEIbHOCTH, [0
MUHOBaHHs HaJIOOHOCTH, HO HE MEHEE MSTH JIET, TIOCIE Yer0 KOMUU MOTYT OBITh
YHUUYTOKEHBI B YCTAHOBJICHHOM TOPSIIIKE.

3.3.5. 3amMeHa pa30CIaHHBIX 3JK3EMIUIAPOB MYHULHUIIAIBHBIX MPABOBBIX
aKTOB.

3aMeHa pa30CiIaHHBIX IK3EMIUIIPOB MyHMIIMIIAJIbHBIX MPAaBOBBIX aKTOB IpHU
oOHapyxeHun opdorpa@uyecKnx HIN TEXHUYSCKUX OIMMOOK MOXKET OBITh
IPOU3BE/IEHA TOJIBKO C IHUCBMEHHOTO PAa3pelieHUs] IJIaBbl MYHHUIUIAIBHOTO
OKpyra WM Julla, HCHOJHSIOMIEro ero mnogHomouus. Ilpu HeoOxoaumocTH
UCIpaBJIeHUs (3aMEHbI) Ja)K€ OJIHOTO CJIOBAa WJIM 3HAaKa IMPOU3BOJUTCS 3aMEHa
IOJIHOTO JIMCTa MYHUIMIAIBHOIO IPaBOBOTO akTa, MPU 3ITOM COXpaHSAETCs
HyMepauus CTpaHUI] MyHUIIMIIAJIBHOTO IIPaBOBOI'O aKTa.

B osrom ciyyae uUCHoOJHHUTENb  OPOPMIISIET, 3aMEHSEMBbId  JIUCT
MYHUIMOATBHOTO MPaBOBOTO aKTa, CIEIYIOIUM O0pa3oM: Ha BEpPXHEM IIOJIe
HOBOTO (M3MEHEHHOI0) JMCTa JeliaeTca Haanuch «B3aMmeH pazocianHoro» (mpu
3aMEHE HECKOJbKMX JIMCTOB HAINUCh JellaeTcs Ha KaXIOH CTpaHullEe) |
yKa3bIBAaeTCsl JaTa, HOMEP M Ha3BaHWE MYHHIIMIIAILHOTO TPABOBOTO akKTa, B
KOTOPOM TPOM3BOJIUTCS 3aMEHA JIUCTOB (MPU 3aMEHE MEPBOW CTPaHUIBI — NIaTy,
HOMEp M Ha3BaHUE YKa3bIBATh HE 0053aTEIBHO).

Jleno MyHUIIMNAIBHOTO MPAaBOBOTO aKTa (TMOJIMHHUK) JOMOJHSAETCS HOBBIM
(M3MEHEHHBIM) JINCTOM (JINCTAMH).

3.3.6. XpaHeHue NOJIMHHUKOB MYHUIIUIIAJbHBIX IPABOBBIX aAKTOB.

[TonnMMHHUKKA ~ MYHUIMIOAIBHBIX ~ [PaBOBBIX ~ AKTOB  XpaHITCI Yy
MYHUIIMIIAJIBHOTO CIYXAIIEro 10 OPraHU3allMOHHON paboTe B TEUEHHE MATHU JET,
3aTeM IepealoTcsl Ha XpaHeHue B apxuB annapara CoBeTa J1emyTaToB.

3.4. BHeceHne U3MEHEHUN B MYHMIMITIAJIBHBIA MPABOBOM AKT, OTMEHA WIIU
NpU3HAHKUE YTPATUBIINM CHITy MyHHUIIUITAILHOTO MMPABOBOTO aKTa.

3.4.1. I3MeHeHHsI BHOCATCS TOJBKO B IEPBOHAYAIBHBIA MYHULMIAIBHBINA
[IPaBOBOM aKT. BHeceHWe W3MEHEHUMH B MYHHULMIIAJBHBIM NPABOBOM aKT «O
BHECEHUM M3MEHEHUi» He fomyckaercs. [IpaBuna opopmiieHns MyHUIUITATBEHBIX
NIPABOBBIX AKTOB O BHECEHUHM HW3MEHEHUH B MYHHUIIMTIANBHBIC MPABOBBIC AaKTHI
IpUBEJICHBI B IPUIOKEHUU K HacToseMy Pernamenry.

3.4.2. BHeceHreM U3MEHEHMI B MyHHUIIMITAJIBHBIA TPABOBON aKT CUUTAETCS:

- JIONOJIHEHHWE MYHUIMIAIBLHOTO TPAaBOBOTO aKTa  CTPYKTYPHBIMHU
3JIeMEHTaMU (MMyHKTaMH, MOANYHKTaMHu, ab3anamu, neducamu), MPUIOKEHUSIMHU,
CJIOBaMU, LIU(PpaMu;

- 3aMeHa CJoB, udp;



- W3JIOKEHUE B HOBOW pPENAaKUUU 3arojoBKa, MOTHBHPOBOYHOHN 4YacTH,
CTPYKTYpPHOTO 3JIeMeHTa (IIyHKTa, ab3ara, aeduca), IpuIoKeHU;

- HCKJIIOYEHHUE U3 TEKCTa MyHUIIUIIAJILHOTO MPAaBOBOr0 aKTa CJIOB, IUpP.

3.4.3. MyHUIIUMIIaJIbHBIA TMPABOBOM aKT M3/1aeTCsl B HOBOM pENAKIUU C
OJIHOBPEMEHHBIM TPU3HAHUEM YTPATUBIIMM CHUJIy paHEe JIehCTBOBABILETO
MYHULMNAIBHOTO IPABOBOr'O aKTa B CIIy4asix, €CJIH:

- HEoO0XOJUMO  BHECTM  U3MEHEHMs, TpeOyrolue  mnepepadoTKu
MYHULMNAIBHOTO MPAaBOBOIO aKTa IO CYMIECTBY W HE IO3BOJIAIOLINE
OrpaHUYHUTHCSI HOBOW PEAAKUMEN OTAEIBHBIX €r0 CTPYKTYPHBIX 3JIEMEHTOB;

- HEOOXOJMMO BHECTM B MYHHULMIIAJIBHBIA NPABOBOM AaKT HW3MEHEHMS,
3aTparuBaroIKE MTOYTH BCE €r0 CTPYKTYPHBIE IIEMEHTHI;

- COXpaHAIOT 3HAYEHUE TOJBKO OTIEIbHBIE CTPYKTYpPHBIE 3JIEMEHTHI
MYHUIMIIATBHOTO MPAaBOBOrO aKTa, MPUYEM YACTHYHO;

- HEoOXOJMMO BHECTM HW3MEHEHUS B MYHHUIIMIIAIBHBINA TPaBOBOW aKT,
MIPU3HAHHBIN YTPATUBIIUM CUJTY B HEOTACIMMOM YaCTH.

3.4.4. YTpatuBIIUM CUITy IPU3HAECTCS MYHULIUNIAIBHBIN MPABOBOM aKT:

- BBITNIOJIHCHHBII;

- (pakTUYECKH YTPATUBIIHUK CUITY;

- OIPaHUYEHHOTO CPOKa JIEUCTBUS, €CIIA CPOK €T0 IEUCTBUS UCTEK;

- B CBSI3M C U3MEHEHUEM 3aKOHOIATEIbCTBA.

MyHUIHANAIBHBIN PABOBOM AKT MPU3HAECTCS YTPATUBIIMM CUIIYy C MOMEHTA
BBIX0/Ia OTMEHSIOIIETO MYHUIIMIAIBHOIO IIPABOBOTO aKTa, €CJIM B HEM HE YKa3aHO
WHOE.

3.4.5. MyHUIIMNIAIbHBIN TPABOBOM aKT MOKET OBITh OTMEHEH:

- 10 PELIEHHUIO Cy/1a;

- 110 aKTy NPOKYPOPCKOTO pearupoBaHuUs;

- 110 PEIICHHUIO YIIOJJHOMOYEHHOIO OpraHa rocyJapCTBEHHOM BJIACTH ropoja
MockBbl (B 4acTu, perylMpymoolieid OCYIIECTBIEHHE OpraHaMd MECTHOI'O
CaMOYyNpPaBJEHUSA OTIEIbHBIX IOJHOMOUYMM TOpoaa MOCKBBI, MEPENAHHBIX UM
3aKOoHaMu ropoga MockBbI):

- 10 PEILICHHIO IJ1aBbl MyHUIIMIIAJIIBHOTO OKPYra WY JIMLA, UCTIOJHSIOUIETO
€ro MOJIHOMOYHS.

3.4.6. Ecim B MyHWIIMDAIBLHOM TPABOBOM aKT€ WMEIOTCA ITyHKTHI,
KOTOPBIMHU NMPU3HABAINCH YTPATUBIIMMU CHIIy paHEe U3JAaHHbIE MYHUILIMIIAIbHbBIE
MPaBOBbIC aKThl, TO MPU HEOOXOAMMOCTH MPHU3HATH YTPATHUBIIMM CHUITY JaHHBIN
MYHUIUNIATBHBIA MPABOBOM aKT OH MPU3HAETCS YTPATUBLIUM CHIIY TMOJHOCTHIO
HE3aBUCUMO OT HAJIUYUS B HEM TaKUX MMYHKTOB.

Ecnau noanexamuii NpU3HAHUIO YTPATUBIIMM CHJIY MYHKT, MOJIYHKT WM
ab3a1] COJIEpPKUT yKa3aHWE Ha NPUIIOKEHHE, KOTOPOE COOTBETCTBEHHO JOJIKHO
yTpaTUTh CHUJY, TO NPU3HAECTCS YTPATUBIIUM CHJIY TOJBKO 3TOT MYHKT, 3TOT
MOJAIMYHKT WJIM ATOT a03all, a MPUJIOKEHHUE OTIEIHHO HE YKAa3bIBAETCS, XOTS OHO
TOXE Oy/IeT CYUTATHCS YTPATUBIIIUM CHITY.

Ecnu B nmyHKTE, MOANYHKTE WM a0d3ale MyHULHMIIAJBHOTO MPAaBOBOIO aKTa
HapsiAy C YTBEPXKICHHEM NPWIOKEHUS COAEPKATCA YKA3aHMs, Kacarol[Uecs
JPYrUX BOIPOCOB, COXPAHSIOUIMX CBOE 3HAYECHHE, a MPUIOKEHUE MOJJIEKHUT



MPU3HAHUIO YTPATUBIIMM CHJIy IOJHOCTBIO, TO IMPU3HAETCS YTPATUBIIUM CHUITY
ATOT IMYHKT, 3TOT MOJIYHKT WJIM 3TOT ab3al] TOJbKO B YacCTH, OTHOCAIICHUCS K
MIPUIIOKEHHUIO.

3.4.7. OT™MeHa WU MPU3HAHUE YTPATUBIIMMHU CHIIY ITYHKTOB, MOJITYHKTOB,
a03aneB (CTPYKTYpHBIX DOJEMEHTOB) OTMEHSET WJIM TNpeKpaliaer JIelcTBUe
CTPYKTYPHOI'O 3JIEMEHTA MYHHIUMIIAIBHOTO IPABOBOTO aKTa COOTBETCTBEHHO,
CO3/Ia€T HOBYIO PEIAKIMIO MYHHUIMIIAJIBHOTO IPABOBOIO aKTa M HE SIBIACTCS
BHECCHHEM M3MEHCHHU.

4. Oopmirenue ciry:keOHBIX JOKyMeHTOB annapara CoBera 1enyTraToB

4.1. O0mue TpeboBanus K 0hOPMIICHUIO CIIYKEOHBIX IOKYMEHTOB.

4.1.1. CiyxeOHble TOKYMEHThI (IMChbMa, TOKJIAIHBIE 3alHCKH, CIyKEOHBIE
3allCKH, CIPaBKU, 3asBKH, 3a8BJICHUS U T.J1.) COCTaBIAIOTCA U O(GOPMISIOTCS
MYHUIIMIIAJIBHBIM CITyKalllUMU B COOTBETCTBUH C HACTOSIIIUM PeriiaMmenToMm.

4.1.2. CnyxeOHble TOKyMeHThI odopmisiiores B popmarte Microsoft Word
Bepcur He Hibke 6.0 Wi Mmocienyromnme, ¢ uCrojb3oBanueM mpudros Times New
Roman pa3zmepom 12-14 kermneit, oquHapHBIM MEXKCTPOUYHBIM MHTEpBajoM. Hauaso
a03alia ycTaHaBinBaercs yepes 12,7 MM OT rpaHMIIbI JIEBOTO HOJIS TOKYMEHTA.

Pa3meps! noseit kaxa0ro JucTa 10KyMeHTa, 0hOpMIIEHHOTO Kak Ha OJaHKe,
TaK 1 0€3 Hero, OJKHBI ObITh HE MEHEE, MM:

20 — neBoe

10 — mpaBoe

20 — BepxHee

20 — HIwKHEe.

Pa3mepsl noneit npu opopmiieHHH T0KyMEHTa ¢ 0OOPOTHOW CTOPOHBI JIKCTA,
MM:

10 — neBoe

20 — ipaBoe

BepxHee u HI>KHUE TOJISL OCTalOTCs 0€3 U3MEHEHUIA.

4.1.3. CnyxeOHbIe TOKYMEHTHI B (popMe mrceM OPOopMIISIOTCS Ha OJiaHKax
YTBEpXKACHHOrO oOpa3ua (nmanmee — Osanku ans nucem). [luceMa u uHbIE
CITy’)keOHBIE JOKYMEHTHl JOJDKHBI HMMETh OIpEAeNieHHBIH COCTaB PEKBU3HTOB,
PaCIOJIOKEHHBIX B MOPSJIKE, YCTAHOBICHHOM HACTOSIIUM PeriaMeHToMm.

4.1.4. B anmapate CoBeTa JeMyTaTOB HCIOJB3YIOTCA OJIAaHKU [JISl MHCEM
«Annapat CoBeTa JIenyTaTOB MyHULIMIIAJIbHOTO OKpyra MockBopeube-CadypoBo B
roposne Mocke». [IpumeHeHue OJIaHKOB JTONMyCKaeTcs I1aBOM MYHULIMIAIBLHOTO
OKpyTa | JIMLIOM, UCTIOJHSIOIIUM IMOTHOMOYHS TJIABbl MYHUIIUIAIBHOTO OKpYTa.

4.1.5. Ha Gnankax ajist muceM pa3Melaercs repd MyHUIIMIAIbHOTO OKpYTa.

4.1.6. brnaHkum mHMceM W3TOTaBIUBAIOTCS THUMOTPAPCKUM CIOCOOOM Ha
Oymare ¢popmarom cooTBeTcTBeHHO A4 (210 x 297 Mm) u/mmu A6 (105 x 148 mm).

4.1.7. MyHuUMDanbHBIA CIy)KallMil 10 OpraHu3allMOHHOW pabdoTe ™o
MOPYYEHUIO TJaBbl MYHUIIMIAIBHOTO OKpyra pa3palaThlBacT MakeThl OJaHKOB
NMCEM, U NIPEJICTABIISIET X HA YTBEPKACHHE I1aBE€ MYHHUIIMIIAIBHOIO OKpYTa.



4.1.8. Jlns BemeHuss «BHYTPEHHEH» TEPENUCKH OJIAaHKU TIHMCEM He
NpUMEHSIOTCS. «BHYTpeHHss» mnepenucka odopmisgeTcs Ha MPOCTHIX JIMCTAaX
oymaru gopmata A4.

4.1.9. Bo Bcex OCTaNBbHBIX ClIy4asx IPUMEHEHUE OJIAHKOB [IJIsi IMHCEM
00s13aTeIIbHO.

4.2. PekBU3UTHI CITYKEOHBIX JOKYMEHTOB.

4.2.1. Ilpu cocraBineHuu U OPOPMIICHUH CITYKEOHBIX JOKYMEHTOB JIOJKHBI
coOI0IaThCs TPEOOBAHMSI U MPaBUJIa, OOSCIICYNBAIONINE WX IOPUINYECKYIO CHITY,
CIIOCOOCTBYIOIITHE OTICPAaTUBHOMY HCIIOJTHEHUIO u MOCJICTYIOIIIEMY
WCITOJIb30BAHUIO B CIIPABOYHBIX IIEJSIX, & TAKXKE CO3JAHHUIO MPEATOCHUIKU IS
MaITuHHON 00paboTKM HHPOPMAIIUH.

OOs3aTeTbHBIMU ~ PEKBH3WTAMU  JOKYMEHTOB  SBJSIOTCS:  JaTa W
PETHCTPAIIMOHHBIA HOMEp, TEKCT, IMOANKCH, TedaTh (B CIIydasxX, TPeOYIOIIHX
JIOTIOJTHUTEIFHOTO YI0CTOBEPECHHS JOKYMEHTA).

PexBU3UTHI CITy)KEOHBIX JTOKYMEHTOB OTACIISIOTCS ApYr OT apyra 2 — 3
MEXKCTPOYHBIMU MHTEPBAJIAMH.

4.2.2. HaumeHOBaHWEe BUJIa CIY)KEOHOrO JIOKYMEHTa YKa3bIBaeTCs Ha BCEX
JOKyMEHTaX (aKT, MPOTOKOJ, CIpaBKa, 3asBIEHHE M T.J.) KpOoMe IHCEM U
«BHYTPEHHEN» TEPEITUCKH.

4.2.3. Jlatoii ciyxeOHOro JOKyMEHTa B 3aBHCHMOCTH OT €ro BHJA U
Ha3HAYEHMS SIBIISETCS:

- 1aTa NOJIIMCAHHUS;

- 1aTa peTUCTPAIHH;
- IaTa COCTaBJICHMSI (PUHATHS PEIICHHMS ) — JUISI IPOTOKOJIOB COBEIIIAHMM.
Jlata ciyxeOHOro aoKymMeHTa B QopMe TMuchbMa (Jajnee — TMHUChMa)

yKa3bIBaeTCsl B CIELHAIbHO O0O3HAaYEHHOM MecTe OnaHka ans nuceM. llpu
«BHYTpPEHHEW» TIEpEeNuCcCKe Ha JUCTEe OyMaru peKBU3UT «JaTa JOKYMEHTa»
YKa3bIBa€TCsl OT TPAHULIbI JIEBOTO MOJIA U Ha paccTosHu 30 — 40 MM OT BEpXHEro
Kpas JIUCTA.

Haty pokymeHTa oQOpPMISIIOT apaOCKuMU [HppaMu B  CIEAYIOIICH
NIOCJIEOBAaTENBHOCTH: J€Hb Mecsila, Mecsl, rold. JleHp Mecdnma W Mecsy
oQopMIISIOT JABYMsI TlapaMu apaOCKux Uudp, pas3neNeHHbBIMH TOYKOW;, TOJ —
4eThIpbMs apabckumu 1dpamu (mudpooe odopmiaenue matel — 11.03.2014).
JlomyckaeTcst OykBeHHO-1H(PpoBoe odopmieHue naTel — 11 mapta 2014 rona).

B nporokonax W JOKyMeHTaxX, COJAEpKalluX CBeAeHUS (HUHAHCOBOIO
XapakTepa, MNPEANOYTUTENbHBIM SIBIIAETCA OyKBEHHO-IM(ppoBOoe odopMIIeHHE
JIaThI.

4.2.4. PeructpallMOHHBIH HOMEp JOKYMEHTa — 3TO MOPSAIKOBBIA HOMED,
JOTIOTHEHHBIM HMHAEKCOM Jiefla 1Mo HoMeHkjatype gen. IIpocraBnsieTrcs B
CHerUaibHO O003HAYEHHOM MECT€ — Ha YPOBHE WM TIOCIIe PEKBU3HUTA «JaTa
JIOKYMEHTA.

CcpllKka Ha PETUCTPAIIMOHHBIA HOMEp W JIaTy MOCTYIMBIIETO JOKYMEHTa B
00s13aTeIbHOM TOPSAJKE YKa3bIBAETCS HAa JOKYMEHTax-OTBETaxX IO JaToOl U
HOMEPOM JOKyMEHTa-OTBETA.

4.2.5. PexkBu3WT «ampecaT» yKas3bIBaeTCI HaA OTIPABISEMBIX MHChMaX.



[TucbMa afpecyroTcsi B OpraHu3aluu, CTPYKTYPHBIE MOAPA3ACIICHNS, KOHKPETHOMY
JOJDKHOCTHOMY WJIH (PU3UYECKOMY JIUILY.

[Ipu HampaBieHUM NHUCbMa JOJKHOCTHOMY JIMILy WHHUIUAIBI YKa3bIBAIOT
nepea pamuineid, Harpumep:

I'maBe ympaBel  paiioHa
ropoaa MoOCKBbI
N.0. Gamumiug

[Ipy HampaBlieHUW THCHhMa (PU3NYSCKOMY JIMIy WHHUIHAIBI yKa3bIBAIOT
noce pamumm.

[TepeHOCUTh WHUIMAIBI HA CIICAYIOIIYI0 CTPOKY (OTIEIBHO OT (haMHIIHH)
WM OCTABJIATH Ha MPEIBITYIICH CTPOKE HE PEKOMEHTYETCS.

[Ipy HampaBjICHHHM NMHUCHhMa HECKOJBKUM OJHOPOJHBIM OPTaHU3AIMUIM WX
ClIeyeT yKa3bIBaTh 00OOIICHHO, HAIPUMED:

PykoBoaureisim
OpPraHoOB UCIIOJIHUTEIBHON BJIACTU
ropoaa MoCKBbI

[Ipy HanmpaBiieHWH TUCHbMa JOHKHOCTHOMY JIMILY MCIIOJHHUTEIIBHOM BIIACTH
ropoga MOCKBBI HAaMMEHOBAHHWE JOJKHOCTH YKa3bIBAa€TCSI B COOTBETCTBUHU C
HAaMMEHOBAaHUEM, ITPUBEJEHHBIM B JOKYMEHTE O HA3HaY€HUU Ha JOJKHOCTb.

[lucbMO He AOMKHO coaepxaThb OoJjiee uerbipex aapecaroB. ClioBO
«KOMHUS» Mepel, BTOPbIM, TPETbUM, YETBEPTHIM ajpecaTamMu He cTaBuTcs. [Ipu aTtom
KKl IK3EMIUISAP MUChbMa JOJDKEH ObITh OoopMileH Ha OJlaHKe W TMOJIKMCAH, a
ajpecar, KOTOpOMY HAIpaBIII€TCS KOHKPETHBIN IK3EMILISP, OTMEYAETCS.

Ecniu nmceMo HampaBisieTcs Kak  OTBET, TO IEPBBIM  aJpecaToM
YKa3bIBA€TCs aBTOP MHULIUATUBHOTO MMHUCHhMA.

[Ipu HampaBiaeHun mnucbMa Oojiee 4YeM B YEThIpe ajapeca, MHCbMO
Pa3MHOXAETCs € MOANMCAHHOTO 3K3eMIUIApa (NOMJMHHUKA) COIVIACHO CIUCKY
pacchbUIKH, IPU 3TOM ajJpecar yKa3blBaeTcs 0OOOIIEHHO MM Ha KaXKAOM MHCbMeE
YKa3bIBalOT TOJBKO OJHOTO ajapecara. B 3ToM ciydae ajxpecaTtaM HampaBIISFOTCS
KOITUU TTHUCEM.

IIpu appecoBanum mnucema Ilpesunenty Poccuiickon @enepanuu,
IIpencenarenro IlpaBurenbctBa Poccuiickoii @Penepaunu, Mbdpy MOCKBBI
OJIHOBPEMEHHOE €r0 aIpeCOBAaHUE APYTUM JIOJKHOCTHBIM JIMLAM HE JIOIYCKAeTCsl.

B cocTaB pekBu3uTa «aapecar» AOHKEH BXOAUTHh MOYTOBBIM aapec WM
aZipec AJEKTPOHHOW MOYTHI, IPU ATOM CJEAYET COOJ0IaTh CASAYIOMMM TOPSI0K
HaIlMCaHUs:

- HauMMEHOBAaHWE ajJpecara — HAUMEHOBAaHWE oOpraHu3anuu (Ipu
HaNpaBJICHUU PU3NYECKOMY JIULY — (DaMUIIUS], UMsI, OTUECTBO);

- Ha3BaHUE YJIMILIbI, HOMEp JOMa, HOMEP KBapTUPBIL;

- Ha3BaHUE HACEJIEHHOI0 IyHKTa (ropoJ, MOCEJOK U T.I1.);

- Ha3BaHME 00JIaCTH, Kpasi, aBTOHOMHOT'O OKpyra (001acTu), pecrnyOInKy;



- cTpaHa (11 MEeXAYHApPOJIHbIX OYTOBBIX OTIPABIICHUN );
- IIOYTOBBIN UHJIEKC.

Harmpumep:
['maBapxuB ropona MockBbI
yi. IIpodcorosnas, 1.80,
Mocksa, 117393
WJIN:

[IBeTuky B.B.
yn. Ocennsig, 1.10, xB. 3,
r. Ps3anp, Pg3anckas 061., 390000

Anpec He TMNpOCTaBISAETCA HA IMCbMax, HAINPaBISIEMbIX B OpraHbl,
JIOJKHOCTHBIM JIMIIAM TOCyAapcTBeHHOU BiacTu Poccuiickon denepannu, a Takxke
B OpraHbl, JOJDKHOCTHBIM JIMLAM MCIIOJIHUTEJIBHON BJIACTH TOpoaa MOCKBBI.

B KkoHIIe CTpOK aapeca 3HAKU NPENUHAHUA HE CTaBATCS, B CEPEIUHE CTPOK
3HaKU COXpaHAIOTCA. JlomycKaercs LEHTPUPOBATh KaXAYH CTPOUYKY PEKBU3UTA
«azxpecar» Mo OTHOLICHUIO K CaMOM JJIMHHOW CTPOKE.

PexBusnur «aapecar» medaraercs Ha paccrosHuu 110-120 MM oT seBoro
Kpas nucta Oymarn u Ha 10-20 MM HMXKE pa3ETUTENbHONW MOJOCHI MEXIY
pEKBU3UTAMHU OJaHKa JUIsl TUCEM MIPHU UX MPOAOIBLHOM PACIION0KEHUH; Ha OJIaHKaxX
JUISL TINCEM C YTJIOBBIM PAaCIIONIOKEHUEM PEeKBU3UTOB — Ha 20-40 MM OT BEpXHErO
Kpas JINCTA.

JlormyckaeTcs BbIICIICHUE PEKBU3UTA «aJIpecary KUPHBIM HIPU(TOM.

4.2.6. Texkcr cayxeOHOro JIOKYMEHTa MOJXET COJepKaTh 3aroJioBOK,
KOTOPBIN OTPa)XKaeT COAEP/KaHUE JOKYMEHTA B BUJIE OTBETA HA BOIPOC «O YEM?».

3aroyIoBOK Me4aTaercs OT TPAHMIIBI JIEBOTO IOJIS, O] PEKBU3UTAMHU «JaTa U
PErucTpaliOHHbI HOMEP NOKYMEHTa» WIIM «CCHIJIKA HA PErMCTPALlMOHHBIA HOMED
U JaTy TOCTYNMBIIETO JOKYMEHTa» (Ha JOKyMEHTax-oTBeTax). JlJinHa 3arojoBka B
OJTHOM CTpOKE He NoJpKHA npeBbimarh 80 MM. Jlomyckaercs BbIIEIEHUE 3aroJoBKa
K TEKCTY KUPHBIM IIPUPTOM.

4.2.7. TekcT mucbMa CTPOUTCS B 3aBUCHMOCTH OT BUJA (pa3sHOBUIAHOCTH)
JOKYMEHTA.

TekcT nuceMa JTOMKEH, KaK MPaBUIIO, COCTOSATh U3 IBYX OCHOBHBIX YaCTEM.
B mepBoii yacth m3naraercs MpUYMHA, JAKOTCSA CCBUIKM HAa OCHOBOIIOJATrarolIne
JOKYMEHTBI, U COAEPKUTCA HHPOpMallUg MO CYIIECTBY pPacCMaTpUBAEMOIO
BONPOCA, BO BTOPOI — BBIBOJIbI, IPEIOKEHHUS, PEILICHUS WK IPOCHOBI.

TekcT mmMcpMa JOMyCKaeTcs IOApa3lNeisaTb Ha pasleibl, IOApa3lelsbl,
OYHKTBl W TOJAMYHKTHI, KOTOpPbIE JOJDKHBI OBITh NMPOHYMEPOBAHBI apaOCKUMU
nupami.

TekcT mucpMa JOJDKEH M3JIaratbCsl YETKO, IOCIEA0BATEIbHO, KPATKO U HE
JIOIIyCKAaTh JIByCMBICIIEHHOTO TOJIKOBAHHSI.



[Ipy HampaBneHMM NHCbMA B aApPEC KOHKPETHOIO JOJDKHOCTHOIO JIMIA
JIOTIYCKAeTCsl HAaYMHATh TEKCT C IEPCOHAJIBHOrO OOpallleHus K ajapecaTy cC
VICIIOJIb30BAaHUEM CJIOB «yBaXKa€MbIi» UIIU «yBakaeMash», HallpUMeEp:

VBaxkaembiii Konctantun IletpoBuy!

[Ipu HampaBiieHHUH TMCEM B HHBIE OpraHU3ALMUMU JOIMYCKACTCS TaKXKe
oOpallleHHE C UCTIOJI30BAHUEM CJIOB «TOCTIOMHY, HAIIPUMED:

VBaxkaemblii rocrioaud MBaHoB!

WA
I'octioguu MiBaHOB!

B koHIe TekcTa meped MHOANUCHIO BO3MOXHO IpocTaBiieHHEe cioB «C
yBa)XK€HHEM» (IHUIIYTCS C MPOMUCHON OYKBBI, BHIPABHUBAIOTCS IO JIEBOMY Kpalo,
3arATas nocjie HUX He CTaBUTCA).

OHOBpPEMEHHOE UCMOIb30BAHUE CIIOB «yBa)KAEMBbII» U «C YBaXKEHHUEM» HE
PEKOMEHIYETCSL.

IIpu odopmienun mnuckMa Ha JBYX M Oojee CTpaHMLaXx BTOpas H
MOCIIEAYIONINE TOJKHBI OBITh MPOHYyMepoBaHbl. HoMepa cTpaHuUIl TOMKHBI OBITH
IIPOCTABJIEHBI TOCEPEMHE BEPXHETO MOJIA JUcTa apabckumu nudpamu 0e3 cioBa
«CTpaHUIAY» («CTP.») U 3HAKOB MPEMTUHAHUSI.

4.2.8. OrMeTrka O HaIU4YUH TPUIOKEHHUS, YIOMSHYTOIO B TEKCTE,
oopMIISIETCS TIO ClieayrolIel popme:

[Ipuioxenue: Ha J1. B JK3.

Ecnn ectp mpuiiokeHHs, HE HAa3BaHHBIE B TEKCTE, TO MUX HAWMEHOBAHU
HEOOXOJMMO TIEPEUMCIUTh C YKa3aHWMEM KOJIMYECTBAa JIMCTOB B  KaXJIOM
MPUJIOKEHUHN U YKCJIA UX DK3EMIUIIPOB, a TAKXKE YKa3aHUEM aJpecoB, B KOTOPbBIE
IIPUJIOKEHHUE HAIIPABJISETCS, HAIIPUMED:

[Ipunoxenus:

1. Konusa pacnopsikenus anmnapara Cosera genyrato oT 00.00.0000 Ne 000
«Ha3BaHUE» U MPUJIOKEHHUE K HEMY, BCETO Ha 2 JI. B 1 DK3.

2. Konus pacnopsikenus annapara Coseta genyratos oT 00.00.0000 Ne 000
«HA3BaHMUE», BCETO Ha 3 J1. B 2 HK3. B IEPBBIU aJipec.

Ecnu npunosxenust cOpoIopoBaHbl, TO KOJTMYECTBO JTUCTOB HE YKA3bIBAIOT.

OTMeTKa O HaJMYWK TPHUIOKCHHS IIeYaTaeTCs OT TPaHHUIIBI JICBOTO TIOJIS
nmUchbMa, 4epe3 1 CTpouKy mociie TeKCTa MuchMa.

4.2.9. Tlognuce sBIsAeTCS O00S3aTEIBHBIM  PEKBU3UTOM  CIY>KEOHOTO
JOKyMeHTa. B coctaB moxamucu BXOAST: HAUMEHOBAaHWE JOJKHOCTH JIUIIA,
MOJMKUCABIIETO JOKYMEHT, JIMYHAs TOJNMUCh W ee¢ pacmm(poBKa (MHUIIAATBI,



bamunms).

[Ipu wucnonp3oBaHuM OJlaHKa HA TEPBOM (TUTYJIBHOM) JIUCTE TOJHOE
HAaMMEHOBaHUE JOJDKHOCTH YKa3blBaTb He Tpedyerca, mpu OQPOpMIICHUU
JIOKyMEHTa Ha JBYX M 0Oojiee CTpaHUIaX YKa3bIBaeTCid MOJHOE HAaMMEHOBAaHUE
JOJKHOCTH.

[Ipu moanmucanum ciy>k€OHOTO JOKYMEHTa HECKOJbKHUMH JIOJKHOCTHBIMU
JUIAMU WX TOJAMHUCH PacIojaraloT OJHYy HaJa JApPYrod B MOCIEI0BATEIbHOCTH,
COOTBETCTBYIOIIEN 3aHUMAEMOU TOJKHOCTH.

[Ipu moamucannm CIIy’)ke€OHOTO TOKYMEHTa HECKOJIBKUMH JIUIIAMUA PABHBIX
JOJDKHOCTEH WX MOJIMKUCH PACIIONIaraloT Ha OJTHOM YPOBHE.

B ciyxeOHBIX MOKyMEHTaX, COCTABJIICHHBIX KOMHCCHEH, YKa3bIBAIOT HE
JOJDKHOCTH JIMII, TIOJITUCHIBAIONINX JOKYMEHTHI, a WX OOS3aHHOCTH B COCTaBe
KOMHCCHUM B COOTBETCTBHH C paclpeaelicHneM (mpeaceaaTeslb KOMUCCHH,
CeKpeTapb KOMUCCHUH, YJICH KOMUCCHUN).

Ecnu nuio, npaBoMO4YHOE MOANMUCATh CIY>KEOHBIN TOKYMEHT, OTCYTCTBYET,
TO JOKYMEHT MOXET TOJIIUCHIBATh JIUI0, HCIIOIHSIONIETO0 €ro MOJTHOMOYUS
(00s13aHHOCTH), WM €Tr0 3aMecTuTeNb. [Ipu 3TOM JHOKYMEHT IepereyaThiBacTcCs,
yKa3bIBaeTcs (hakTHUUecKas JOJDKHOCTH JIMIIA, TMOJIMUCABIIETO JOKYMEHT, M €ro
WHUIMAJBI U (HaMUIIUS: «ACTIONTHSIONTUN TTOTHOMOYHS ...» UIH «3aMECTUTEIbD . ...

He nomyckaercs moanuchiBaTh JOKYMEHTBI C TMPEIJIOTOM «3a» U
MIPOCTABIICHUEM KOCOM YEPTHI Iepe]l HANMEHOBAHUEM JOJKHOCTH.

Hcrnonp3oBanne (pakCHMHUIBHOTO BOCIIPOM3BEICHUS TOJIMCHA C TIOMOIIBIO
aHAJIOTOB  COOCTBEHHOPYYHOW  TOAMMCH  JOMYCKAaeTCs TMpU  MOAMHUCAHUHU
JIOKYMEHTOB CIPaBOYHO-HH(POPMAIIMOHHOTO XapaKTepa: NMPHTJIAlICHUH, CIIPaBOK,
M3BEILICHUN U JIp.

HanMeHnoBanwe MOHKHOCTH TI€YaTaeTcs OT TPaAHUIBI JICBOTO  ITOJIS
JIOKyMEHTa, pacmu@poBKa TOANMUCH — HA YpPOBHE TIOCJIEIHEH CTPOKHU
HAaWMEHOBAHUSA JTOJDKHOCTH C MPOOEIOM MEX Iy WHUIIMATIaMU U (haMUJTHEH.

4.2.10. Otmerka 00 UCHONHUTEIC BKIOYACT WHUIMAIBI, (PaMUIIHIO
HCIIOJTHUTENIS CITY’)KEOHOTO JOKYMEHTa U HOMEp €ro clIy>keOHOoro TenedoHa.

OTMmeTKy 00 WCIIOJIHHTEINE PacIoiaraloT Ha JUIEBON CTOPOHE IMOCIIEIHETO
JUCTa CIY>KeOHOTO JIOKYMEHTa (KpoMe 3asiBJICHUI B Cy/ibl) B JIEBOM HUKHEM YTy
(opopmitsieTcst ¢ ucnosib3oBaHUEM MIpUQPTA pa3MepoM Ha 2 — 4 KerJisi MEHBIIIE, YeM
TEKCT JIOKYMEHTA), HalpuMep:

T.JI. Huxonaesa
(495) 111-11-11

4.2.11. Bwuza coriacoBaHUsi TPOCTaBISETCSA Ha TMPOEKTaX CIYKEOHBIX
JIOKyMEHTOB, TPEOYIONINX MPEIBAPUTEIHHOTO PACCMOTPEHUS, MYHUIIUITAIbHBIMU
CIIyKalllMMH (BHYTPEHHEE COTJIACOBAHMUE).

@®opMoil BHYTPEHHETO COTJIACOBAHUS SIBIICTCS BU3UPOBAHUE CITYKEOHBIX
JOKyMEHTOB. Br3a BKIIIOUaeT JTUYHYIO TOJIMUCH BU3UPYIOIIETO, €€ pacim(poBKy
W JaTy BU3UPOBAHMS, MPU HEOOXOMMMOCTH MOXKHO YKa3bIBaTh JOJDKHOCTH



BU3HPYIOILETO.

[Ipy Hanmuuyuu 3amMe4yaHWil MO CHy)KeOHOMY JOKYMEHTY COTrJlacOBaHUE
OQOpPMIISIIOT  CIEAYIOIIUM O00pa3oM: «3aMEYaHMsl MPUIIATAIOTCS» MM «C
3aMEYaHUSIMU TIO TYHKTY...» (IIpM BHECEHMM 3aMEUaHUW B TEKCT JIOKYMEHTA),
MOJIKCH, €€ paciu(ppoBKa, Jarta.

Bu3sbl coriiacoBaHus JOJKHBI MPOCTABIATHCS HA MOJIMHHUKAX CITYKEOHBIX
JIOKYMEHTOB, 32 UCKIIFOUEHHUEM OTIIPABISIEMBIX TOKYMEHTOB, KOTOPbIE BUBUPYIOTCS
Ha KOTIHSX.

4.2.12. IlpumeHeHue neyaTeil.

42121. Ha cuyxeOHBIX  JOKyMEHTax, TpeOymoomux  0coboro
yIIOCTOBEpPEHUS, CTAaBUTCS TeyaTh. [leyaTts yqocToBepsieT MOIIMHHOCTh MOANUCH
JOJKHOCTHOTO JIUI[A THOO COOTBETCTBUE KOMUU MOITTUHHHKY.

4.2.12.2. B ammapate CoBera [eMyTaTOB HWCHOJIB3YIOTCS —CIICIYIONTHE
KpYTJIbIE MeYaTu:

- ¢ u3o0OpaxeHueM rep0a MyHMIMIIAIBLHOTO OKpyra: «anmapar Cosera
nenytatoB MockBopeube-CaOypoBo» (nanee — repOoBasi evarh);

- «J1J1s1 TOKYMEHTOB.

4.2.12.3. T'epboBo¥i MeyaThI0 3aBEPSETCS MOAMUCH TJIAaBbl MYHUITUTIATHLHOTO
OKpyTa WIH JIUIA, UCIOJHAIOLIEr0 €ro MOJTHOMOYHS.

[IpumepHBIii TepeueHb JOKYMEHTOB, 3aBEpsEeMbIX TIepOOBOW IeYaTbhio:
XO0JaTaiicTBa, XapaKTEPUCTUKH, CIPAaBKH O CTaxe pabOThl, TPYAOBBIC KHIKKH,
(¢uHAHCOBBIE JOKYMEHTHI, JOBEPEHHOCTH, KOHTPAKTHI, JIOTOBOPHI, HHBIC
JIOKYMEHTBI, TPEOYIOIINEe TAKOTO 3aBEPECHHS.

['epboBasi meyaThb XpaHUTCA y MYHHUIUMNAIBHOTO  CIYXKAIIero 10
OpraHu3alMOHHON paboTe.

4.2.12.4. Tleuatp «/l;11 JOKYMEHTOB» HCIOIB3YETCA U1l 3aBEPEHUS KOIHU
JIOKyMEHTOB, JJIS TIPOCTaBJIEHWS Ha PAa3JIMYHBIX JOKYMEHTaX KaJpOBOTO
XapaKTepa, Ha BBIMTUCKAX U3 MPOTOKOJIOB U JIp.

[TeyaTs XpaHUTCS Yy MYHUIMIIAIBLHOTO CIIYXAIero MO OpPraHU3aluOHHOM
pabore.

4.3. 3aBepeHne KOMUA CITy>KeOHBIX TOKYMEHTOB.

Komus cinyxe0HOTO JOKYMEHTA 3aBEPSAETCS MyHUITUTIATBHBIM CITYKAIllUM T10
OpraHU3alMOHHON padore.

3aBeputenbHas Haanuch «BepHo» mnum «Komms BepHa» MpOCTaBISETCA
HIke pekBu3nuTa «lloanmucky u cocrapmnsercs mo dpopme:

Bepno (Konus BepHa)
JOJKHOCTh JUYHAs TOJMUCH pacupoBKa MOAMKUCH
JlaTa 3aBEPEHUsI KOIHH

3aBepI/ITeJ'H)HaH HaAIUCh YAOCTOBCPACTCA IICHATHIO «I[J'IH JTOKYMCHTOB.

3aBCpI/ITeHBHaﬂ HaAIIUChb YKa3bIBA€CT, KCM MW KOI'Jd H3IrOTOBJICHA KOIIUA,
ne4uarsb nmpuaacT KON JOKYMCHTA IOpI/II[I/ILIeCKI/II\/'I craryc.

3anpemaeTc>I BbI/IaBATh 3aBCPCHHLIC KOIIMHW AJOKYMCHTOB BBIIICCTOAIIUX U



WHBIX OpraHu3anuu.

4.4. OT™MeTKa 00 UCTIOJTHEHUH CITYKEOHOTO IOKYMEHTAa U HAIIPaBJICHUH €T0 B
JIeJ0 JO0JKHA BKJIIOUATh CIEAYIONIME JaHHBIC: KPaTKUE CBEACHUSI 00 MCIOJHEHUU
(ecid OTCYTCTBYET JIOKYMEHT, CBUJECTEIBbCTBYIOIIMK 00 MCMOIHEHUU), cioBa «B
JIEJI0», NaTa, MOAMUCH UCTIOTHUTEIIS.

4.5. Tlpy HeoOXOAMMOCTH HOTAPUATIBLHOTO 3aBEPEHHUS, KaK CIyKEOHbIX
JOKYMEHTOB, TaK M JPYTHMX JOKYMEHTOB, MOATOTOBKY JIOKYMEHTOB K TaKOMY
3aBEPEHUI0 OCYHIECTBIISICT MYHHUIUMIIAIBHBIN CIIYXKAIIUK [0 OPTraHU3alMOHHOU
pabore.

5. O¢gopmiieHrEe JOBEPEHHOCTH

5.1. JIoBepE€HHOCTh — TOKYMEHT, YJOCTOBEPAIOIINI Nepeaady MOJTHOMOYHIMA
IJIaBbl MYHHUIUIIAJIBHOIO OKpyra WM JIAIA, HWCHOJHSIOLErO0 €ro MOJHOMOYUS
KOHKPETHOMY MYHUIIMIIAJIBHOMY CITY’KallleMy Ha MPEJICTaBICHUE UHTEPECOB I1aBbI
MYHULMNAIBHOTO OKpyra WM JIMIA, HUCIOJHSIOMIETO €ro IOJHOMOYMS WIIU
COBEPIIICHUE KAKUX-JINOO JIEUCTBHIA.

Cpok [neicTBUSL JOBEPEHHOCTH OINPEAENSAETCS TJaBOW MYHULIMNAIbHOTO
OKpyTra WJIH JIULIOM, HCTIOJIHSIIOIIUM €ro MOJHOMOYHUA. ECiu Ccpok B TOBEPEHHOCTH
HE yKa3aH, TO OHA COXPaHsET CUITy B TE€YEHHUE r0/1a CO JHS €€ BbIIauu.

5.2. JloBepeHHOCTH OhopmIIsieTcs Ha OJTaHKE 71 TTUCEM.

5.3. OGs3aTenbHbIe PEKBU3HUTHI IOBEPEHHOCTH:

- pETUCTpalMOHHBIN HOMED U J1aTa BbIIAYH,

- 3ar0JIOBOK «/[0BEpEHHOCTDY;

- JIOJDKHOCTh,  (haMuiids, UMs, OT4YeCTBO  (MOJHOCTBHIO)  TJIaBbI
MYHUIUTIATBHOTO OKPYTa WY JIUIA, UCTIOIHSIOIIETO €ro MOJHOMOYUS;

- JIOJDKHOCTh, (aMujusi, UMs, OT4ECTBO (TIOJIHOCTHIO) YMOJIHOMOUYEHHOTO
MYHULIMNAIBHOTO CIY>Kalllero;

- IEPEYCHb MEPEIABAEMBIX TOJITHOMOYU;

- CPOK JEUCTBUS IOBEPEHHOCTH;

- IOANUCH TJIaBbl MYHHMIIMIIAJIBHOTO OKPYra WIH JIMIA, UCIIOJHSAIONIETO €ro
MOJTHOMOYHS;

- repOoBast mevarts.

JIOTIOJIHUTENbHBIC PEKBU3UTHI (J1J1s1 BEACHUS TPAKIAHCKUX J€N):

- IaCTIOPTHBIE JaHHBIE YIIOJHOMOYEHHOTO JIUIIA;

- 00pa3zel] NOJAMMCH YIOJTHOMOYEHHOTO JIMIIA.

5.4. Peructpanuio u BblJ1auy IOBEPEHHOCTEM, @ TAKKE YUET TOJTHOMOYHUH MO
JIOBEPEHHOCTSAM BEJIET MyHUIIMIIATIBHBIN CITy>KalllUii 10 OpraHu3aluoOHHOMN padoTe.

6. Opranunzanus padoTbl ¢ KOppeCcNnoOHeHIIUe

6.1. Ilpmem, mepBuuyHasi  00paOOTKa, JOCTaBKa W  OTIpaBKa
KOPPECTIOHICHITUH.

6.1.1. [Ipuem u oTpaBKa KOPPECTIOHACHITNHN OCYIIECTBISICTCS CJICTYIONTUMU
cnocobamu:



- yepe3 NOYTOBOE OT/IEIEHUE;

- HAPOUYHBIMU, KypbepaMu;

- IUYHO;

- C UCIOJIb30BaHUEM (DAKCUMUIILHOM CBSI3H;

- C UCIOJIb30BAHUEM AJIEKTPOHHOM MOYTHI.

6.1.2. IlpueMm u  oTmpaBKa  KOPPECTIOHJEHIMU  MPOU3BOAUTCS
HEHTPAIU30BAaHHO, 3a MCKIIOYEHUEM (PaKCUMUIBHOM, TeleOHHON CBS3U U
AJIEKTPOHHOM MOYTHI.

6.1.3. Ilopamok peructpauu H MNPOXOXKIECHHS KOPPECHOHIECHLUH,
noctynuBiieid B anmapaT CoBeTa JemyTaTOB JIOOBIM U3 TEPEYUCICHHBIX
CH0c000B, YCTaHABIMBACTCS HACTOSIIUM PeriaMeHToMm.

6.1.4. LleHTpanu3oBaHHBI TpHEM, NEPBUYHYIO OOpabOTKy, IOCTAaBKY U
OTIPAaBKY KOPPECTIOHAEHIIMN OCYIIECTBIISIET MYHUIUNAIbHBIA CIIyXaIlllUil 110
OpraHM3allMOHHON padoTe.

JlommyckaeTcsi npuMeHeHne (PaKCUMUIBHON CBSA3U U 3JIEKTPOHHOM MOYTHI JIsI
npremMa M OTIIPaBKU KOPPECIIOHICHIIUH.

6.1.4.1. Ilpu npueme OT HAPOUYHBIX KOPPECHOHACHIMU B Pa3HOCHON KHUTE
OTNPABUTENSL CTABUTCS JaTa MW TMOANKWCh MYHHUIUMIAIBHOTO  CIIYXaIlero,
MPUHSBIIETO JOKYMEHT (TpHU MIPUEME Ta3eT U )KYPHAJIOB - BpeMsl OCTYIUICHHS ), Ha
KOIMHU JJOKyMEHTa — mTamn anmnapara CoBeTa JIeIyTaToB.

6.1.4.2. Koppecnonaenius, noctynusiias Ha (akc-aBToMaT B Hepabodee
BpeMs, B BBIXOJHBIC M TPA3THWYHBIC JHH TMEePEIaeTCd MYHHUIUTIAILHOMY
CIyKalleMy 10 OpraHW3alMOHHON paboTe s ee oOpaboTku He mo3zmHee 9.30
clenyromero padodero JHA W MOJJIEKHUT PETUCTpallud B IEPBOOYEPETHOM
MOpSIZIKE.

6.1.4.3. Ilpu mnpueme KOPPECIMOHACHIIMA MPOBEPACTCA NPABUIBLHOCTD
aJpEeCOBaHNUs U LEJIOCTHOCTh YIIAKOBOK.

OmunboyYHO 1OCTaBIEHHAs KOPPECIOHICHIIUS BO3BPAIIAETCS OTIPABUTEINIO C
NOSICHEHHEM IMPUYMHBI BO3BpaTa He IMo3AaHee 3 pabouumx JHEH C MOMEHTa
HOJTyYEHUSI.

6.1.4.4. Bce nocTynuBiIMe KOHBEPTHI C KOPPECTOHICHIIMEN BCKPBIBAIOTCS
(32 UCKJIFOYEHHEM COJIEPKAIINX MMOMETKY «IMYHO», 4 TAK)KE KOPPECIIOHACHIINH Ha
WHOCTPAaHHOM $I3bIKE, KOTOPBIE MIEPEAAOTCS aJpecaTaM B HEpacleyaTaHHOM BUJE).

[Ipu BCKpBITMM KOHBEPTOB C KOPPECIOHIEHIMEH NPOBEPSAETCS HaIuyue
JIOKYMEHTOB, YKa3aHHbBIX B HUX MPHUJIOKEHUMN, a TAKKE HATUYHUE YOCTOBEPSIOIINX
PEKBU3UTOB (NOAMKCH, TIEYATH U JIP.).

B cayudae oOHapyxeHuss HeAoCcTayd JHOO OTCYTCTBHUSI HEOOXOIMMBIX
PEKBU3UTOB, KOPPECTIOHEHIIUS BO3BPAILAETCA OTIPABUTENIO C YKa3aHUEM IPUYKH
BO3BpATA.

6.1.4.5. Ha Bceil koppecnionaeHIuu, noctynusien 1o 17.00 Texymero aus,
MPOCTABJIICTCS IITAMIT C YKA3aHUEM JIaThl TEKYIIETO JHS (AaThI MOCTYTUICHHUS ).

Ha xoppecnonaeniuu, nocrynusiueit nocie 17.00, mpocraBisieTcs mrami ¢
yKa3aHHUEM JaThl CJIEAYIONEro padodero qHsl.

6.1.4.6. Ha xoppecnoHACHINIO, TPEOYIONIIYI0 CPOYHOTO PACCMOTPEHUS
IPOCTABIIAETCS IITAMII ¢ YKA3aHUEM JIaThl TEKYILEro JHs (JIHSA MOCTYIUIEHUS) BHE



3aBUCUMOCTH OT BPEMEHU HUX MOCTYIUIEHMS, JOCTaBKa IJaB€ MYHULMUIAIbHOIO
OKpyra WM JHIly, WCHOJHAIOIMIEMY €ro IOJIHOMOYHMS, OCYIIECTBISETCS
HE3aMeJIUTEIbHO.

6.1.5. Beigaua BXopsiei KOppecrnoHIeHIIUU OCYIIECTBISETCS MO/ POCIHCH.

JlocTaBka CpOYHOUM KOPPECTIOHJEHIIUU OCYIIECTBIISETCS B TEYEHUE OJHOTO
yaca Mocje ee MOCTYIUIEHHS 0] POCIHUCH.

6.1.6. OTnpaBka KOPPECHOHICHIIUU TPOU3BOAUTCS MOCIIE €€ PETUCTPALIIH.

[Ipu oTrpaBKe KOPPECTOHACHIIMY POBEPSIOTCA HATMYHE:

- aJipeca ¢ UHJEKCOM;

- HCXOJISIILIETO HOMEPA;

- (haMHUITHM MCTIOTHUTENS C YKa3aHUEM HOMepa ero TenedoHa;

- YKa3aHHBIX B TEKCTE MPUIIOKEHUN;

- IOATIHCH.

6.1.7. MyHULIUNTATIBHBIN CIY>Kalllui MO0 OpraHU3allMOHHON paboTe, B ciydyae
HEMpPaBUILHO O(POPMIICHHON KOPPECTIOHEHIIUHU MPUTIIANIAET UCTIOTHUTENS K ceOe
10 KOPPECIIOHICHIIMA CPOYHOI'0 XapaKTepa Il UCIIPABICHUS HEJOCTATKOB.

6.1.8. KoppecnonaeHuuss OTHPaBISIETCS BHEIIHUM aJpecataM 4epe3
YKypHaJIbl PETUCTPAllMU B TCUCHHE JIHSI.

KoppecnoHaeHIs CpOYHOIrO Xapakrepa, KOPpPECHOHACHIMS, IO KOTOPOM
YCTAaHOBJIEH CPOK MUCHOJHEHUS OT 1 10 5 IHEH, OTHpaBISETCS BHEIIHUM aJipecaTtam
no (akcy, WM UCIOJHUTEIEM COOCTBEHHOPYYHO, €CIU MOPYYEHHUS IO
UCITOJIHEHHIO (PE30JI0LNN) KOPPECTIOHAEHIIMU TPEOYIOT ONEPAaTUBHOIO PEIICHMUS.

6.1.9. [omyckaercst Bbladya KOPPECHOHAEHUMHA HA PYKH AaBTOPY WU
aapecaty W MPOU3BOAUTCS MYHUIMIAIBHBIM CIYKAlllMM IO OPraHU3alMOHHON
paboTe, MoJi POCHUCH MOTyYaTelsl.

Brijaua KoOppecnoHJEHIIUM W3 apXWBa MPOU3BOJIUTCS MYHUIUTIATBHBIM
CIIy’KalllUM TI0 OPTaHU3AIMOHHON paboTe ¢ pas3pernieHus TJiaBbl MyHUITUTIATHLHOTO
OKpyTa WY JIULA, UCIIOIHSIONIETO €ro MOJIHOMOYHS, M0l POCIUCH B JKypHAJE.

6.2. Peructpanusi KOppeCOH ICHIINH.

6.2.1. Peructpanuu mojjie’KuT BCS KOPPECTIOHAEHIMS, TpeOyromas yuera u
UCIIOJB30BaHUs B CIPABOYHBIX MLeisX (Kak co3gaBaemass B anmapate Cosera
JIENyTaTOB, TaKk M mocTymnatomas B anmapaT CoBeTa AeNyTaTOB W3 JAPYTIHX
OpraHu3alui U TpaxkaaH).

OO0s3aTenbHOM  perucTpaluy MOJJICKUT KOPPECHIOHACHIMS, TpeOyroias
oTBeTa (KaK BXOJSIIAsl, TAK U UCXOASIIAs).

He noanexuT peructpaiyu ciieayromnias KOppecnoHACHIIHS:

- CTaTUCTUYECKHUE CBE/ICHMUS;

- OyXrajaTepckue JOKYMEHTHI;

- ”HQOpPMALMOHHBIE MAaTepUaIbl, TPUCIIAHHBIE 1JI CBEJICHUS,

- IEPUOIMYECKUE U3TAHUS;

- MO3/IpaBUTEIbHbBIE TUChMA U TEIETPAMMBbI;

- yueOHbIE TUTaHBI, IPOTPAMMBI;

- OTYETHI;

- peKJIaMHbIE POCTIEKTHI, OYKIIETHI, OPOIIIOPHI.

6.2.2. Perucrpanus KOPPECIOHAEHIIUN OCYIIECTBIISIETCS B



aBTOMATHU3HPOBAaHHOM JHOO PYYHOM pEXKHMME B JI€Hb €€ IOCTYIUICHHUs, 3a
WCKJIFOYEHHEM CIIy4YaeB, YKa3aHHbBIX B HAcTOAIIEM Permamente.

6.2.3. Ilpuem (mepenaya) TenedoHOrpaMM, aJAPECOBAHHBIX  IJIaBe
MYHULUNIAIBHOTO OKpPyra WM JIMIy, MCIHOJHSIIIEMY €ro IOJHOMOYHMS,
MPOU3BOJUTCS MYHUIUIAIBHBIM CIY>KallldM TI0 OpPraHU3alMOHHON pabote, C
peructpanuei TeaedoHorpaMM B CHEHUAIbHBIX KypHaIax.

6.2.4. MyHUIMNIAJIBHBIE CIIyXKallye, YYacTBYIOIIME B IPOLIECCE CO3IAHMUS,
perucTpalMd M XpaHEHUs KOPPECHOHJEHIMH, HECYT OTBETCTBEHHOCTh 3a
COXPaHHOCTh, KaK CaMOM KOPPECHOHICHIINH, TaK U MHPOpPMAIMK O HEH B Oa3ax
JAHHBIX, a TaKXKe 3a OIMEpPaTHBHOE MPEACTaBICHHWE HEOOXOAUMOH HH(pOpManuu
KpYTY JIMLI, UIMEIOIIMX [TPaBO Ha €€ MOIyUYEHHE.

6.3. Tlopsamok paboOTbl ¢  KOpPpECHMOHAEHIMEW, TOCTymaromen u
OTIPABIIIEMON TOCPEACTBOM (PaKCUMUIBHOU CBSI3U.

6.3.1. llenTtpanbHbiii (QpakcuMuibHbIN anmapat annapama Cogema
Odenymamos paboTaeT B aBTOMAaTHUYECKOM PEXUME KPYTIOCYTOUHO.

6.3.2. lloctymaromas mno (akcy KOpPpeCHOHAECHLUs TMepenaercs Jyis
pEruCTpalii MyHUIIUIIATEHOMY CTy>KallleMy 110 OpraHu3allMoOHHON padoTe.

6.3.3. Ilepemaua KOpPpECMOHACHIIMK C IIEHTpaJbHOTO (hakca arrmapara
CoBera  nmemyTaroB  MPOU3BOAUTCA  MYHULMMNAIBHBIM  CIYXallUM IO
OpraHU3allMOHHON padoTe.

6.4. PaccMOTpeHne KOPPECTIOHICHIINH.

6.4.1. PaccmoTpenune koppecnoHieHuuu B ammapare CoBeTra AEImyTaToB
npeanojaraeT nepeaadyy KOppecrnoHICHUIMH TJIaBeé MyHULMIIAILHOTO OKpyra WId
JUIy, WCHOJHSIOIIEMY €ro IOJHOMOYMS, MJIsI TPUHATUS pEeUleHUus 1o ee
VCITOJIHEHHIO, MIOJITMCAHUE PE3OTIOIUH.

6.4.2. Pe3ynprarhl pacCMOTPEHHUSI KOPPECHOHICHIIMUA OTPAXKAIOTCS B
PE30IMIOLUSX.

Koppecnionneniims MOXET HMMETh HECKOJIBKO PE30dIoNUN (OHOTO WIIH
HECKOJBKHUX JIOJDKHOCTHBIX JIMI[) COOTBETCTBEHHO dTanaM paccMmorpeHus. [lpu
3TOM TOCIEAYIOUIME PE30JIIOLUMU HE JOJDKHBI AyOJIMpOBaTh NEPBYD U
MPOTUBOPEUNUTH €i, B HUX JIOJDKEH KOHKPETHU3UPOBATHCS MOPSAOK HCIOJIHEHUS
KOPPECHOHIEHIINH, CPOK €€ UCIOIHEHHUS (C yU€TOM KOHEYHOI0 CPOKa UCTIOTHEHHUS
YCTaHOBJIEHHOTO MIEPBOI PE30JTIOLIUEN ) U UCTIOJIHUTEIIb.

JlommyckaeTcsi BO3MOKHOCTh MOBTOPHOTO PAaCCMOTPEHUS] KOPPECIOHICHIIMU
Py U3MEHEHUH OOCTOSITENBbCTB Jieia. B 3ToM ciiydae KOppecHOHIEHIUs BHOBB
MPEACTABIISACTCS JIaB€ MYHUIMIIAJBLHOTO OKpYyTa WM JIUILY, UCHOJIHAIOIIEMY €ro
MOJTHOMOUYHSI, 1 KOTOPBIEC BIPaBe AaTh HOBOE MOPYUYCHHUE C YUYETOM M3MEHUBIINUXCS
00CTOSITENBCTB U ONPEACIUTD IPYTUX UCTIOTHUTENEH.

6.4.3. KoppecnoHieHIMsI HapaBJIIeTCd Ha WCIOJHEHUE B COOTBETCTBHUU C
PE30TIOLUSAMH.

6.4.4. MyHUIIMNANBHBIA  CIYXAIIUH TIO0 OpraHU3aIllMOHHONW paboTe
oOecreuynBaeT COMCITOJIHUTENEH M0 TTOPYYCHHSIM TJIaBbl MYHUITUTIAIEHOTO OKpyTa
WM JIAT1A, UCTIOJTHSIONIETO €T0 TIOJTHOMOYHS, HEOOXOIMMBIM KOJTUIECTBOM KOTIHIA.

6.5. [logroroBka u ohopMIICHHE PE3OTIOINN.

6.5.1. Pe3omtonusa opopmiasieTcss Ha caMoi KOPPECTIOHICHITUH.



6.5.2. B cocTaB pe30I0IIMi BXOJAT CIEAYIOLIUE HIEMEHTHI:

- HCNONHUTENb ((paMHIMsS M HMHULUAIBl MYHMIMINAIBHOTO CITY’KaIlero
(MyHULMIIAIBHBIX CIyKallliX), KOTOPOMY Ja€TCs OpyUYEHUE);

- CoJIep KaHNE OpYyUYEHUs (MM HECKOJIBKUX MOPYUYEHUI);

- CPOK MCIIOJIHEHHUS TIOpYUYEHHS (B Cllydyae HAJU4Us HECKOJIBKUX MOPYYEHUN
JUISL KQKJIOTO UCIIOJIHUTEINSI CBOM).

JlonoHUTENbHO (3HaK +) MOTYT OBITh yKa3aHbl (paMWIMM ¥ WHULKAAJBI
MYHULUOAIBHBIX CIIy>KalllUX, KOTOPBIM JaHHAsl KOPPECIIOHAEHUMS HalpaBiIsIeTCs
JUTs UH(OPMALIMY WM YYacTHUsl B PEIICHUH BOIpoca (TIpyu HEOOXOIMMOCTH).

Psanom ¢ pamunmeit MyHUIIUIIaTIBHOTO CITY’KaIIeTo, Ha KOTOPOE BO3JIaraercs
KOHTPOJIb 3a XOJOM HCIIOJMHEHUS KOPPECIOHACHIUHU, [ENAeTcs IOMETKa —
«KoHTpOIIBY.

[Ipy Hanuuuu B PE30TIOUMU HECKOJIBKUX MCIOJHUTEIEH YKa3bIBAETCS
OTBETCTBEHHBIM MCIIOJIHUTENb («OTB.»), TUOO UM CUMTAETCS JIMIIO, YKa3aHHOE B
PE30JIIOLNHN [TEPBBIM.

[Ipy HanWuUKU B PE3OJIOLMM HECKOJIBKUX OTBETCTBEHHBIX MCIIOJHUTENIEH
KKl U3 HUX JOKJIAABIBAET O BBIIOJHEHUN MOPYUYEHHUS INIABE€ MyHULMIIAIBHOTO
OKpyra WIH JUIY, UCIIOIHSIOEMY €0 IOJHOMOYHS, CAMOCTOSITENIBHO.

Ecnu Ccpok HCIONHEHMS B PE3OJIIOLNUM HE YKa3aH, 3TO O3HAa4yaer, 4To
UCIIOJIHEHHE TpelycMOoTpeHo B TedueHne 30 1HEW co JHSA perucrpauvu
KOPPECTIOHAEHIU Y.

6.6. OpopmiteHne UCXOaA1IENH KOPPECTIOHACHIUH.

6.6.1. Ucxopsuias KoppecnmoHAeHIUsT (B TOM YHCJI€ W WHHUIIMATHBHAs)
MOJAMKUCHIBAETCS TJIABOM MYHUILIMITAJIBHOTO OKPYTa WJIM JUIIOM, UCHIOJHSIOIINM €ro
MOJIHOMOYHS.

6.6.2. VMcxopsmas KoppecnoHAeHUUs opopMisieTcs Ha OJaHKax IMUCEM B
COOTBETCTBUH C TpeOOBaHUSIMU, U3JI0)KEHHBIMU B HacTosieM Pernamenre.

6.6.3. Mcxoasias KOppeCIOHICHIIMS TPUHUMAETCSI K OTIPaBKE: B Cllydae
HaIlpaBJI€HUsI B OJWH aJpec — B JBYX OJK3EMIUIApaxX, B Clly4ae HaIlpaBJICHUS
HECKOJBKMM aJpecaTaM — B TaKOM KOJHMYECTBE HK3EMIULIPOB, KOTOPOE
COOTBETCTBOBAJIO ObI KOJMUYECTBY aJIpECaTOB Ha KOPPECTIOHACHLIUH TUTIOC JIBA.

DK3eMIUISIp UCXOIAUIeH KOPPEeCHOHJEHIMHN (KOMMsI), OCTAIOUIUICS B Jieje
annapata CoBeTa JeNyTaToB, JOJKEH ObITh 3aBU3UPOBAH UCIIOJHUTEIIEM.

Hcxonsimas KOppeCHOHJICHLIUS TepefaeTcss Mg OTHPABKU IMOJTHOCTBIO
0(OpMIICHHOM.

6.6.4. Ilociie UCTIOTHEHHST KOPPECTIOHAEHIIMN UCXOIAIIMM HOMEPOM OTBETa
SBJIIETCS €r0 BXOSALIMN HOMEp, JaHHBINA MTPU PETUCTPALIMH.

6.7. dopmupoBaHue J1eJ, UX XpaHEHHUEe, OpraHU3allMsl CIIPaBOYHON pabOTHI.

6.7.1 ®opmupoBaHuE €N, MX XpaHEHUe, CIOpaBoyHas paboTa 1o
3apErUCTPUPOBAHHON KOPPECMOHJACHIUH (KaK BXOJAIICH, TaK M HMCXOJSIIECH)
OCYILIECTBISIETCS MyHUIIUTIAIBHBIM CITY>KalM 110 OpraHU3allMOHHON paboTe.

6.7.2. MyHMIIMIIAJIBHBIE CITYXALIUE OTBEYAIOT 34!

- COXPaHHOCTh MOCTYMHAIOMIeH K HUM KOPPECHOHJACHIMU U MHPOPMAIUHU O
Hell B 0aze JaHHbBIX:

- COOJIIOICHHE CPOKOB XpAaHEHHsSI (B COOTBETCTBUH C YTBEPKIECHHOMN



HOMEHKJIATypOil 1en);

- CBOEBPEMEHHYIO IOJIFOTOBKY M Iepenady Jea B apxuB annapara Cosera
JIEIYTaTOB (B COOTBETCTBUU C YTBEPKACHHOW HOMEHKIIATYPOil J1eM).

6.7.3. 3aKOHUEHHBIE AEIONPOU3BOACTBOM Ji€Jla B TEUYEHHE JABYX JIET WIH
JPYroro, COrjIacoBaHHOTO B YCTAHOBJIEHHOM MOPSJIKE CPOKA, OCTAIOTCA B allapare
CoBera JenyTaToB sl CIPAaBOYHOM pabOThl, a 3aTEM B COOTBETCTBUU C
HOMEHKJIATypOil JIeN CAAI0TCS B apXUB.

Odopmrenne aen s nepenayd B apXuB MPOU3BOAUTCS MYHUIIUTIATIBHBIM
CJTy’KaIlliM TI0 OpTraHU3aIMOHHON pabdoTe.

6.7.4. Jlena 3a UCTEKUINI TOA JOJDKHBI ObITh O(OPMIIEHBI U 3aKPBITHI 10 |
MapTa Tekyuero roaa. OmHCH COCTaBISIOTCS OTAECIBHO Ha Jeja IMOCTOSHHOTO
XpaHeHus; Jena BpeMeHHoro xpaHeHus (cBbime 10 ser). Ha nema BpemeHHOrO
xpaHeHus (10 10 jeT) onucu He COCTaBIISIOTCSL.

7. PaGoTa ¢ MyHUIIMNIAJIbHBIMYI MPABOBBIMH AKTAMH, COJIEPKAIIUMH
CJIyKeOHY10 MH(OPMALNIO OTPAHNYEHHOT0 PACTIPOCTPAHEHUS

7.1. PaGota ¢ MyHUIIMIAJIBHBIMU TPABOBBIMU AaKTaMH, COJEPKAIIUMU
CIIy’)K€OHYI0 HH(OpPMAIIMI0O OrPaHUYEHHOTO PACIPOCTPAHEHUS, OIpPEILISIeTCS
3aKOHOIaTeNnbCTBOM Poccuiickont denepannu U HacTosiuM PernamenTom.

7.2. OTHeceHME MYHULMNAIBHOTO IIPAaBOBOIO AaKTa K KaTeropuu
JIOKYMEHTOB, COJEpXKallluX HWH(MOpPMAIMI0O OTPAaHUUYEHHOTO PacCIpOCTpaHEHUs,
MPOU3BOJAUTCS TOJIBKO MO OCHOBAHMSM, MPEIYCMOTPEHHBIM 3aKOHOIATEIbCTBOM
Poccuiickon ®@enepanumu.

OcHOBaHMEM JJIi OTHECEHUS MYHMUIMIIAIBHOIO TMPABOBOrO akTa K
KaTeropul  JOKYMEHTOB,  COAEpXKalllMX  HUHQPOpMAIUI0O  OrPAHUYEHHOTO
pacrpoCTpaHEHUs, SIBIISIETCS:

- 3ammTa UHPOPMAIUHU, COCTABJISIONICH CITy>)KEOHYIO TaliHY;

- 3aIMTa UHPOPMAIIUU, COCTABIISIIOIIEH KOMMEPUYECKYIO TaliHy;

- 3aImmTa UHPOPMAIUHU, COCTABIISIONIEH MPOoheCCUOHATBHYIO TalHY;

- 3amura WHGOPMAIMK, COCTABJISIONEH JIMYHYI0 WM CEMEHHYI0 TalHy
IpaXK/aH;

- 3ammTa UHPOPMAIIUU, COCTABJISIONICH WHBIC BUBI TaliH, B CIIydasX, €Clu
Takas 00513aHHOCTh MIPEAYCMOTpEHA PeepaIbHbIMU 3aKOHAMU;

- 3allIMTa MEPCOHAIBHBIX TAHHBIX IpaXkaH (HU3NUECKUX JIUI);

- 3aI[UTa MIEPCOHATBHBIX JAHHBIX MYHUIIUMTAJIBHBIX CIY>KaIIUX;

- 3alUTa WUHBIX BUAOB KOH(MUICHIIMAIBHBIX CBEJICHHN B CIydasiX, €CJIu
Takas 00513aHHOCTh MIPETYCMOTPEHA 3aKOHOIaTeNIbecTBOM Poccutickoit deneparum.

7.3. llepeueHp BOIPOCOB, KOTOpPbIE HE MOTYT COJEpPKATbCSI B
MYHULIMIAIBHOM TIPAaBOBOM AaKT€, OTHECEHHOM K KAaTerOpUU OrPAHUYEHHOTO
pacrpoCTpaHEHUS:

- MpaBa, cBOOOIbI M 00SI3aHHOCTH YeIOBeKa M TpaKIaHUHA,

- moJTHOMOYMs anmnapara CoBeTa JenyTaToB;

- IesITeNbHOCTh anmnaparta CoBeTa enyTaToB;

- ACTIOJIh30BaHUE OIOIKETHBIX CPEJICTB;



- HWHBIE BONPOCHI, HEAOMYCTUMOCTh OrPaHUYEHUS AOCTYNa K KOTOPBHIM
YCTaHOBJIEHA 3aKOHOIATENbCTBOM Poccuiickont denepanum.

7.4. HepnomycTMMO OTHECEHHE MYHHIMNAIBHOTO TIPaBOBOIO aKTa K
KaTeropuu  JOKYMEHTOB,  COJEpKallluX  HMHPOPMALUIO  OTPAHUYEHHOTO
pacrnpocTpaHEHus, B CIIyqasx:

- COJIEpXaHUs B HEM BOIIPOCOB B COOTBETCTBHUU C MIEPEUYHEM, ONIPEACICHHBIM
NyHKTOM 7.3 HacTosiniero Pernamenra;

- BHECEHHUSI HM3MEHEHWH, OTMEHbl WM TPU3HAHUS YTPATUBIIUM CHUITY
MYHUILIMIAIBHOTO MPABOBOTO aKTa, HE OTHECEHHOI'O K KaTErOpUU OrpPaHUYEHHOTO
pacrpoCTpaHEHUs.

7.5. doctyn k mHpOpManuu o AeATENbHOCTH ammapara CoBeTa JemyTaToB
OTpaHUYMBAECTCA B ClydasX, €CIuM yKa3zaHHas wuHpoOpMalus OTHECEHa K
nH(pOpMaIIK, COCTABIAIONICH TOCYAapCTBEHHYIO WM CIIYKEOHYIO TaliHY.

7.6. Pemenue 006 OTHECEHWU MYHUIIUIIAILHOTO IPABOBOTO aKTa K KaTeropuu
JIOKYMEHTOB,  COJEP)KAIlMX  CIYy)XKEOHYl0  HMHPOpPMALUIO  OTrPAaHUYECHHOTO
pacrnpocTpaHEHHUs, TPUHUMAETCS, KaK IMPaBWIIO, HA CTaJuU CO3JAHHUS IPOEKTa
MYHULMNAIBHOTO [PABOBOTO aKTa TMpPU BKIKYEHUH B HETO CBEACHUU
KOH(HICHIIMAILHOTO XapakTepa U OpOpMIISIETCS TOMETKOW B MPaBOM BEPXHEM
yIJy IyTeM MPOCTaBIICHUs mITaMiia «J{Jis ciry>keGHOTO TOJIb30BaHUs.

Pemenne 006 OTHECEHWHM MYHUIMIIAIBHOTO MPABOBOIO aKTa K KaTeTOpHH
JIOKYMEHTOB,  MOJUJICKAIIMX  OrPAHUYEHHUIO  paclpocTpaHeHusl  (IocTyma),
MPUHUMAETCS TJIaBOM MYHUIMIIAJIBHOTO OKpYra WJIW JIMIIOM, UCIOJHSIOIIUM €ro
MOJTHOMOUYHSI, Ha CTaJNH CO3JIaHUsI MPOEKTa MyHUIIUITAIILHOTO TTPAaBOBOI0 aKTa MpHU
BKJIFOUEHHUH B HETO MEPCOHAJIBHBIX JAHHBIX U CBEJCHUM, YKa3aHHBIX B IyHKTE 7.7
HacTtosmiero Pernamenra.

7.7. CBeneHusi, coleprKaliydecsi B MYHMIIMIAIbHBIX IPABOBBIX aKTaX IO
KaJPOBBIM BOIPOCAM, MOJIEKAIINX OTPAHUYEHUIO IOCTYNA!

- 0 Ha3HAYCHUH, MEePEBOJIC HA JOHKHOCTh U OCBOOOXKIECHUU OT JTOJKHOCTH
MYHULUNAIBHBIX CITYKAIIHX;

- O MIPUMEHEHUU WU CHATUM JUCUUIUIMHAPHBIX B3bICKAHUM, O MPOBEICHUU
CITy’K€OHOM MPOBEPKHU B OTHOIIEHUW MYHUITUTIATBHBIX CITYKAIIHUX;

- 00 YTBEpXKIEHUHU INTATHOTO pPACIUCAHUSA, O BHECEHUW H3MEHEHUU B
MITaTHOE pacnucaHue ¢ uHpopMaIel 0 YUCICHHOCTH, JOKHOCTHBIX OKJIa/lax U
dboHIe OTUIaThl TPY/1a MYHHUITUTIATBHBIX CITYXKaIUX;

- O TIPUCBOCHUH KJIACCHBIX YMHOB MYHUIIUITAJIBHBIM CITYKaIUM;

- 0 TPEeAOCTaBICHUU OTIMYCKOB MYHULMMOAIBHBIM  CIIyXalluM, 3a
WCKJIFOYEHHEM TJIaBbl MYHUIIUMAIBHOTO OKpYyra WM JIUIA, UCIOJHSIONIETO €ro
MOJTHOMOYHS, (B TOM 4YHUCJIE MO yXOAy 3a PEeOCHKOM W BBIXOJYy W3 OTIIyCKa IO
yX0Jly 3a peOCHKOM 10 JOCTHKEHHsSI UM BO3pacTa TpexX JeT, 0e3 coxpaHeHUs
JICHEKHOTO COZACpKaHUsA, Y4eOHOro OTIycKa); o0 yTBepkAeHHH Trpaduka
OTIYCKOB.

- 00 m3MeHeHnu GaMUIUU, UMEHH, OTYECTBA MYHUIIUITAIBHBIX CITYyXKaIlHX,
32 UCKJIFOUEHHUEM TJIaBbl MYHUIIUIIAJILHOTO OKPyra Wi JHUIA, UCIOIHSIONIETO €ro
MOJTHOMOYHS.

7.8. T'maBa MyHUUMNAIBHOTO OKpyra WIM JIUIO, HWCIOJHAIOUIEE €ro



MOJTHOMOYHSI, MPHUHSBIIMKA pelieHne o0 OTHECEHUH CIy:KeOHOW HuH(pOopMaluy,
3aUKCUPOBAHHOM B  MYHHUIIMNAIHHOM TIPAaBOBOM  aKTe€, K KaTEropuu
OTPAHUYEHHOTO0 PACIPOCTPAHEHUS, HECET MNEPCOHAIBHYID OTBETCTBEHHOCTH 3a
000CHOBaHHOCTb MPUHATOTO PEIICHHUS.

7.9. JoxyMeHTHpoBaHHas HHGoOpMAIUS C TOMETKoW «Jlimsg cimyxeOHOro
MOJIb30BaHUS» 0€3 PEe30JIIOIUU IJIaBhl MYHHMIIMIAIBHOIO OKpyra WIH JIMIIA,
UCIIOJHSOIIETO €ro MOJIHOMOYUS, HE MOJICIKUT pasrialeHNu0
(pacnpocTpaHeHHIO).

7.10. Cusatue noMetkn «Jist ciry:>keOHOro MoJIb30BaHUS» MPOU3BOJUTCS B
CBSI3M C yTpaTol KOoH(pHUAeHUUaTbHOCTH uH(popmanuu. [lomeTka moramaercs
NOJANKCHIO TJIaBbl MYHHUIMIAIBHOIO OKpyra WM JIMIA, HWCIOJHSIOIIET0 €ro
MIOJIHOMOYHS.

8. UcnosiHeHne U KOHTPOJIb UCTIOJIHEHUS] MYHUIIUTNIAJIbHBIX MPABOBBIX AKTOB,
CJIY’KeOHBIX JOKYMEHTOB, IPOTOKO0JIOB COBELIAHUI, a TAK:Ke Pe30JTIIHI

8.1. VcnonmHeHne MYyHUIMIAIBHBIX IMPABOBBIX AaKTOB, CIIY)KEOHBIX
JIOKYMEHTOB, IPOTOKOJIOB COBEILIAHUI, PE30JIFOIUH.

8.1.1. Cpok UCIHOJTHEHMUS.

8.1.1.1. Cpox wucHoinHEHUs OIpeaensieTcs KaJleHAApHOW JaTod WIH
HMCTEUCHUEM TEepUOJIa BPEMEHH, KOTOPBIM HMCUUCIAETCS TojJaMH, MECSALaMH WU
JTHSMU.

l'omoBble W MecsiUHbIC TIEPUOAbl BPEMEHU HUCUYUCISIOTCS KaJleHIapHbIMU
JHSAMH; CPOK HCIOJHEHMS, YCTAHOBJICHHBIM B JHSAX, HUCUUCIACTCS pabOYMMU
nHsIMA. CpOK UCIIOJTHEHHUS], YCTAHOBJICHHBIN KaJI€HIAPHOW 1aTOM, UCTEKAET B JICHD,
YCTAaHOBJICHHBIN B PE30JIFOLUU.

CpoKk WCHOJHEHMS, MCUYUCIAEMBIH MecsieM, ucrtekaer uyepe3 30
KaJICHIAPHBIX JHEH, HEe CUUTas HepaOOuMX MPa3JHUYHBIX JTHEH, 32 UCKIIOYCHHUEM
CPOKOB  MCIIOJIHEHUS, YCTAaHOBJIEHHBIX 3aKOHOJATEIbCTBOM. B  ciyyae
YCTaHOBJICHHS 3aKOHOJIATEIIbCTBOM CPOKa PACCMOTPEHHUS «B TEUEHUE MECSIA», «B
MECSIYHBIM CPOK» CpPOK HCIOJIHEHUSI HCTEKAeT B COOTBETCTBYIOIIEE YHCIIO
CJIEAYIOIIETO MecAlla, a €CIU B CIEAYIOIIEM MECSLE TaKOro 4Yuciia HET, TO CPOK
WCIIOJTHEHUS UCTEKAET B MOCIIEIHUM JIEHb 3TOTO MECAIIA.

Cpok HCIOJHEHHS, UCUMCISIEMbIM HEAENEeH, MCTEKaeT 4uepe3 S5 AHEeH, He
cuyuTas HepabouMnX Mpa3AHUIHBIX U BBIXOIHBIX JHEH.

CpoK HCHOJIHEHHS, UCUYUCISEMBbIA THSAMH, MCTEKAeT B TOCJICIHHUN J€Hb
WCIIOJTHEHUSI IOPYYCHUSI, HEe CUMTast HepaOOUMX MPa3THUYHBIX U BBIXOAHBIX JTHEH.

Ecnu mocnennuii AeHb Cpoka MPUXOAWTCS Ha HepaOo4yuil JIeHb, JHEM
OKOHYAaHHUS CPOKA CUUTACTCS CICAYIOIIUHN 32 HUM paboUyuil eHb.

8.1.1.2. Cpok HCTIONHEHUS MOPYUYEHUsI, COJACPHKAIIETOCS B MyHUIUIIATEHOM
MIPABOBOM aKTE, YKa3bIBAETCA B TEKCTE MYHHIIUIIAJIBLHOTO MPABOBOr0 aKTa.

Cpok  BBINOJHEHUS MYHHIIMIAIBHOIO IPABOBOITO aKTa B LEJIOM
OMpEeNIeNAeTCS MO CPOKY HUCIIOJTHEHUS MOPYYEHUSs, SBISIONUIETOCS IMOCIETHUM B
YUCII€ MEPOINPUITUH, U TOPYUYEHUM, NPEAYCMOTPEHHBIX MYHHIUIAIbHBIM
MPABOBBIM AKTOM.



B Tex cnmydasx, korgja B MyHHUIIMIIAJLHOM MPABOBOM aKTe HE ONPEICTICHBI
CPOKHM HCIIOJIHCHHSI TIOPYYCHHH, TO CpPOK HCIOJHCHUS MYHHUIIUIIAIBLHOTO
IIPaBOBOTO aKTa B IIEJIOM — TPH MeECAIa CO JHS IMOANUCAHUS MYHHUIIUIIAJILHOTO
IIPaBOBOTO aKTa WM BCTYILICHUS €r0 B CHITY.

[TponneHue cpoka MCIOJHEHHS OTJCIBLHOTO MOPYYCHHS, COJIePKAIIerocs B
MYHHUITUTIATFHOM IPAaBOBOM aKTe, MOYKET OCYIIECTBISATHCS B paMKaxX CpoKa IIO
MOCJICTHEMY IYHKTY MYHHIIMITAJIBHOTO IPABOBOTO aKTa JIOJDKHOCTHBIM JIUIIOM,
WCITOJTHSIONIUM KOHTPOJIb 3a €ro BBIMOJHEHHWEM B IICJIOM, Ha OCHOBAaHUU
JIOKyMEHTa, 0OOCHOBBIBAIOIIETO MPUYNHBI HEBBIMOTHCHHUS MOPYYCHUS, MEPHI T10
WX YCTPAHEHUIO U TIPEIIOKECHHS O HOBOM CPOKE MCIIOTHEHUS MTOPYICHUSI.

B ciydae eciu MyHUIIMITANBHBIN TPABOBOWM aKT HE BBHITIOJHEH B IICJIOM B
YCTaHOBJICHHBIN CPOK, TO JIOJDKHOCTHOE JIMIIO, Ha KOTOPOE BO3JIOKEH KOHTPOJIb 3a
€ro BBITOJHCHUEM, HAIPaBIsSET TIJIABE MYHHUIIMIIAJLHOTO OKpYyra 3alHCcKy C
yKa3aHUEM IIPUYMH HEBBINOJHEHUS MYHMIIMIIAIBHOTO IIPaBOBOIO aKTa, Mep,
MPUHATHIX 110 UX YCTPAHEHHUIO, ¥ TIPEIJIOKEHUEM O HOBOM CPOKE €r0 BBITIOJIHCHHUS.

Pemienne o mpoajieHMH CpoKa HMCHOJHEHUS MYHUIIMIIAIBLHOTO IPAaBOBOTO
aKTa MPUHUMAETCS IJ1aBOM MYHUIIMIIAIBLHOTO OKpYTa.

N3MeHeHne cpoka BBIMOJHEHHS MYHMIIMIAILHOTO IPABOBOTO  aKTa
MIPOU3BOJIUTCS MYyTEM MPHUHATHS (U3JaHUs) MYHULIUIIAIHHOTO ITPAaBOBOIO aKTa.

MyHULIMIANBHBIN MPAaBOBOM aKT CHHUMAETCA C KOHTPOJS Ha OCHOBaHUU
CIpaBKH (OTYETa), coAeprKaiieii HH(OOPMAIIUIO O BBITOTHCHUH BCEX IMOPYUYCHHUI
MYHHUITUTIATFHOTO TIPABOBOTO aKTa, 3a MOAMHUCHIO JOJDKHOCTHOTO JIMIIA, Ha KOTOPOE
BO3JIO’KEH KOHTPOJIb 32 BHIMIOJTHEHUEM MYHHUITUTIATFHOTO MPABOBOTO aKTa.

CHsITHE ¢ KOHTPOJII MYHUITUIIAJTLHOTO MPABOBOTO aKTa OCYIIECTBIISICTCS 10
YKa3aHUIO TJIaBbl MyHHUITUIIALHOTO OKpYyTa.

OcHoBaHWEM ISl CHSTHS MYHHIIMIAIBHOTO IPABOBOTO aKTa C KOHTPOJIS
SIBIISICTCS:

- €r0 BBHITIOJTHCHUE;

- TpuHATHE (BBEACHUE B JICHCTBHE) HOBOTO MYHHIUIIAJLHOTO IPABOBOIO
aKTa, OTMCHSIOIIET0 JICUCTBUE MPEXKHEro (B CBSA3M C M3MEHECHHEM OOBEKTHBHBIX
YCIIOBUH, IPUHATHEM TIPABOBBIX AKTOB U T.1.).

8.1.1.3. Cpok wuCHOJHEHHUS] TPOTOKOJBHOIO TOPYUYCHHUS OMpeaeiseTcs B
IIPOTOKOJIC ¥ HCUMCIISICTCS C JaThl MPOBEICHUS COBCIIIAHMS.

Pemenve o mpomsieHMM CpoKa WCIOJHEHUS MPOTOKOJIA HAa OCHOBE
MIPEJIOKEHHMSI OTBETCTBEHHOTO 32 KOHTPOJIb TPOTOKOJIA B IICJIOM IPHHHUMACTCS
TJIaBOW MYHHUITUTIATLHOTO OKpYyTa.

Pemienne o CHATHM MPOTOKOJIA COBEIIAHUS C KOHTPOJIS B CBSI3M C €TI0
BBITIOJTHEHHEM, TIPOBEICHUEM TIOBTOPHOTO COBEIIAHUS, MPUHATHEM
MYHHITUTIATBHOTO TIPABOBOTO aKTa (MCUSPIIBIBAIOIIETO MMOPYUCHUS, COACPIKAIITUECS
B IPOTOKOJC) IO MNPEIJIOKCHHUIO OTBETCTBEHHOTO 3a KOHTPOJIb MCIIOJIHCHHS
MPOTOKOJIA, MPUHUMACTCS TJIABOW MYHUIIMITAILHOTO OKPYTa.

Pemenne o CHSATUM ¢ KOHTPOJS OTACIBHOTO TOPYYCHHsS, YKA3aHHOTO B
MPOTOKOJE, W TMPOMJICHUH CpPOKa €ro WCHOJHCHHUS TPUHUMACTCS TJAaBOUN
MYHHUITUTIATFHOTO OKpyTa.

8.1.1.4. MHcnonnenwe TOpy4YeHUS O TMPUBEICHUNM MYHUIIUITAIHEHOTO



IPaBOBOIO akTa B COOTBETCTBHE C (pelepalibHbIMH 3aKOHAMH W HWHBIMU
HOPMATHBHBIMU IPABOBBIMHU akTamu Poccuiickoit Penepannn, 3aKkOHaMU ¥ UHBIMU
HOPMATHBHBIMU IIPAaBOBBIMHM aKTaMu ropoaa MOCKBBI, ¥ CTaBOM MYHULIAIIAJIIEHOTO
OKpyra, —HOpPMAaTUBHbIMM M  IpaBoBbiMH akramu (CoBeTa  JIENyTaToOB
OCYLIECTBIISIETCS. B TEUEHHUE TPEX MECALEB CO JIHS J1a4d TAaKOIrO IOPYYEHUs, €CIU
MHOE HE IPETyCMOTPEHO COOTBETCTBYIOLIUM (heIepabHBIMU 3aKOHAMU U MHBIMU
HOPMATHBHBIMU IPABOBBIMHU akTamu Poccuiickoit Penepannn, 3aKkOHaMU ¥ UHBIMU
HOPMATHBHBIMHM TMPABOBBIMH AKTaMU Tropoaa MOCKBbI WM MYHHIMNAIbHBIMA
IIPaBOBBIMH AKTaMHU.

8.1.1.5. Hcnonnenue mnopydyeHui, 3aQUKCUPOBAHHBIX B PE3ONIONHIX H
CHA0)KEHHBIX CIIELUAIBHBIMU TOMETKaMH, OCYIIECTBIIETCS B CIEAYIOIIEM
HOPSIZIKE:

- MOPYYEHHUS C TIOMETKOM «HE3aMEUIMTEIbHO» HCHOJHSIOTCS B TEUEHUE
OJTHOTO JHS CO JHS IOANMCAHUS U PETUCTPALMH PE30IIOLNH;

- IOPYYEHHUS C TIOMETKOM «BEChMa CPOYHO» HUCIIOJIHAIOTCS HE MO3/IHEE IBYX
JHEH! CO JTHS MOANMCAHUS U PErUCTPALMH PE3OTIOLNN;

- IOPYYEHHUS C IOMETKOM «CPOYHO» UCHOJHAIOTCS HE MO3IHEE TPEX AHEH CO
JUHS TOANIMCAHMS U PErUCTPALMH PE30IIOLNH;

- MIOPYYEHHUs C MIOMETKOW «ONEPATHBHO» HCIIOJHSIOTCSA HE IO3]IHEE IECATH
JHEHN CO JTHS MOANMCAHUS U PErUCTPALMH PE3OTIOLNH.

[loMeTkH CpPOYHOCTH UMEIOT IPABO MPOCTABIATH IJIABA MYHHUIMIAIBHOTO
OKpyTa.

IIpr mpocTaHOBKE MOMETOK CPOYHOCTH MYHUUHITAIBHBIA CIyXKAIIUK IO
OpraHU3allMOHHON paboTe 00s3aH HE3aMeNJIUTEIbHO JIOBECTU [0 CBEIACHUS
UCIIOJIHUTENEN MH(OPMALIUIO O CPOYHOM MOPYUYEHUH.

Ecnu B yCTaHOBNEHHBIM CPOK HCIOJHEHHE JOKYMEHTa HEBO3MOXHO, TO
OTBETCTBEHHBIM HCIIOJHUTEIEM HE MO3JHEE, YEM 3a B JIHS JI0 UCTEUEHHUs CpPOKa
VCIIOJIHEHHSI, TOTOBUTCSl CIIpaBKa Ha WM IJaBbl MYyHULUIAIBHOTO OKpyra c
000CHOBaHMEM HEOOXOAUMOCTH MPOIJICHUS CPOKA.

Pemenuie o CHATHM C KOHTPOJISI HOpyUYEHUH (IPOJIEHUU CPOKa MCIIOJTHEHUS
NOpYUYEHUs1) MPOU3BOAUTCS TTIABOM MYHUIIMIIAIBHOTO OKpPYTa.

OcHoOBaHUEM ISl CHATHUS C KOHTPOJISI MOYKET CITYXKHUTh:

- CIIpaBKa UCIOJHUTEINS O PE3YJIbTATAX BHIIOJHEHUS TIOPYUYEHUS;

- KOMHMS TOJIMMCAHHOTO W 3apErUCTPUPOBAHHOTO OTBETa KOPPECIOHJCHTY,
HaIpaBJIeHHAas C COMPOBOIUTEIBHBIM IOKYMEHTOM.

8.1.1.6. Tlopsgok HCMNOJHEHUS MYHMIMMNAIbHBIX MPABOBBIX aAKTOB,
CITY>KE€OHBIX JIOKYMEHTOB, TPOTOKOJIOB COBEIIIAHUH, a TAKXKE PE30JIIOITUH.

HcnonHeHnne  OCYyIIECTBISETCA B  COOTBETCTBUM C  MOPYYEHUSIMH,
COJIep KalllUMKCS B YKa3aHHbBIX IOKYMEHTaX.

Ecnu B pe3ontonuu B Ka4eCTBE MCIOJIHUTENS YKa3aHbl HECKOJIBKO JIMII U HE
ONpENENEH OTBETCTBEHHBIM HCIIOJHUTENb, OTBETCTBEHHBIM 3a IOATOTOBKY
00001eHHON MH(pOpPMANUU SBISETCA JIMIIO, YKAa3aHHOE B PE3O0JIIOIUH TEPBHIM
(manee - OTBETCTBEHHBIN UCIIOJIHUTEID).

JInno, ykazaHHOE B PE3O0JIFOLUU OTAEIIBHO OT OCHOBHBIX HMCIIOJIHUTENIEH CO
3HaKOM +, IPUHUMAET y4yacTue B paboTe HaJ JOKYMEHTOM MpU HEOOXOIUMOCTH,



o COOCTBEHHOMY YCMOTPEHUIO (o CITyKE€OHBIM JOKYMEHTAM,
KOPPECIIOHICHIIUHN ).

CoucnoHUTENIM HE TI03/IHEe, YeM 3a TPU JHS JO0 HMCTEUEHHUS CpoKa
WCIIOJTHEHUs 00513aHbI MPEJACTaBUTh OTBETCTBEHHOMY HWCIIOJHUTENIO CIIPABKHU JIJIs
0000IIIEHHsT M COCTaBJICHUS OTYeTa JIMOO COOOIal0T CBOE€ MHEHHE IIO
HCIIOJHSAEMOMY BOIIPOCY B Jpyrodt ¢opme, ycTpauBarolled OTBETCTBEHHOTO
WCIIOJIHUTEA.

OTBETCTBEHHOMY HCIIOJHUTEIIIO TA€TCSl TPaBO CO3bIBA COMCIIOIHUTENEH.

CoucnosHUTEIM B PaBHOM CTENEHU HECYT OTBETCTBEHHOCTh  3a
KaueCTBEHHYIO U CBOEBPEMEHHYIO MTOATOTOBKY BOIIPOCA.

8.2. KoHTpOoJIh UCTIOJIHEHHSI MYHUITUTIATBHBIX TIPABOBBIX aKTOB, CITY>KEOHBIX
JIOKYMEHTOB, IPOTOKOJIOB COBEIIAHU, PE3OTIOLIUH.

8.2.1. KoHTpoih WCIOJHEHHWS MYHHUIMIIAIBHBIX TPABOBBIX  aKTOB,
CITY’K€OHBIX JIOKYMEHTOB, ITPOTOKOJIOB COBCILIAHMM, a TaKXKe PE30IIOLMN (J1anee —
HCIIOJTHEHHE IOKYMEHTOB) BKJIFOYAET B ce0sl KOHTPOJIb 32 KAYECTBEHHBIM (TIOJIHOTA
¥ TOYHOCTh) U CBOEBPEMEHHBIM (CPOKH MCTIOJIHCHHS ) UICIIOJITHEHUEM JTJOKYMEHTOB.

8.2.2. B KOMIETEeHIMIO JIMIla, OTBETCTBEHHOI'O 3a KOHTPOJIb HMCIOJHCHHS
JIOKYMEHTA WJW SBJAIONIETOCS OTBETCTBEHHBIM HCIIOJHUTEJIEM JIOKYMEHTA,
BXO/UT:

- OpraHu3aIys BBITIOJTHEHUS MOPYUYCHHH, 3a(UKCUPOBAHHBIX B IOKYMEHTE;

- KOOpAWHALMS AEATEIIbHOCTA UCTIOJTHUTENICH U COMCIIOJHUTEIICH;

- KOPPEKTUPOBKA CPOKA UCIIOTHEHUS TOKYMEHTA B paMKaX KOHEUHOT'O CPOKa
WCIIOJTHEHUSI IOKYMEHTA B LIEJIOM;

- TMpUHIATHE Mep [Jsi OE€3yCJIOBHOIO BBINOJHEHHUS COAEpKaIIUXCs B
JOKYMEHTE MOPY4YECHUH;

- TMOJTOTOBKAa W TPEACTaBJICHUE JUIly, MOJMUCABIIEMY JAOKYMEHT WU
JIaBIIIEMY IMOPYYECHHUE, OTUETa (CIPABKU O BHITTOJHECHUHU JOKYMEHTA B IICJIOM).

B ciyuae ecnu mopydyeHHE HE BBINOJHEHO, JIMIIO, HA KOTOPOE BO3JI0XKEH
KOHTPOJIb 32 HCIOJHEHUEM JIOKYMEHTa, YCTAaHABJIMBAE€T KOHEUYHBIA CpPOK
BBITIOJIHEHUSA [JITAaHHOTO TMOPYYEHHsSI B paMKax CpoOKa I10 IOCIACIHEMY HYHKTY
JIOKYMEHTA.

8.2.3. KoHTponb UCHOJIHEHUS MYHHUIUMIIAJBHBIX IIPAaBOBBIX  aKTOB
BO3JIaraeTcsi, KaK MpaBujo, Ha OJHO JIUIIO.

KonTpons wucnonHenuss nopydeHud, 3aUKCHPOBAHHBIX B IMPOTOKOJIAX,
MOXET ObITh MOPYYEH HECKOJBKHM JIMIIAaM B COOTBETCTBUM C pacHpeacicHHUEM
00s3aHHOCTEIA.

KonTpons wucnonHeHus mnopydeHud, 3a@UKCUPOBAHHBIX B PE3OJIOIHUSX,
MOXET OBITh TMOPYYEH OJHOMY WM HECKOJbKUM JIMIIaM B COOTBETCTBHUU C
pacrnpeneneHueM 00sI3aHHOCTEH.

B ToM ciyuae, eciny KOHTPOJb BO3JIOKEH (IO PE3OTIOLMAM — UCIIOJTHEHUE
MOPYYEHO) Ha HECKOJBKHX JHI, TO 00001aer Marepuan (TOTOBUT HTOTOBYIO
CIIPaBKY) B II€JIOM MO UCMOJHEHUIO MYHUIIMIAIBHOTO MTPABOBOr0 aKTa, PE30JIOLNU
TO JHIO0, KOTOPOE€ B MYHHIUIIAJLHOM IPABOBOM AaKT€, PE30JIIOIUU 3HAYUTCS
MEPBBIM, €CITU HET JPYTUX yKa3aHUU.

KonuTponps 3a ucnonHeHueM MOPYYEHHUM TIJlaBa MYHUIMIMAIBHOTO OKpyra



BIIpaBE€ OCTAaBUTH 3a COOOM.

8.3. ITopsimok ocyIiecTBICHUST KOHTPOJIS.

8.3.1. KoHTponb HCIONHEHUS JOKYMEHTOB OCYIIECTBISIETCS B PyYHOM
PEXHUME C HCIOIH30BAaHUEM JKYPHAJIOB PETUCTPAIIMU WM B PEKUME IIEKTPOHHOTO
JICIONPOU3BOICTBA.

8.3.2. lleHTpann30BaHHOMY KOHTPOJIIO TIO CPOKAM M Ka4eCTBY WCTIOJTHCHHSI
MIOJIJIEKAT BCE JIOKYMEHTHI, TIOCTABJICHHBIE HA KOHTPOJIb.

8.3.3. KoHTpoap ocCymiecTBisSIeTCS KaK OIEPAaTUBHBIMA ~ METOJIaMH
(MCTIONB30BaHKUE CPEACTB CBSA3H, OPraHM3alKs MPOBEPOK U COBEIIAHUH U T.J.), TaK
U TPaAUIMOHHBIMU (TIOTyYyeHHE MH(OpPMAIMKU OT WCIIOJHUTENS B BHJIE OTBETOB,
CIIPABOK, OTYETOB U T.[.).

MyHuIMnanbHbld ~ CHyXallMii 1O  OpraHU3allMOHHOM  pabote  (mpu
HEOOXOJMMOCTH) HAIIOMUHAET UCTIOTHHUTEISIM O CPOKAX MCIIOJHEHHUS MOPYYCHUH,
KOTOPBIE€ UCTEKAIOT B MIPEJICTOSIILUN EPUOI.

JlomyckaeTcsi 3anpaiuBaTh UHQOPMALMIO O XO0Ji€ MCHOJIHEHUs JOKYMEHTa
WIM TOPYYEHHUsl /0 MCTEYCHHUs] KOHEYHOIO0 CPOKa B MOPSAAKE YIPEKIAIOLIETO
KOHTPOJISL.

8.3.5. Mcnonuurtenu o0si3aHbl MPEACTaBUTh WH(DOPMAIUIO O BBIMOJHEHUU
NOpYUYEHUH HE MO3JHEE, YEM 3a JIBa JHS 10 OKOHYAHUSI KOHTPOJBHOTO CPOKa.

8.4. Ha ocHoBaHMM aHalnM3a NMUCbMEHHON HH(pOpMAIUM, MPEACTABIIEMOM
UCTIOTHUTEISIMH, TJIaBE MYHHIIMIIAILHOTO OKpYyTa MOKJIaabIBacTCa MHPOpMAIHs O
XO/JI€ UCTIOTHEHUS TOKYMEHTOB.

9. UnpopmanmonHoe odecnieyeHne 1 MHPOPMATUIALMSA AEATEILHOCTH
annapara CoBera 1enyTaToB

9.1. HnadopmanuonHoe obOecrieueHue aesaTeapHOCTH anmapara CoeTa
JICMyTaTOB HAIpaBJIEHO Ha oOO0eCHeuyeHue TIjaBbl MYHUILMIAIBHOIO OKpPYTa,
MYHULIMIIAJIBHBIX CIYyXaIIUX JOKYMEHTaMu U uHpopManueil, HeOOXOUMBbIMU JIJIs
pellieHus BO3JIOKEHHBIX 3ajgad (IMOpydeHuil), a Takke Ha olecreyeHue
MH(GOPMUPOBAHUS U Pa3bSICHEHUS O JIeATEIbHOCTH amnmnapara CoBeTa JAemyTaToB.

B ammapare CoBera aemyTaToB 3ajady HH(QOPMAIMOHHOTO OOECHedeHus
BBITNOJIHACT MyHUIIMIATBHBIN CIyXaIIUid M0 OpraHu3alluOHHON paboTe.

@DopMBI U CpeICTBA MPEAOCTABICHHSI U PAacCpOCTpaHEHHs MH(POpMAIIHH:

- aJgpecHas pacChUIKa 3aBEPEHHBIX KOMHA MYHHUIIUMAIBHBIX MPAaBOBBIX
aKTOB, HOPMAaTHUBHBIX U MHBIX MPABOBBIX akToB COBETA JEMyTaTOB;

- pacchliKka TUTaHOB — paboOThl, TIOBECTOK COBEHIAHWNA Y  TJIaBBI
MYHHIIMIIAJIBHOTO OKpyra, WH(GOpPMAalMd O eXCHEICIbHBIX MEPOIPHUITHIX
anmnapara CoBeTa JENyTaToB;

- IPEeIOCTaBJICHNE KOMHI IOKYMEHTOB U BBIIUCOK U3 HUX IO 3a1pocCy;

- pasmemienne wHpopMmaru Ha odunMamTbHOM caiiTe ammapata CoBera
JIeyTaTOB;

- omybOinukoBaHue HH(pOpMalMM B O(UIMATIBHBIX MEYaTHBIX CpPEACTBAX
MaccoBOM MHGOPMAIIUU MYHULIMTIATBHOTO OKPYTa;

- nepenaya MHGPOpPMAIMU 4YEpe3 CUCTEMY JJIEKTPOHHOW IMOYTHI ammapara



CoBera nenyTaros.

9.2. NUudopmanmonnsie pecypesl ammapara CoBeTa JENyTaToB MO AOCTYILY
(BO3MOXXHOCTH MCIIOJIb30BAHUS) TIOIPA3JIECTSIOTCS HA TPU KaTErOPHUU:

- pecypchl, coJiepKalire OTKPBITYIO (00IIEOCTYIMHY0) HH(DOPMAIIHIO;

- peCypchl, coAepKalue CIyeoHy0 HHPOPMAIIHIO;

- pecypchl, cojepxaiire UHGOPMAIMI0 OrPaHUYEHHOTO PacHpOCTpaHEHUs
(mocrtyma).

K xareropum oOTKpbITOH uHPOpMAIMM OTHOCUTCA HMHpOpMAIUs, HE
ABIISAIONIAsACA CIyXeOHOW uH(pOpManuend, W JOCTyll KOTOPOW HE OrpaHuYeH
3aKoHoAaTenbCcTBOM Poccuiickon denepannu.

K xareropum ciyxeOHOM uHPOpMAIUM OTHOCUTCS  WH(pOpMaIus,
NpelIHa3HAYeHHass U1 HCIOJb30BaHUA TIJ1aBOM MYHHUIMIIAIIBHOIO  OKpYTa,
MYHUIUNATBHBIMHA CIYXKAIIUMHU MPU BBIIOJHEHUHM UMHU CBOUX (PYHKIHMOHAIBHBIX
O0s3aHHOCTEM M HE OTHOCSIAACA K KaTeropusM OTKpPHITOM HHpOpMALMU U
uHGOpPMaIlMU OrPAHUYEHHOTO PACIIPOCTPaHEHUS (AOCTYTIA).

K xareropun umHpoOpManuu OrpaHUUYEHHOTO paclpoOCTpaHEHHs (IOCTyIa)
OTHOCHUTCS UH(OpMaLIKs, BKIIIOUAIOLIAs CBEACHHS KOHPUIEHIMAIBHOIO XapaKkTepa
(koMMepueckass M cCiy)keOHas TailHa, NEpCOHAJIbHbIE IaHHbIE O TpakJaHaX |
npyras uHdopmanus). OOpamieHue ¢ uH(OpMalLMeld OTrpaHUYEHHOrO JIOCTYyIa
OCYLIECTBIISIETCS B COOTBETCTBUM C 3aKOHOAATENBbCTBOM Poccuiickoit denepanuu.

9.3. OOpaieHue ¢ JOKYMEHTaMH, COJACPKAIUMHU CBEICHUSI, OTHECCHHbBIE K
FOCyJAapCTBEHHOW TailHE, OCYLIECTBIISICTCSI B COOTBETCTBUU C TOJIOKCHUSIMH,
pPErJIaMEHTUPYIOIIMMHU TOPSIIOK pabOThl M MpaBwiia pabOThl C YKa3aHHBIMU
JIOKyMEHTaMHU.

OTBETCTBEHHOCTh 32 OPraHU3ALMIO 3AIIUTHI CBEACHUH, COCTABIISIONINX
rOCYJapCTBEHHYI0 M HMHYIO OXpaHSIEMYK 3aKOHOM TaiHy, B ammapare Cosera
JIENyTaTOB BO3JIAraeTCs Ha IJIABY MYHUIIMIIAIBHOTO OKPYTa.

10. JloroBopbI M corJialeHust

10.1. O6mue TpeGoBaHMS.

[ToaroroBka, odopmieHue, MOAMUCAHUS, YTBEPKICHHS, BBINOIHCHUS H
MIPEKpaIIeHus JACHCTBUS JIOTOBOPOB, COTJIAIICHHM, KOHTPAKTOB, U T.JA. (Hanee —
JIOTOBOPOB), 3aKJI0OYaeMbIX TJIABOM MYHHIIMIIAIIBHOTO OKpyra ¢ CyOBEKTaMH
JIOTOBOPHBIX OTHOIIIECHUH, OCYIIECTBIISICTCSI B COOTBETCTBHH C 3aKOHOIATEILCTBOM
Poccuiickon denepaunu U HACTOSIIIUM Pa3AEIOM.

10.2. TekcT mpoeKTa JOroBopa, MOAMUCHIBAEMOTO TJIABOM MYHHUITUTIATHLHOTO
OKpyTa, IIOATOTaBIMBACTCS MYHHUIIUIIAJBLHBIM CITY)KalllUM B COOTBETCTBUHU C
JTAHHBIM €My TTOPYUYCHHUEM (J1ajiee — UCTIOTHUTEID).

Bo3MOXXHO mpuHATHE WCMOJHUTENIEM 3a OCHOBY WIM B IieioM (Tipu
OTCYTCTBUU 3aMEYaHWM W TPEJIOKEHUN) TEKCTa JOTOBOpPA, MPEAJIONKEHHOTO
CyOBeKTOM (CyOBEKTaMM) JIOTOBOPHBIX OTHOIIEHWH ¢ ammaparom CoBera
JIEMyTaToB.

10.3. OcHoBHBIE TpeOOBaHUS K 0(hOPMIICHHUIO TOTOBOPOB:

10.3.1. /IoroBopsI U COTJAIICHHs] TOJDKHBI COOTBETCTBOBATH 00S3aTE€IIbHBIM



JUIsL CTOPOH TIpaBWjIaM, YCTaHOBJICHHBIM (enepaibHbIMA 3aKOHAMH, 3aKOHAMU
ropoga MOCKBBI U WHBIMU MPABOBBIMU aKTAMH, IECUCTBYIOIIMMH B MOMEHT HX
3aKJIFOYCHHS.

10.3.2. TlognuceiBaeMble 10TOBOPHI JOJIKHBI COAEPKATh:

- HANMEHOBAHMUE;

- npeamMOyny (BBOJHYIO YacTh), B KOTOPOH MOTYT YKa3bIBaThCSi OCHOBHBIE
LETIH;

- 1aTy, HOMEP JA0Tr0BOPAa, MECTO MOANMCAHUS, HAMUMEHOBAHUE CTOPOH;

- IPEAMET MPABOBOrO PETYJINPOBAHUS;

- PACKPBITHE UCIIOIB3YEMBIX TEPMUHOB M TIOHATHHA (ITPH HEOOXOIUMOCTH);

- MpaBa ¥ 00sI3aHHOCTU CTOPOH;

- OTBETCTBEHHOCTh CTOPOH;

- cr1ocoObI ¥ MOPSA0K oOecreyeHus: 00s13aTeNbCTB CTOPOH;

- OCHOBAHUS MIPEKPAILECHUS U IPUOCTAHOBJIEHUS UX JEHCTBUS;

- OPSIAOK Pa3peLIEHHUsI CIIOPOB;

- CPOK M YCJIOBHUS BCTYIUICHUS B CHILY, CPOK JCHCTBHS;

- CBEICHUS O PETUCTpallM M MeCTe€ XpaHEHUs JOKyMmMeHTa (Ipu
HEOOXOJIMMOCTH);

- PEKBU3UTBHl CTOPOH, HAMMEHOBaHUE JOJDKHOCTH, (aMUIIUU, WMEHH,
OTYECTBA JIUL, HOJANMKUCHIBAIOIINX JOTOBOD;

- MECTO JJIs1 OJNKCH JIUL] CTOPOH, MECTO JIJISI TPOCTAHOBKH MEYaTH CTOPOH.

JloroBopsl 0OpPMIISIIOTCS, KaK MPaBWIO, B KOJUYECTBE JK3EMIUIAPOB IO
YHCIIy CTOPOH aoroBopa. [locne moanucanus Kaxaplid SK3EMILIAP JOTOBOPA UMEET
OJIMHAKOBYIO IOPUAMYECKYI0 CHUJIYy, O Y€M B TEKCT JOrOBOpa BKIIOYACTCS
COOTBETCTBYIOILIEE MOJIOKEHNE.

Bce ucnpaBneHuss U JOMOJHEHUSI B TEKCTE MOANUCHIBAIOTCA CTOPOHAMHU U
3aBEPSIOTCS MEYATAMHU CTOPOH.

[Toanucu CTOPOH MOJ JIBYXCTOPOHHUM JIOTOBOPOM pACHOJIAraroTcsl JIpyr
IPOTUB Jpyra, IPA MHOTOCTOPOHHEM — ofHa mnox Japyrou. Iloamuck
npeacrasutens ammapata CoBera AemyTaToB Ha OOOMX JSK3EMIUISIpax JIOTrOBOpa
YIOCTOBEPSIETCS TepPOOBOI MEUaTHIO.

[Ipu odopmieHnn noroBopa CTOPOHBI HE JOHKHBI BKJIIOYATH MOJOKEHUS,
KoTopbie coaepxkarcss B Konctutynum Poccuiickoit deneparuu, demepanbHBIX
3aKOHAxX, 3aKoHax ropoja MOCKBbI (11 JOTOBOPOB C  CyOBEKTaMH,
PAaCIONIOKEHHBIMU U 3apETUCTPUPOBAHHBIMU B ropojie MOCKBE), U BCIEIACTBUE
ATOTO SIBJISIIOTCS 00s3aTEIbHBIMU K HMCHOJMHEHMIO. [IpuiioxkeHus K JA0roBopam u
COTJIAIIIEHUSIM COCTaBJISIOT MX HEOTHEMJIEMYIO 4YacTh M 0O0JaJal0T OJWHAKOBOM
FOPUIAYECKON CUJION C OCHOBHBIM TEKCTOM JOKYMEHTA.

10.4. IlpaBoBasi dKcliepTH3a, TMOJINKCAHUE, PETUCTpalus, KOHTPOJb 3a
BBHITIOJIHEHUEM JIOTOBOPA, 0(hOPMIICHUE aKTOB BBIMTOJTHEHHBIX Pa0OT MO JJOTOBOPAM.

10.4.1. TIpaBoBast sKciepTH3a.

ITpaBoBas sKkciepTU3a NPOBOJUTCSA B CJIECIYIOIIEM MOPSJIKE:

- MPOEKT J0r0BOpa MPEICTABIAECTCSA IOPUCTY. BMecTe ¢ mpoeKkToM 10roBopa
MPEJCTABISIOTCS BCE MPHIOKEHUS, YKa3aHHbIE B TEKCTE€ JOTOBOpPA, a TAaKKe
JIOKYMEHTBI, Ha KOTOpbI€ B MPOEKTE JEJIaeTCsl COOTBETCTBYIOIIAS CChUIKA (3a



UCKIIIOUeHHEeM  (pemepanbHBIX 3aKOHOB, 3aKOHOB Topoaa MOCKBBI, HWHBIX
HOPMAaTHUBHBIX IPaBOBBIX aKTOB Poccuiickonn @Denepanyu U ropoaa MOCKBBIL,
OITyOJIMKOBAaHHBIX B YCTAHOBJIICHHOM TOPSIJIKE);

- B CPOK, He OoJiee Tpex padouux JHEH, IOPUCT MOArOTaBIMBAET 3aKII0OUEHUE
0 MPEJCTABICHHOMY MTPOEKTY JIOTOBOPA U HAMPABIISET €ro UCIIOJIHUTEIIO.

[Ipu oTpuIaTeIbHOM 3aKJIIOYEHUH MPOEKT JOroBOpa HAmpaBIISETCS
UCIIOJIHUTEN0 Ha  Jopabotky. Ilocine  nmopaGoTku  mpoekTa  A0roBopa
UCIIOJTHUTENIEM, JOKYMEHT II€4aTaeTcsi B UYHCTOBOM BHJIE B HEOOXOAMMOM
KOJIMYECTBE HK3EMIUISIPOB M, NPH OTCYTCTBUU 3aMEYaHUM, COTJIACOBBIBAETCS
IOPUCTOM M BO3BPAIAETCS HCIIOTHUTENIO.

[Ipu oTCyTCcTBUM 3aMeuUaHMil K TMPOEKTY JOroBopa, JIuOO HaIuyus
HE3HAUUTEIbHBIX 3aMEUYaHUM, MPOEKT MOXKET OBbITh COIJIACOBAaH IOPUCTOM, O€3
3axnroyeHus. CormacoBanue opopMIIsieTCs BU30i IOpUCTa.

Bces neobxoaumas nndopmaiusi, Kacaromascs SKCHepTU3bl U BUSHPOBAHUS
JIOTOBOPOB, JIOJDKHA TMPEJCTABISATHCA IO 3ampocy IOpUCTa, B 00s3aTEIBHOM
HOPSIZIKE.

10.4.2. ITognmucaHnue 10roBopa.

Ucnonautens oOecrieunBaeT TMOJIMKUCAHUE JIOTOBOpPA PYKOBOJUTEIEM
(YITOJITHOMOYEHHBIM TPEJCTABUTEIEM) IOPUANYECKOT0 JIMla (FOPUTUYECKUX JIHII
OpU MHOTOCTOPOHHEM JIOTOBOPE), BBICTYIAIOLIEIO CTOPOHOH (CTOpOHAMM)
norosopa c arnmnapatom CoBeTa JIemyTaToB.

JloroBop, MOAMUCAaHHBIN CYOBEKTOM (CYOBEKTaMU) JOTOBOPHBIX OTHOIICHUN
c anmaparoM CoBeTa JeNyTaToB, WCIOJIHUTENb C MPUIAraeMbIM KOMILJIEKTOM
CONMPOBOAMUTENBHBIX JOKYMEHTOB CIAaeT MYHHUIMOAIBHOMY CIyXalleMy IO
OpraHU3allMOHHOM  paboTe Uil  TNpPEACTABICHHMS  HA  MOAMNHUCH  TJIaBe
MYHULIUTAILHOTO OKPYTAa.

[ToanucanHbIN TOTOBOP 3aBEPSIETCS T€POOBOI MEUATHIO.

[TonIMHHUKK JOTOBOPOB XPAHATCS y MYHHUIUIIAIBHOIO CIIYKallero,
OCYIIECTBIISIONIETO XpaHEHUE OyXTaITePCKUX JTOKYMEHTOB, (J1ajee — Oyxrairep) B
COOTBETCTBHH C HOMEHKJIATYPOMl JIEII.

Bropoit mnonnmuHHBIM 3K3eMIUISIp J0roBopa (BTOpOM U MOCTEAYIOIINE
MOJIMHHBIE SK3EMIUISIPBI IPH MHOTOCTOPOHHEM JOTOBOPE) UCIIOTHUTEND MEPEAAET
YIOJIHOMOYEHHOMY TMPEACTABUTENI0 CTOPOHBI (KaXIOMy W3 TNIpeAcTaBUTENEH
CTOpPOH) TI0 JaHHOMY JIOTOBODY.

10.4.3. KoHTpoJ1b 32 BBIOJHEHUEM JIOTOBOPA.

KoHTposib 3a BBINOJTHEHHEM JIOrOBOpa OCYIIECTBISIIOT COOTBETCTBYIOIINE
MYHULIUTNAIBHBIC CITyXKalue (MCIIOTHUTEIN) B paMKaX UX KOMIETEHIIUH.

I[Ipy HeoOXomMMOCTH, B IEIAX  HEJOMYIICHHUS  YNPABICHYECKHX,
MMYIIECTBEHHBIX M MHBIX PUCKOB JJis anmapata CoBeTa JIemyTaToB, KOHTPOJIb 3a
WCIIOJITHCHUEM JIOTOBOPOB MOXKET OBITh HMHUIMUPOBAH W OCYIIECTBJICH TIO
MOPYYEHHUIO TJIABbl MYHHUIIUTIAJLHOIO OKpyTa.

10.4.4. BrimoHeHUE 1OTOBOPA.

10.4.4.1 Bemonnenne a0roBopa  O(GOPMISETCS  COOTBETCTBYIOIIUM
JIOKYMEHTOM (aKTOM, TOBapHOM HAKJIaJHOM U T/A.) (Iajee — aKT).

104.42. B cpoku, YCTAaHOBIIEHHBIE JOTOBOPOM, MYHHIIMIIAIBHBIN



CIIyKalllMii  (MCHOJHUTENb), OCYIIECTBISIIOIIMA KOHTPOJIb 32 BBIIOJIHEHUEM
JIOTOBOPA, 3aMpalinBaeT y cyobekTa (CyObeKTOB) JOTOBOPHBIX OTHOIIICHUN aKT.

10.4.4.3. B cpoku, ycTaHOBJIEHHBIE JJOTOBOPOM, UCIIOJIHUTEIb MPECTABISET
akT B anmapaT CoBeTa 1enyTaToB B ABYX 3K3EMIUISpax.

[IpencraBieHHBII aKT, B YaCTU €ro COOTBETCTBUS YCIOBHUSIM JIOrOBOpA,
MPOBEPAETCS M BUBUPYETCS MYHUIIMNAIBHBIM CIYKaIIUM  (MCIIOJIHUTENIEM),
UCIIOJHSIOIIMM KOHTPOJIb 32 BBIIIOJHEHUEM JI0TOBOPA.

B cinyyae BBIABICHHBIX HECOOTBETCTBUM aKT BO3BPAILACTCS HCIIOIHUTEIIO
Ha JOpalboTKYy.

10.4.4.4. 3aBuU3UpPOBAHHBI AaKT MPEACTABIACTCS  MYHHUIIMIAIbLHBIM
CIy’KallMM  (KCIIOJHUTENIEM), HCHOJHSIOIUM KOHTPOJIb 33  BBIIOJHEHHEM
JIOTOBOpa Ha MOAIMUCH I1aB€ MYHHLIMIIAIBHOTO OKpPYTa.

[ToanucaHHbIN aKkT 3aBepseTcs repOOBOIl MEYaThIO.

10.4.4.5. TloanucaHHbIN TJIABOM MYHHMIIMIAIBHOTO OKpPYyra akT MepeaaeTcs
Oyxranrepy Juis JanbHEWIero GopMUpOBaHUs B CAMOCTOSITENIBHOE JIENIO.

BTopo sKk3eMILIAp MOANMCAHHOIO aKTa HAIPABIISETCA CTOPOHE 10r0BOPA.

10.4.4.6. B cnyuyae BbIBIEHUS HapyUIeHMH YCJIOBMH  J0roBOpa
(HecoOJII0IEHNE CPOKOB, HEBBIMOJIHEHUE OO0SA3aTEIbCTB, HWHOE CYIIECTBEHHOE
HapyIlICHUE JI0rOBOpPa, KOTOPOE HE MOXKET ObITh YCTPAHEHO B CPOKHU JEHCTBUS
JIOTOBOpa), COOTBETCTBYIOLIUM MYHUIMIAIBHBIM CIYXallUM (MCIIOJIHUTEIIEM),
VCIIOJHSIOIIUM KOHTPOJIb 32 BBIITOJHEHUEM JIOTOBOPA, MOATOTABIMBAETCS MPOEKT
IIPETEH3UU U C MOJHBIM KOMIUIEKTOM COIIPOBOJMTENBHBIX JOKYMEHTOB NIEPEAACTCS
IOPUCTY, IS JaJIbHEUILEN TPETEH3MOHHOM paboThI O JOTOBOPY.



[Ipunoxenue

Kk Permamenty ammapara Cosera
JIEIyTaTOB MYHHIMIIAJIIBHOTO OKpyTa
MockBopeube-CabypoBo

IIpaBuia
oopMileHNsI MPABOBBIX aKTOB annapara CoBera 1enmyTaToB
0 BHECCHUU M3MEHEHMH

1. O0mMe mMoJI0KeHUA

1.1. HM3meHeHuss BHOCATCS TOJBKO B IIEPBOHAYAIBHBIM ITPABOBOW aKT
annapata CoBera JemyTaTOB MYHULMIAIBHOIO okpyra MockBopeube-CabypoBo
(mamee — mpaBoBOM akT). BHeceHne W3MEHEHUII B MPaBOBOM aKT O BHECEHHUH
U3MEHEHUN HE JI0ITyCKACTCH.

1.2. Tlpu BHeceHMM W3MEHEHUN B MPABOBOW aKT, B KOTOPBIN yxe ObUIH
BHECCHBI M3MEHECHUS DaHee, B IIEPBOM IIYHKTE O BHECEHMM WM3MEHEHUM HAcTCsA
CChUIKA «(B pelJakUuu - BUJ JOKYMEHTA, J1aTa, HOMEpP)», IPU 3TOM YKa3bIBarOTCs
BCE JIOKYMEHTBI [10 BHECEHUIO U3MEHEHUN.

1.2. BHeceHneM N3MEHEHUH B PABOBOM AKT CUYUTAETCA:

- JIONOJIHEHHE CTPYKTYpPHBIMH 3JIEMEHTaMu (IIyHKTamH, ab3arnamu,
nedurcaMu), TpUIOKEHUSIMU, CIIOBaMHU, LU(ppaMu;

- 3aM€Ha CJIoB, UGD;

- U3JIOKEHWE B HOBOW pENAKLIMH 3aroJIOBKa, KOHCTAaTUPYIOUIEH WIIN
MOTHUBUPOBOYHOM YacTH, CTPYKTYpHOro 3jieMeHTa (MyHKTa, ab3auna, neduca),
IPUIOKEHUS;

- HCKJIIOUEHHUE U3 TEKCTa MPaBOBOTO aKTa CJIOB, HUDD.

1.3. B 3aromoBke mpaBoBoro akta «O BHECEHUM W3MEHECHUN B
nocTaHoBJIeHUE (pacropsbkeHue) ammapata CoBeTa JemyTaTOB MYHUIMIAIBHOIO
okpyra MockBopeube-CabypoBo» yKa3bIBalOTCS TOJIBKO JlaTa U HOMEp MPaBOBOTO
aKTa, B KOTOPBIM BHOCSTCS U3MEHEHUS, HA3BAHKE IIPABOBOIO aKTAa HE YKa3bIBACTCS.

1.4. 3meHeHust BHOCATCS B IPABOBOM aKT, & HE B IMPUJIOKEHUS K HEMY, 3TO
JOJKHO OBITh OTPAXKEHO U B 3ar0JI0OBKE, M B MYHKTE O BHECEHUH U3MEHEHUH.

1.5. Tekcr mpaBOBOro akra C 3arojloBKOM «(O BHECEHUU U3MEHEHHUU B ...»
JOJKEH COJEP’KaTh MYHKT «BHECTH U3MEHEHHMS B ...» C 00s3aTelIbHBIM YKa3aHUEM
BHJA, JaTbl, HOMEpa M HAa3BaHMS IMPABOBOTO aKTa, B KOTOPBIA BHOCSTCS
VU3MEHEHHS.

1.6. IIpu BHECEHUM U3MEHEHUI HEIOMYCTUMO:

- YKa3blBaThb HOBBIE CPOKHU BBIIOJIHEHUS IOPYYEHUMH, €CIU 3TH CPOKH
VCTEKJIM HA MOMEHT BBIX0/1a IPABOBOI'0 aKTa O BHECEHWH U3MEHEHUM;

- J1aBaTh CCBUIKM Ha JOKYMEHTHI, BBINYILICHHBIE MO3XKE JaThl HM3JaHUS
IIEPBOHAYAJILHOIO IIPABOBOTI'0 AKTA.

1.7. Kaxnoe m3MeHEeHUE AOKHO OBITH OPOPMIIEHO OTIAEIbHBIM IYHKTOM
(TOAIYHKTOM).



1.8. Heobxoanmo cobmtogaTh JOTHKY H3JO0KEHUS: W3MEHEHHS BHOCATCSA
CHayaJia B TEKCT PABOBOTO aKTa I10 MOPAIKY MYHKTOB, 3aTEM B MIPUIIOKEHHE.

[Ipu BHECEHNH M3MEHEHHI OJTHUM IPAaBOBBIM aKTOM B HECKOJIBKO MTPABOBBIX
aKTOB M3MEHSEMbIE MPABOBBIE AKTHI PACIIONATAIOTCS B XPOHOJIOTUYECKOM TOPSIIIKE.

1.9. Ilpu ccbulke B HPOEKTE MPAaBOBOTO aKTa HA CTPYKTYPHBIM 3J€MEHT
IPaBOBOTO aKTa, B KOTOPBIH BHOCSTCS WM3MEHEHUS, YKa3bIBA€TCS KOHKPETHBIH
CTPYKTYPHBIH 3JIEMEHT, HAUWHAas ¢ HANMEHBIIETO.

[Ipy 5TOM MNyHKTHI U MOAMYHKTHI OOO3HAYAIOTCS CJIOBOM «ITYHKT» U
COOTBETCTBYIOIIEH TU(PPOIA.

A63arel 1 neducel 0603HayaroTcs cnoBamu. IlepBbIM cunTaeTcst TOT ab3ail,
C KOTOPOTO HAYMHAETCS MYHKT WJIU MOAMYHKT.

2. BHeceHre U3MEHEHHH B TEKCT MIPAaBOBOIr0 aKTa
U NPUI0KEHUH K HEMY

2.1. [domoyiHEHHE TEKCTa MPABOBOTO aKTa OJHUM WJIM HECKOJIbKUMU
cioBaMH (CO 3HAKOM MIpENUHAHUs, MOCTAaHOBKY KOTOPOTrO BIEYET 3a COO0Oi
BHOCHMOE JIONIOJTHECHHE):

MOTHBHPOBOYHYIO YacCTh pAaCIOPSIKEHHS] IOCJIE CJIOB «...» JONOJHUTH
CJIOBaMH «, ... ».

[IyHKT 2.4 pacnopsKeHUs JOTOJHUATD CIIOBAMHU « ... ».

A03ar; BocbMO# paznena | MmpuiioKeHus K MOCTaHOBJIEHUIO TIOCIIE CJIOBA
«...» JOTIOJHUTH CIIOBAMH « ... ».

2.2. JlonoJIHEHUE TEKCTa HOBBIM MYHKTOM (a03atiem, aeducom):

[TynkT 3.4 mOCTaHOBIEHUS JOMOJHUTH A€(PHUCOM YETBEPTHIM B CIICAYIONICH
peIaKIuu:

« ...

[Tyaktr 6.10.3 mnpuiokeHus K TOCTaHOBJIEHUIO [OTOJHUTH ab3aleM B
CJICIYIOIIEH PEIAKIINU:

€.

[TocTaHOBIIEHUE TOMOJHUTh MYHKTOM 7 B CICAYIOIIECH PEIAKIINU:

«7. .0

[Ipy JOMOJHEHMM TEKCTa MYHHIIMIAIBHOTO IIPABOBOTO AaKTa HOBBIMHU
MyHKTaMHd  HEOOXOJAMMO JaBaTh yKa3aHWE Ha HW3MEHEHHE HyMepaluu
MOCJIETYIOIINX TYHKTOB:

[Tynkt 10 mocTaHOBIEHUS CUATATH MyHKTOM 1 1.

[Ipu momosiHEHUM TEKCTa HOBBIMM ab3aramu (neducamMu) naBaTh yKa3zaHUE
Ha U3MEHEHHE HyMepalluu Mocieayommux ad3ames (1eGucoB) HE HYKHO.

[Ipy oTMeHe, MNpU3HAHUMU YTPATHBIIUM CHJIY TIyHKTa HyMepalus
MOCJEAYIONIUX MYHKTOB HE MEHSIETCS.

2.3. 3aMeHa OJJHOTO WJIU HECKOJIbKUX CJIOB:

B 3aroJioBke ocTaHOBIIEHHUS CJIOBA «...» 3aAMEHUTH CJIOBAMHU « ... ».

B nyHkre 5.1. pacnopsiKeHus CI0Ba «...» 3aMEHUTh CIIOBAMH « ... ».

B a63are msarom myHkTa 3 pazmena 1 IpriIoKeHHUS K PACIOPSDKEHHUIO CIIOBO
«...» 3AMEHUTbH CIIOBOM «...».



2.4. 3ameHa OJJHOTO WJIM HECKOJIBKUX CJIOB IO BCEMY TEKCTY IPABOBOIO aKTa
Y TIPUJIOKEHUS K HEMY WJIM B HECKOJIBKUX MECTaxX:

B Texcre nocTaHOBIEHUS CI0OBA «...» 3aMEHUTH CIIOBAMHU «...».

B Tekcre pacnopskeHHMsSs W NPWIOKEHHH K HEMYy cCJoBa «..» B
COOTBETCTBYIOILIEM I1a/1€7KE 3aMEHUTh CJIOBAMH «...» B COOTBETCTBYIOIIEM MaJEXKE.

B Tekcre npuiokeHuss K NOCTaHOBJICHUIO CJIOBA «...» B COOTBETCTBYIOLIEM
1a/1e’Ke 3aMEHUTh CIIOBAMH «...» B COOTBETCTBYIOIIEM IAJIEXKE.

2.5. U3menenne penakuuu myHKTa (ab3ama, aeduca):

Heduc tpeTnii myHKTa 4 pacrmopsiKeHUs U3TI0KUTH B CIEAYIONMIEH PelaKInu:

« .

A03ar; BTOpoil myHKTa 5.8 NPHIIOKEHUS K IOCTAHOBJICHUIO H3JIOKHUTH B
CIEYIOLIEN pEAAKIIUN:

'y

[Tynkr 10 pacniopsiKeHUs U3JI0KUTh B CIEIYIOLIEH PEIaKIUu:

«10. ... .».

2.6. Ilpyu OMOIHEHUH TEKCTa MYHUIIMIIAIBHOIO MPABOBOTO aKTa CIOBAMH,
HOBBIMU CTPYKTYPHBIMH 3J€MEHTaMHu (ITyHKTamH, ab3anamu, neducamu), 3aMeHe
CJIOB, W3JIO)KCHUM B HOBOM PENAKIMU KOHCTATHPYIOUIEH WJIM MOTHUBUPOBOYHOMU
YacTH, CTPYKTYPHBIX OJJIEMEHTOB (OPMYIMpPOBKA «Jajee IO TEKCTy» He
yHoTpeoIseTcs.

2.7. AckiroueHne u3 TEKCTa MPABOBOTO AKTA CJIOB:

B nyHkTe 5.4 HCKIIOYUTH CIIOBA «...».

B nyHnkre 5.4.2 npunoxeHnus 4 K TOCTAaHOBJIEHUIO UCKITFOUUTH CJIOBA « ... ».

2.8. JlonoJIHEHUE IPABOBOIO AKTA MPUJIOKEHUSIMHA HOBOTO COJIEPKAHUS:

JlononHuTk noctaHoBiaeHue anmnapara CoBeTa JeMyTaTOB MYHUILIMITAIBHOTO
okpyra MockBopeube-CabypoBo oT 12 wutons 2010 roma Ne 115 «.»
MPUIOKEHUSIMUA 4 U 5 B pelaKl[My COTIACHO MPUJIOKEHUAM | U 2 K HACTOSALIEMY
IIOCTaHOBJICHHUIO.

2.9. U3MeHeHue pe1akiiy BCEro MPUII0KECHUS:

Bruectn wu3MeHeHHMss B 1ocraHoBieHue ammapata CoBeTa JAemyTaToB
MyHHUITUTIATBHOTO OKpyra MockBopeube-CabypoBo oT 29 nexabpsi 2009 roga Ne
260 «...», U3JI0XKUB MPWIOKEHUE | K IMOCTAHOBJIEHUIO B PEIAKIIUM COTJIACHO
MPWIOKEHUIO K HACTOSLIEMY ITIOCTaHOBJIEHUIO.

2.8. Ecnu mpunokeHue K MpaBOBOMY akTy O(QOpPMIIEHO B BHUE TAOIHUIBI,
BHECEHHE M3MEHEHUN B HETr0 OCYIIECTBIISIETCS B MPUIIOKEHUH K BBITYCKAEMOMY
paBOBOMY aKTy. B TeKcTe MNpaBOBOro akTa O BHECEHMM WM3MEHEHUW IaeTcs
yKa3aHHe:

Buectn wu3MeHeHuss B 1ocTaHoBieHWe ammapata CoBeTa JemyTaToB
MyHUIIUNIATBHOTO OKpyra MockBopeube-CabypoBo oT 29 nexadps 2009 roga Ne
260 «...», NOTIOJHUB pa3iesl 2 MPUIOKEHUs | K MOCTaHOBJIEHUIO MyHKTOM 15 B
pPEAAKIMU COTJIACHO MPUJIOKEHUIO K HACTOSIIIEMY TOCTaHOBJICHHIO.

[Tpunoxxenne opopmiseTcs CIeayIOImUM 00pa3oM:

[Ipunoxenue
K mocTaHoBjeHUIO amnmnapara CoBera



JEMyTaTOB MYHMIIMIAIBHOIO OKpyra
MockBopeune-CabypoBo

oT

20 romaNe

BHeceHue nusmeHenuil B IMPUITOKCHHUC ] X mOCTaHOBJICHUIO allriapara Coseta

JIENyTaTOB MyHUIIUIIAJILHOTO OKpyra MockBopeube-CabypoBo oT 29 nexabps 2014

roga Ne 260

2. Ilepeuenp MepoIpusATUiA, OpraHu3yeMbIx ammnapaTom CoBeTa AenyTaToB

MyHULIUIATBHOTO OKpyra MockBopeuse-CadbypoBo B 2021 rony

Ne HanmenoBanue [Hara npoBenenns | ©.M1.0. oTBETCTBEHHOTO
n/n MEPONPUATUS 3a MOJITOTOBKY
MEPONPUSATHS
1 2 3 4
15 | B 3m0opoBomM  Tene 20 HOsOps B.B. UBanoBa
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